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CHAPTER 1 —Extent of application, 


1. Short title and commencement .— ') These rules 
may be called the ‘ Jammu and Kashmir Civil Service 
Regulations, 1956 ”. 


(2; They shall come into force on the date they 
are published in the Government Gazette. 

1-A. (a) These Regulations are intended to define 
the conditions under which Salaries, Leave, Pension^ 
Travelling or other allowances are earned by Service 
in the Civil Departments and in what manner they 
are calculated. They do not deal otherwise than in¬ 
directly and incidentally witli matters relating to recruit¬ 
ment, promotion, official duties, discipline or the like. 


(b) All rules, orders and instructions issued by 
the Government from time to time and not expressly 
provided herein shall, in so far as they are not 
inconsistent with these rules, continue to be in force 
until repealed or modified. 


Note i.—-Military Officers holding civil appointments wiil be 
considered civil officers for the purposes of these rules. 

Note 2 .—-The acting allowances, grant of leave and leave 
allowances, the pension, and the 'ravelling allowances of Officers 
whose services are lent to the State by the Government of India 
will be regulated by the Rules of the respective Governments 
m India but in the State they receive only the pay or remunera¬ 
tion agreed upon and sanctioned for them by the Governments 
concerned. 
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2 Any authority vested in or power exercised 
by Government under the Regulations may, by the 
order 01 Gocernm >.it, be delegated to any officer of 
the Government, and any authority vested in, or 
power exercisable by a specific officer of the Govern¬ 
ment under these Regulations may, by an. order of 
Government, be delegated to any other such officer. 

(see Schedule I). 

3. Tne Travelling Allowance Rules in Part VIII 
under which travelling allowance is admissible, apply 
to all officers in the Civil Departments and Local 
Funds except to those who have taken service under 
a special contract or agreement, which provides for 
other methods of regulating their Travelling Allowance. 

Right of Changing or Interpreting Rules. 

4 (a ) The Government reserves to itself the right 
of changing or cancelling the rules in these Regulations 
from time to time at its discretion and of interpreting v 
their meaning in case of dispute. 


It lias also the right of granting concessions out- 
sid : the rules in cases where the rules operate harshly 
o?' in 1 fair!v, or tha concession is inte nded as a special 
reward in recognition of merit. 


r e gu 


(b) An officer’s claim to pay and allowances is 
dated by the rules in force at the time in respect 
of wliii h the pay and allowances are earned ; to Leave 
bv the rules in force at the time the leave is 
pplied for and granted, unless otherwise regulated 
any special contract with the Government; to 
Pension by the rules in force at the time when the 
officer resigns or is di ,ed from the Service, of 
the Government, but he is not entitled to concessions 
withdrawn before or n le after his resignation or 
disc is 1; and to Travelling Allowance by the rules 
that n ay be in force at the time the claim is made. 
But for journeys performed, before these rules are 
enforced, and which would not be claimed under the 
former practice, no officer will have any title to 

ti veiling allowance under the concessions now mule 

in these rules. 
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CHAPTER II—Definitions. 

5. Unless there be something repugnant in the 
subject or context, the terms defined in this Chapter 
are used in the Regulations in the sense here explained. 
When these terms are, in the rules, printed in italics, 
it is meant that the rules cannot be fully applied 
without reference to the definition, etc. 

6. Absentee means an officer absent from an 
appointment on which he has a lien, either on leave 
or on deputation to another appointment, whether 
permanent or temporary, or on special duty unconnec¬ 
ted with his own appointment, or on joining time 
during transfer to another appointment, or under 
suspension. 

7. Active Service. — Besides time spent on duty, 
includes Privilege leave of absence. 

8 Actual travelling expenses means the 
actual cost of locomotion for an officer himself, his 
servants and personal luggage, including charges for 
ferry and other tolls ; but not including charges for 
hotels, Dak-bungalows, or refreshments, or for the 
carriage of stores or conveyances, or for presents to 
coachmen, nor any allowance for such incidental losses 
or expenses as the breakage of crockery, the wear 
and tear of furniture, the entertainments of additional 

servants and the like. 

9. Average Salary means the average of the 
Salary actually obtained by the officer during so much 
of the 3 years immediately preceding the day, on 
which he gives over charge of his office, as he has 
passed on duty or on privilege leave. 

Vote I.-In the calculation of “Average Salary’’, Privilege Leave 
in ease of regular vacations’on half pay granted under Articles isn 
to 154 is treated as it were full pay, 5 

Note 2 —When Privilege leave is combined with other leave under 
Article 130; the calculation is made up to the day preceding the 
commencement of the Privilege Leave* 
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CHAP. II 


10. Calendar months .—The following examples show 

how a period stated in ‘Calendar months” should be 
calculated :— 

Cx AMPLE. 


A period cf six Calendar months . 


Beginning on the 


Ends on the — 


21st March 
31st July 
31 st August 

28th or 2911 1 February 


.. 20 th September, 

.. 30th January. 

... 28th (or 29ill Febr uary 

in case of leap year). 

... 31st August. 


11 . (a) Camp Equipage means the apparatus for 

moving a camp. 


(b) < : amp Equipment means tents and the req uisites 

for pitching and furnishing them or where tents are not 
carried, such articles of camp fhrniture as it may be 
necessary in the interest o the piib ic service for a 
Government servant to take with him on tour. 


11 -A. Competent authority in relation to the exercise 
of any power means the authority to which the powder is 
delegated or Government in the absence of any such 

delegation. 


12- Continuous Service and Continuous Active Service 

mean the Service and Active Service of an officer since 

his last return from Furlough or Extraordinary Leave 

lasting more than three months ; or, if he has not had 

such leave, since the beginning of his Active Service 

No leave may be included in Continuous Service except 
the Privilege Leave. K 

12 A. Controlling Officer means the intermediate 
controlling officer subordinate to a Head of Department. 

For list of such officers see Appendix C, Kashmir Budget Manual). 
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j^^^Bp3. "Count" and “ Qualify" mean to count and 
qualify for Pension front the General Revenues of the 
State, or for leave of absence, as the case rr.ay be. 

14. Day means a calender day, beginning and 
•ending' at midnight ; but the period, occupied by a 
■journev which begins and e -- at headquarters and 
which does not exceed twenty-four houis, shall be 
reckoned for all purposes as one day at whatever hours 
the absence begins or ends. 


14-A. Disbursing Officer. - Every Government official 
who draws money on bills or through cheques from 
the Treasury is a Disbursing Of icer except any Gazet¬ 
ted officer who whilst not being the lead of an 
office draws his own pay and allowances only from 

the Treasury. 

fFor list of such officers see Appendix 0 , Kashmir Budget Manual}. 


14-B. 


(a) Duty includes ; — 

(i) Service as a probationer provided such 

service is followed by confirmation. 

(ii) Joining time. 

(iii) Extra privilege leave granted to a 
Government servant undergoing anti-rab c 
treatment at a Pasteur institute or centre. 

/ 

(b) A Government servant is also treated as on 

duty under the circumstances specified 

below:— 

(i) During the period occupied in attending an 
obligatory Departmental examination in¬ 
cluding the time reasonably necessary for 
the journey to and from the place of 
examination. 

(ii; During the period actually occupied in at¬ 
tending any examination which must be 
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passed before a person is eligible for a 
higher subordinate appointment in any 
branch of his service under the orders of 
the Minister-in-Charge of the D3partment. 

(iii) During the period of compulsory waiting 

by him for orders of the competent 
authority for posting after being relieved 

from his former post for transfer or on 
return from leave, 

Note .—No leave of any kind can be treated as 

duty for the purpose of any rule unless 
the contrary is expressly stated therein. 

( 1 ') During the period occupied in attending 

the Jammu and I\.a->hmir University 
Senate and Syndic?te meetings or 011 
appointment as Superintendents, Invi¬ 
gilators, and Examiners in science practi¬ 
cal, etc., including the time reasonably 
necessary for the journey to and from 
the University, 

15. Family includes officer’s wives, his legiti-. 
mate chile :: nd step-children residing with and 

wholly dependent on him ; and also his parents 
sisters and minor brothers, if wholly dependent on 
and residing with him. 

Id .^• FS 0 means a recuri mg oi non-recurriny 
payment to a Governmnet servant from a source 
other than geriT.iI revenues whether made dire- tlv 

to the Government servant or indirectly through the 
intermediary of Government. 


16. First appointment includes the appointment 
of a pe son not at 'he time holding any appointment 
under Governmer.t even though lie may have previouslv 
held such an appointment. 


16-A. Foreign service means service in wh'ch a 
< iverament servant receives his substantive pay with 
the sanction of Government from any source other 
dtan General Revenues of Government. 
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! 7. General Revenues include the revenues of the 
Government and exclude the revenues of a local 
fund. 

Gazetted Officers are those whose appointment 
and dismissal rests with the Government. 

19. Service, cadre, class , category and grade. —The 
terms are used in the same sense as in the Jammu 
and Kashmir Civil Services (Classification, Control and 
Appeal) Rules, I 956 . 

Note .—Appointments do not belong to the same Class or 
Grade unless they have been so constituted or recognised by 
proper authority. A Ministerial Officer may be appointed to act 
for another Ministerial Ofjicsr in the same office whose pay is 
higher than his own. 

19-A. Head of Department means a Head of 
Depart n ent 01 other officer who submits Budget esti¬ 
mates direct to the Secretariat. 


(For list of such officers see Appendix C, Kashmir Budget Manual) 

20. (i) Headquarter. — As a general rule, and subject 

to any special orders to the contrary in particular ca.es 
the Headquarters of an officer on the staff of thej 
Government as for instance a Secretary or Dc.pl ty 
Chief Secretary or a clerk in a Government Secretariat, 
are the Headquarters for the time being of the' 
Government. 

(i. The Headquarters of any other officer and 
his establishment are either the station which has been 
declared to be his Headquarters by Government or in 
the absence of such declaration, the station where the 
records of his or their office are kept. 

% 

jiii) The Headquarters of a subordinate execu¬ 
tive officer, for instance a Ranger, or an Officer-in- 
Charge Police Chowki are the stations within his 
jurisdiction which have been declared to be his head¬ 
quarters by the authority which appoints him. 
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CHAP. II 


20-A. Holiday means holiday prescribed or notified 
by G overnmen t. 

t/ 

20 B. Inferior Service means any kird of service 
which may be specially classed as such by an order of 
competent authority. 

Note—A list of Government servants speciaily classed as 
inferior is given in Schedule II. 


2:i Lien means the title of a Government servant 
to hold substantively or in an officiating capacity ei 1 he r 
immediately or on the ie m nation of a piriod or 
periods of absence, a permanent post including a 
tenure post or an acting appointment to which he 
has b * i appointed. An Officer may have a lien on 
an appointment wit tout having actually joined it. 


22-A. Local Allowance. —A “Local Allowance” is 
an allowance not specially declared to be “pay” or 
“salary” given to a Government servant in addition 
to pay or salary } in consideration of exceptional local 
circumstances such as the unhealthiness or expensive¬ 
ness of the locality, in which the work is performed. 

22-B. Subject to the provision of Article .49, a 
Local Allowance which includes “Frontier Allowance”, 
is paid only to the officer actually present on duty, 
and is not taken into account in calculating leave 

allowance or pension. 

22-G. Duty \llowance.—A “Duty Allowance” is 
a. allowance granted to a Government servant in 
addition to pay or sal .ry in consideration of the 
specially arduous nature of his duties or of increased 
work or responsibility or for the discharge of duties 
which, do not properly belong to his ottice and lor 
which there is no sanctioned appointment. It ceases 
as soon as the duties for the performance of which 
it ha? been granted, cease. 

22-D. Deputation Allowance. — A _ “Deputation 
Allowance” is an allowance given in addition to pay 
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or salary to a Government servant on special tem¬ 
porary duty in consideration of temporary cnange o 
station involved by the deputation or wton such 
dutv invo'ves a decided increase of work or responsi 
bilitv in comparison with the duties of his regular 

appointment 


22 -E. Personal Allowance.— A ‘‘Personal Allowance 
is an aldition to pay granted to a Governmen 

servant :— 


(\) to save him from loss of substantive p a Y 
in respect of a permanent post (other 
than a post held by him for a limited 
period) due to revision of pay or to any 
reduction of such substantive pay otherwise 
than a disciplinary measure, or 

(b) in exceptional circumstances on other per¬ 
sonal consideration. 

23 . Local Funds. — When revenue derived from 
special sources is devoted to special objects, and not 
to the gene r al purposes of the Administration, it is 
called a "Local Fund” e. g., the S nitation Cess and 
Educational Cess Funds are Local Funds. 


24. Medical Officer means 

(a) Director Health Services, Chief Medic: I 
Officer, Superintendents of main Hospitals at 
Sriragar a.nd Jammu, Specialists, Epide¬ 
miologists and Medic d Officers in charge of 
District Hospitals. 

(b) An Assistant Surgeon hohb’ng registeraJble 
qu ilifications for All India R gister. Assist- 
amt Surgeons who do not possess registerab’e 
qualifications will have to get them certi¬ 
ficates countersigned by either the Director 
Health Services or by a Chief Medical Officer 
or a Superintendent of Saddar Hospital. 

£jj(c) For State officers on leave etc. in India, any 

Medical Officer not below the rank of 
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Assistant Surgeon grade I or Assistant Sur¬ 
geons holding at 1< d Registerable qualifica¬ 
tions for All India Register. An officer 
lower in the above list should not be 
resorted to when an officer of high qualifica- 
tion< is easily accessible. 

V 

(d) I 7 >r indoor patients in aided Hospitals, any 

Medical Officer of that hospital with registera¬ 
ble qualifications. 


25. Ministerial Officer means an officer, whether 
Gaz tted or not, whose duties are not of an administra¬ 
tive or executive character, but who is empkwed as 
a member of an office establishment. 

Examples .—A Registrar, an Accountant or a Clerk is a Minis 
U rial Officer. A Tehsildar, a Police Inspector or a Constable or a 
Teacher in a school is not a Ministerial Officer. 


26. Officer. —In these rules the word means any 
person serving the Government in anv capacity. 

27. Pay and Salary :— 

(a) Pay means ‘'Monthly Substantive pay” 
and does not include any kind of allowance 
given lo an. offi:er for miscellaneous duties. 

(b) “ Salary means the sum of pay and acting 
allowance, or charge allowance under A’ti¬ 
des 62 of Chapter V and 85 of Chapter VIII. 

N n te 1. Personal allowance is treated for purposes of calcula¬ 
ting leave allowances, pensions and travelling allowances as part 
ot an officer s substantive pay. 


A "!.■ 1. —"Salary" does not include a L 
lent Allowance, Duty Allowance. Deputation 
Allowance whether daily, moutlilv or yearly. 

J J J 


oc<d Allowance, House - 
Allowance, Travelling 


IVofo 3.—The civil proficiency allowance of Policemen and the 
literary allowa m s in Excise and Ja ls Departments is treated as salary 
for purposes of calculating leave allowance only. 

Note 4. — Ration allowance drawn by a Government servant 
with effect from 1-1-2004 will be treated as part of pay only 
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for purposes of fixation of initial pay in the higher scale to wi l l: 
no such allowance is attached. 

28. Pay °f an appointment means the pay which 
pny particular officer would receive n ontlily if he 

the appointment substantively. 

Note 1 —The allowance of an officer acting in an appointment, 
the pay of which is subject to increase upon the passing of an 
examination or upon the completion of a certain period of service, 
are calculated upon the pay which he would, from time to rme, 
receive if held the appointment substantively. 

Note 2.—The allowance of an officer, acting in an appointment, 
the pay of which has been reduced with 1 iiect from next succes¬ 
sion thereto, are calculated upon the reduced pay. 

29. Pay of an officer is, in the case of an 
officer with a substantive appointment, tlie amount 
which he woukl receive monthly, as his substantive 

pay. 


30. Pension .—Except when the term 
is used in contradistinction to G attiily, 
includes gratuity. 


"’Pension” 

“ Pension ” 


31. 

Service 
and an 
1 herein 


Pensionable Office or Pensionable Service .— 
is said to be “ Pensionable” when it qualifies; 
office is said to be ‘‘Pensionable' 1 ' when service 
counts. 


31-A. Probationer means a Government servant 
employed on probation in or against a substantive 
vacancy in the cadre o! a Departn lent. This term 
does not, however, cover a Government servant who 
holds substantively a permanent post in a cadre and 
is merely appointed “on probat'en” to another post. 

Note x.—The status of a probationer is to be considered as 
ha\ing the attributes of a substantive status except where the 
rules prescribe otherwise. 

Note <2. No person appointed substantively to a permanent 
post in a cadre is a probationer unless definite conditions of 
l' ! ’b ii'in have been attached to his appointment, such as the 

condition that he must remain on probation pending the passing 
of certain examination. 
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■32. Time scale Pay means thge pav which, subject to 
the good behaviour and satisfactory work of an officer, 
rises by fixed and periodical increments from a minimum 
to a maximum. It includes the pay known as progres¬ 
sive pay. 

Note .—For brevity’s sake, a Progressive and Time scale pay is 
des< ribed by three groups of figures namely the minimum, the incie- 
men and the maximum, thus Rs. 100-20-200 means a pay rising from 
Rs. 100 by a yearly increment of Rs. 20 to Rs. 200. 

33. Public conveyance means a railway train, 
boat, tonga, bus or other hired conveyance which plies 
regularly for coveyance of passengers. 

14. Rule op proportions .—Pension or leave allowances 
a.re said to be chargeable according to the ''Rule of 
Proponion when the charge is debitable to several 
accounts in the proportions in which, in the ca.se of 
pension, ihe aggregate pay drawn by the officer during 
the whole of his qualifying service has been paid from 
'them ; or in the case of leave allowance, the aggregate 
salary drawn by the officer during the portion of his 
service immediately preceding the beginning of his leave 
which is taken into account in calculating the leave 
granted to him was charged to such several accounts. 

34 A. Temporary Post means a pest carrying a defi¬ 
nite rate of pay sanctioned for a limited time. Such a 
post can either he he'd substanl ively or in an officiating 
capacity. 


Note .—Substantive appointment to a temporary post shall te 
admissible when the post is to all intents and purposes quasi-permanent 
pr when it has been sanctioned for a period of not less than 3 years. 
In all ■)tlier cases appoin ment to a temporary post shall be permissible 
in an officiating capacity only. 

34 B. Tenure Post means a permanent post which 
an individual * i-overnment servant may not hold for 
more than a limited period. 


h C. Hi) Time scales are said to 1 >e identical if the 
minimum, the maximum, the period of increment and the 
rate ot i: cremeir oi 'He timescales are identical. 
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- iii) A post is said to be on the same time scale as 
another post on a time scale, if the two time sea es aie 
identical and the posts fall within a cache oi a class 1 
a cadre, such class or cadr* having been created in order 
to fill all posts involving duties of approximately the 
same character or degree of responsibility m a service or 
establishment or group of establishment so that he 
pay of the holder of any particular post is determined 
by his position in the cadre or lass and not by the ac 
that he holds that post. 

34-D. Travelling allowance means an allowance grant¬ 
ed to an officer to cover the average actual travelling 
expenses incurred by him in travelling h ; !;i interests of 
Government service. 














» 
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GENERAL RULES [CHAP. Ill 

PAFnT ii—iaules regulating pay and allowances. 


CHAPTER III—General Rules. 


Conditions of Age and Health. 

35. No person may be appointed to a superior 
service [See Article 190 (b)] under the Government without 
a cert ideate from one of either categories of Medical 
Oihcers as detailed under clauses (a) and (b) of Article 
21. This certificate must be annexed to the first bill of 
the officer. 

The Government may, in any individual case, in the 
interests of the Government alone, dispense with the pro¬ 
duction of the certificate; and may make any rules it 
co isiders necessary for prescribing the particular Medical 
Officer (or officers), whose certificate is required for 
appointments to any Office or Department. 

Note I.—In case of apprentices and temporary employees, the 
certificate should l>e obtained on their first appointment and furnished 
to the Audit Office when they are made permanent. 

Note 2.—Female teachers in the Education Department are 
exempted from the operation of this rule, 

35-A. The certificate should be in the Treasury 
Form No. 49 with suitable modifications where necessary. 

Note x,—When an officer, in whom a defect has been noticed by 
the Examining Officers, is transferred from one office to another, 
the duties of which are different in character, a Medical Offic r 
should report whether the defect will materially interfere with the 
discharge of the new duties of the officer transferred. 

Note 2.—The age to be entered in the service records of an official 
should be that as entered in his University certificate but if he has no 
University qualification it should be one that is entered in his School 
certificate duly attested by a Gazetted Officer of the Education 
Department. In other cases the Head of the Office concerned should 
satisfy himself of the correctness of the age declared by requiring the 
production of horoscope of the concerned person or in any other 
manner considered suitable. Tne method adopted should be recorded 
in writing. 
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Conditions of Employment. 

35-B. In the case of every new entrant into govern¬ 
ment service, the authority empowered to make the 
appointment should certify that the person appointed is 
a hereditary State subiect. The Accountant-! General 
shou|d not pass pay bills of such Government servants 
without definite oulers of Governr ent in absence of a 
certificate in Treasury Form No. Miscellaneous 51 from 
the Revenue authorities noted below in whose chaige the 
candidate for Government service resides, to the effect 
that the candidate is a hereditary State subject within 
the meaning of Government orders dated 3 At [aruaiv, 

1927. 

(1) For appointments to the posts carrying pay 
up to Rs. 50 p. m.—TehsiJdar. 

(2) For appointment to the posts carrying pay 
from Rs. 50 p. m. and above — Deputy Commissioner. 

(3) For contracts—Commissioner. 

Note.— If a Deputy Commissioner is not a State subject him¬ 
self, he shall submit such cases to the next higher authority. 

Exception 1.—Retired Gurkhas enlisted as Chowkidars and 
Sweepers are exempted from producing St?te subject certificates. 

Exception 2. — A competent authority may employ non- 
Gazetted and menial siaif temporarily without the production 
of State subject certificates. 

Exception The Kashmir Trade Commissioner, New Delhi, 
can appoint non-State subjects in his olfice, in case suitable 
State subjects may not be available. 

Exception 4.— The Trade Agents Pathankot and Amiitsar are 
authorised to appoint non-State subjects also on posts lassed 
as inferior provided: — 

(a) the previous approval of the Deputy Supplies Minister 

Or the Minister-in-Charge Supplies as been obtained 
in each case, and 

(0) a clear certificate is given in the appointment order 
to the effect that State subjects are not available. 
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Exception 5—The restriction of employing State subjects is 
relaxe i in the case oj non-bazetted staff of Trade Agencies at 
Calcutta and Bombay. 

Exception 6— Demobilised personnel of the defence forces 
absorbed as constables in Jammu Pr< vince Police are exempt 
from production of State subject certificate. 

Exception 7.— The Director Tourism is authorised to appoint 
non -State subjects also on posts classed as inferior provided : — 

(a 1 the previous approval of the Minister-in-Charge has 
been obtained in each case, and 

lb) a clear certificate is given in the appointment order 
to the effect that State subjects are not available. 

36-A. If an officer, who is appointed on a pay 
not exceeding fifty rupees a month, cannot conveniently 
appear before a Medical Officer, the Government may 
accept a ■ ; till ate in suchMform as it considers suffi¬ 
cient fiom any other officer who need not even be a 
Medical man. 

36- B. No Medical certificate is necessary upon an 
officer being promoted from Inferior to Superior service 
even though the off;cer while in Inferior service may 
have been paid from a Local Fui d. 

37. The a_<■ (> 1 a direct, recruit to Goverrment 
service shall, on the 1st day of April of the year in 
which the competit ye ex; mination is held or the 
;u i inath n is made in respect of the vacancy to which 
the direct recruitment is made, not exceed 28 years, 
provided tha; the maximi m ; ge for such recruitment 
to the posts shown below does not exceed the limit 
indicated agai st each. The age limit may be relaxed 
by the competent authority. 


Gazetted. 

Kashmir Med'cal Service . . 32 years. 

Kashmir Judicial and Education Service. . 30 


1 . 

2 . 
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N on-gazetted. 


]. Police Sub-Inspectors 

2. Head Constables and Cons+ables 

3. M mbers of the Fir; B g de in tlie 
Kashmir Police subordinate service 


>25 } 


rears 


J 


Note 1.—This limit does not apply to the case of officers, 
who are engaged for some special period, or who are appointed 
on non-pensionable establishment or pensioners re-employ d under 
these Regulations or Military pensioners, re-employed in ti e Police 
Department if they are medically fit. 


Note 2 —In the case of Excise guards appointed temporarily on 
Special Patrolling duty on the borders, the restriction of age limits 
is relaxed subject to the condition that those over-age at the time 
of enlistment shall not be absorbed permanently in the ie gular 
cadre on being discharged from the temporary duty. 


Note 3.—In case of the work-chargpd establishment the restric¬ 
tion of age limit should be made applicable at their first appoint¬ 
ment to such establishment and not at the time of their buing 
brought on + o the regular establishment. 

Note 4.-Demobilised e#soldiers of over 30 years of age can 
be appointed in the Police Department by the Inspector General 
of Police. 


Date o* Reckoning Allowances. 

38. (a) Unless it be otherwise provided by special 

rule or contract the salary o ! an officer begins when 
he takes charge of the appointment in respect of which 
it is ear led. If the charge is transferred afternoon, the 
transfer does not affect allowances until the next day. 

Note. -Acting _ allowance in non-gazeHed ranks to officials of 
a lower grade officiating in higher grade miy, if otherwise admis¬ 
sible under the acting allowance rules be allowed without actual 
change of duties, provided the duties in the two grades are similar. 

(b) If, however, the substantive appointment of 
an officer is changed while he is officiating in an 
appointment, or if, while so officiating, an officer is 
appointed, for the first time to some substantive 
office, then, provided that this tenure of his officiat- 
ing appointment is not interrupted by his new sub¬ 
stantive appointment, he may draw the pay thereof 
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without ioining it from the date on which lie is 
appointed thereto, or from, any later date on which 
the substantive office becomes vacant. 

Note. —In the case of a non-sazetted officer, if the Minister- 
m-Charge considers that his failure to join his new appo : ntment 
owing to a change of his appofntment within the prescribed 
period is due to circumstances beyond his control he may by his 
own order exempt him from the loss of his appointment. 

C harge of Office. 


39. Unless, for special recorded reasons, (which 
must be of a public nature), the authority under whose 
orders the transfer takes place, permits or requires it 
to be mad 3 in any particular case, elsewhere, or 
otherwise, the charge of an office must be made 
ove r at its headquarters both the Relieving and 
Relieved officers being present. 

Note. — Ordinarily an officer desiring to proceed on leave from 
a place other than Headquarters should apply before leaving 1 ead- 
quarters to the authority competent to sanction the leave stating 
clearly the reasons on account of which it is necessary for him 
to proceed on official duty to the place from which he proposes 
to tale leave. An exception to this rule being only made in 
case where nece-sitv for proceeding on leave arises after the officer 
had gone on tour and in such cases the officer should explain 
as to why he could not apply for leave in accordance with the 
procedure. 

Further that the above principle shall apply in case of officers 
desiring to leave State territory on occasion of official holidays 
when their point of departure is other than their Headquarters. 

Promotion During Leave. 

40. (a) . An officer on long leave has no claim to 
substantive promotion. Such promotion may, however, 
be given, but the promotion lias effect from the date 
on which the officer returns to duty. 


<b) if an officer, while absent on “short leave 
during which the amount of his leave allowances 
depends upon the substantive or officiating 
mi nt which lie would hold if present on duty, obtains 
promotions, substantive or officiating, or an increase 
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of pay or acting allowance which involves no change 
in; or addition to, his duties or responsibilities, the 
promotion or increase has effect at once. 


Personal Allowances. 


41. Unless in any case it is spcciatet^^^|f 
otherwise a personal allowance should, be re uc 
any amount by which the recipient's pay <>■* salary 
may be increased and should cease as soon as as 
pay or salary is increased by an amount equal to tr.s 

pe 1 s0 n al all o wan cc, 


Exception i.—The persona] allowance fixed under Article 22-E 
(a) of these Regulations ii- ihe revision of salaries of brazened 
and non-gazetted officers in Biiadon, 1995 a nd B ; hsakh, 1996 reS Ph^? 
vely and thereafter is, however, exempt from the operation o 13 

rule. 


The pay of officers promoted to higher posts before t ie 
date of this order according to the amendment as if the atnen - 
ment has been introduced on the date of the revision ^ tae 

salaries but will not entitle such officers to claim difference of 
pay for the intervening period. 

Exception 2.—-The above rule will not apply to the personal 
allowance of Rs. 200 sanctioned in 'ouncil Order No. 1055-C of 
1940 in favour of Conservators of Forests who were appointed 
in the Forest Department before 22-8-1938 on their appointments 
as Conservators substantively or in an officiating capacity. This 
has effect from the date of Council Order 1055 C of 194° dated 
11-10-19^0. 


Note. —No personal allowance is allowed to persons who 
have accepted the maximum of a lower post as an alternative 
to retrenchment. 

Local allowances 

41-A. A Local allowance is admissible to S a e 
employees serving in the following localities, whose head¬ 
quarters are situated therein : — 

(i) Padar and Karnah Tehshs at the following rates:— 

R c . 


icials drawing salary less than Rs. 10 
p. m. 


1 p. m- 
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Officials drawing salary not less than Rs, 
Rs. 10 p. m. but less than 15 p. m... 3 p. m. 

Officials drawing salary not : c,?s than 

Rs. 15 p. m. but less than Rs. 20 p.m. 4 

Officials drawing salary not less than 

Rs. 20 p.m. but less than Rs. 35 p.m. 5 .. 

Officials drawing salary not less than 

Rs* 35 p.m. but less than R\ 56 p.m. 7 „ 


5 f 


Officials drawing 
and above 


salary of R"s. ; 6 


p. m. 

. ■ 12 J per 

cent, of 
their sal¬ 
ary sub¬ 
ject to 
maximum 
o'f Rs. 50 

p. m. 


(ii) Frontier Districts : 


30 per cent, of the consolidated salary of the 
officials concerned. 

Note 1 .—These rates do not apply to officers who draw 
Local allowance under a special scale. 

Note 2. -Government officials who are perm nent residents of 

a locality for which Local allowance at specified rates is allowed 

shall not he giver t ;is allowance so long as they are employed 
in that locality. ' 

Note 3.—The above rates are also admissible to the members 
of estal .isbment touring with officers in Frontier Districts. 

Note 4. Local allowance is admissible to officers on transfer 

in the localities in which it is allowed with effect from the date 

they reach to the date they return to the places noted in 

Article 123 N"t s II and Ill. Officers proceeding to the Gilgit 

Frontier on transfer from or through Baramulla may be alh w- 

p L --I .tPnw.in e hum the date of thejj departure from 
Baramulla. c 
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41-B. Pending construction of free quartern l>y the 
Government, the teachresses imported from outside to 
serve in Government High and Middle schools for gii Is 
mav be allowed a house allowance at 10 per t. of 
their pay subject to a minimum of R^. 10 per mensem 
at Jammu and at 25 per cent, of their pay at Srinagar. 


Advances and their recovery. 

42. No advance of pay may be made ;o any 
Government employee except under orders of the 
Accountant-General. 

43 . Deleted. 


Transfer on Duty. 


44. (a) No obicer (unless he has been newly 

appointe-! to 1 he Government service) ca .11 begin to 
draw any p \y or allowance at any Treasury in the 
State, without producing a last pay certificate from 
the treasury where his pay or allowance were last 
disbursed, or from the Accountant-General. 


(b) Tho rules regarding the issue of last pay 
certificates in connection wi h the “Transfer on du y” 
are laid down in p a ra s . 45 and 46 of Financial Code. 

Pay of officers undergoing training 

or instructions. 


44 A. Teachers sent from a Government institu it 
to undergo training in the training college or school wl 
are in receipt of Rs. 5 0 or less, shall, wh le under trainin 
receive emoluments, including stipends, of not lei 
than, their full substantive pay. Those in rec< ipt i 
salaries exceeding R-. 5 O per mensem, shall l 
gi\en three fourths of their substantive pay subiei 
to a minimum of Rs. 5 0 per mensem, provided 
extra expend is involved on the Government ai 

that the allowance of substitute can be met from t 
~ f vail able from the pay of the teachers ai 
fW^if^tioned m the Budget for the purpose. 


21 
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TVoie.—The teachers with substantive posts deputed for training 
(o the ! eacher's Training College, Srinagar are allowed their full 
substantive pay as stipend while under training, their substitutes 
being given Rs. 15 p- m. each. 

44 B P:obitionery I ispectors and Sub-In c pectors 
of the P >lice Depirtment while under training in 
t’te loca 1 P 'lice Training S-bools, J immu and Srinagar, 
will be pa*d at the mi tim'm of the scales of piy 
of t he I ispectors and S tb-I > spec tors respectively in 
Jammu and at two thirds O; the minimum of their 
scale in S:in: gar. 

Note 1.—*An officer promoted subsequently from the lower 
rank to the rank of Sub-Inspector shall be allowed the full pay 
of the post while under training. 

Note 2 .—The benefit of the above article is extended to the 
period of practical training outside the Police Training School. 

44 C. Con stables and Head-Constables of the 
Police D p.irt’uent shall, while undergoing training in 
ihe Finger Print Course, in the Poii:e Training 
School, Phil laur, be paid a special allowance equal to 
the difference between the net pay drawn by them 
and Rs. 55. 

44 -D. earn ale teachers with permanent substan¬ 
tive app hitmen's deputed for tr iiniigin D. T Classes, 
in JTnmu and S inagar shall, whil; under framing, 
roceivi their subst.mtive pay as stipend while new 
ca idi lates a id u iconhrmed and temp>rarv teachresses 
will get the amount of Rs. 10 per mensem only as stipend. 

44 ):. Government paid SJb-Inspectors of the Co¬ 
operative Dpartment deputed to receive training 
in the Co-operative training classes will be paid full 
pay during the period 0 : training provided no extra 
expenditure is incurred for carrying on their work. 











t 
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CHAPTER IV—Additions to Salary and Deputations. 

Increase of Salary. 


45. Any increase which would have the effect 
of rais g the Salary of a p.rmaient appointment 
requires the sanction of the Government. 


Addition to Salary. 


46. Unless in any particular casi it jbe other¬ 
wise distinctly provided, the whole time of a p ihlic 
officer must be held to be piid or by t ie Govern¬ 
ing it, aid he may be emp'oyed in any ma iner 
required by proper authority within his own bra ich 
of duty, without claim for additional remuneration. 


Note.—See also rules 358 and 359 as well as note thereunder. 

47. N) honorarium or bonus miy be granted to 
an offic al without the sanction of the competent 
authority. I'he work done m ist be special a id out¬ 
side the ord nary course of office duties, and it must 
not interfere with the discharge of those duties. 


48. An honorarium, bonus or reward will not 
ordinarily exceed one month’s pay of the official 
except as provided in Article 48-A. 

48-A. Government officers as well as persons whu 
are not p iblic servants are eligible for rewards of 
remuneration as provided in Schedule ill. 


49. Any servant of the State is eligible to rec cive 

without special permission ; — 

(a) the premium awarded for any 
plan in public competition, or 


essay or 


lb) any reward offered for the arrest of a 
criminal or for information or special ser¬ 
vices in connection with the administration 
of justice; and also any reward paj r able in 
acc< rdance . with th : provision of any Act 

or Regulation or Rule framed under such 
enactments. 
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50. (t) Any officer may receive a fee from, a 
private pe r son or pr'va f e brdy, or a public body 
whose funds are not; administered by the Govern¬ 
ment for wok done for it provided:— 

(1) he has undertaken the work with the 
know edge and sanction in wri ing of the 
Head of his Department ; 

(2) tliat the I le'.d of the Department certifies that 

it can be carried out without detri¬ 
ment to his official duties ; and 

(3) thit the acceptance of a fee and the amount 
of tire fee are approved by the authority 
having power to sanction his appoint¬ 
ment [ see clause (c) below]. 

(b) When the work undertaken for a p-ivate body 

is such that it must be done du r ing the time which 
would otherwise be en ployed in the service of the 

Govern ne t the fee should be credited to the Govern¬ 

ment. but the authority havi g power to sanction the 
app hutment may grant to the oh'icer concerned the 
wh >le or ^u'h portion of D'e ee realised as it may 
deem suitable. [.SVf clause (c) below 1 . 

(c) When, however, the amount of the fee exceeds 
Rs. 100 the sanction of the Government w*ll be requ red. 

Note 1.— This rule does not apply to Medical Officers who 
arv allowed to accept fee* from private persons for professional 
attendance subject only to the orders contained in the Government 
Gazette No. 1 dated yd Baisakh, 1947. 

Note 2. —The Reg strar or Sub-Registrar registering documents 
at the res dence of persons > esiring to present documents for 
registration, . r allowed to receive fees under the following rules : — 

(a | A person who by reason of sickness or bodilv infirmity 
or some ot or cause is unable to appear in person before the 
R'‘gi«trnr or SttV*Registrar for regi-tration of documents, shall be 
required to pay a fee of Rs. 5 * 
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(b) Th° Registrar or Sub-Registrar shdl proc^d beyond the 
Units of his headqu irters to regist; r documents pr;vu led ,he £ 0 

to such officer at the rate of annas 4 a mile exclusively of the 
above fee. 

i c ) The Registering officer shall keep the whole of the said 
travelling expenses puls a moiety of th* said fee for himse , e 
balance being creuited to the Government, 

Note 3—Employees of the Education Departim-m required to 
do University work as Superintendents, Invigiktors Examiners, 

etc. in connection with different examinations held by the Ja 1 mu 

and’ Kashmir University can receive the remuneration from the 
University for such work provided previous sanction of the 
Minister-in-Charge is obtained in each case. 


Permanent Appointments. 

51. No new appointment of a permanent 
can bi created without the previous sanction 
Government. 


nature 
of the 


Pay of Temporary Posts and Dep 1 iatio s. 

52. Where a temporary po.t is created w’ icli may 
have to be tilled up by a person not air a ly in G ■’ cr.i- 
ment service the p \y ol the post sh .11 be fix ;d with 
reference to the minimum that is necessary to secure 
the services of a person cap dale of discharging efficiently 
the duties of the post. 

52 -A. When a temporary post is created which may 
have to be tilled up by a person who is aPeaily a 
Government setv.mt, its pay should be fixed by the 
Government with due regard to: — 

(a) the character and responsibility, of the work 
to be performed and 

■ (b) the existing pay of Government servants of a 
status sufficient to warrant their selection for tiie post. 


Note 1.—Temporary posts are divided into two categories :— 

(a) Posts created 10 perform tile ordinary work for which 
permanent posts already exist in a cadre, the only distinction. 









26 The Jammu and Kashmir Govt. Gazette, 24th January, 3957 No. [4(a) 


additions TO salary AND deputations [chap. IV 

beir.i that the new posts are temporary and not permanent, and 

<h) Isolated posts created for the performance of special tasks 
unconnected with the ordinary work which a service is called 
upon to perform such as a post on a commission of enquiry. 

Note 2.—(a) The class of pests mentioned at (a) above shall 
be considered to be a temporary addition to the cadre of a service 

1 shall be in the time scale of the service concerned ordinarily 

hout extra remuneration. Incumbents of these posts shall, 

the’efore, draw their ordinary time scale pay. If the :>osts 

invo ve decided in. lease in work ann re ponsibility in comparison 

with the duties of the parent ca re generally, it may be 

necessary to sanction deputation allowance in addition under 
Note 4 below. 

(b) hor isolated cadre pests it may occasionally be desirable 
to fix consolidated rates <■{ pay where, however, the post is to 
be held by members of a service it will ordinarily be preferable 
to create the post in the time scale of the holders service. 

Note 3 — a) A Government servant placed on special duty or 
on duputation should have the pay of his temporary post fixed 
at what his pay would have been from time to time in the 
regular line had he not been so deputed. 

(b) The sole crit erion for sanctioning enhanced pay in such 
cases js proof of decided increase of work or responsibility in compari- 
■ vi h the duties of the post which the Government servant would 
otherwise occupy in the regular line. When the test of comparative 
responsibility is not practicable, Art. 52-A may be followed. 

Note 4* W here, however, the temporary post is created in the 
time scale ■ >f services to which the Gov<rnment servant so deputed 

:| gs, but the duties ot the temporary post involve decided increase 
of work or responsibilities in comp risonwith duties of his regular line, 
the Government servants concerned may in addition be all wed to 
draw a deputation allowance which should in no case exceed x/51 h of 
substantive pay or Rs. 10/- a day whichever js less. 

Note 5.—Power to sanction deputation allowance under the above 
rule is vested in Government. 

53. Temperary appointments zx d deputations , the cost 
ol wlii< ii is met fron. corresponding savings, may be sanc¬ 
tioned by the Government. 

%f 

53-A fhe authority which appoints an officer to a 
temporary appointment may declare that the officer shall 
hold the appointment substantively for the purpose of 
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acting allowance rules. The effect 

will be that if the officer officiates .in another appointment 
while continuing to retain a lien on the temporary 
appointment his emoluments in respect of temporary 
appoint inert will be regarded as his substantive pa\ 101 
the purpose of calculating his salary. 

54. Deleted. 

55. The rules given below will apply only to such 
Government servants as may be selectc d by the State 
Government on the recommendation of a S-lection Board 
set up for the purpose or otherwise. No Government 
Servant can, as a matter of right, claim, this benefit. 

(a) The officials so deputed will be entitled to :— 

fj'y 1 ■ I Bl;(p half average salary for the maintenance of 

their families from the date they relinquish 
office in the State up to the date they 
' again join duty on return from the foreign 

country, after successful completion of 
their study courses ; 

(ii) a lump sum amount of Rs. 500/- in each case 

as outfit allowance to equip the officials 
for proceeding to the foreign country ; 

(iii) actual cost of travellirg (sea passage and 

land route) from the post of em.barkation 
in India to the place of institution in 
foreign country and return therefrom, up to 
the post of dis-embaikation in India ; 

(iv) actual tuition fees charged by the insti¬ 

tution ; 

t ( v ) actual cost of books, essential apparatus 

and cost of study tour abroad subject to 
a maximum of :— 

U K. and countries 
in the continent of 

Europe. Up to £ 30 per annum 
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U. S. A. and Canada. Up + o $ t 25 p Q r annum. 
Germany and Japan. Up !o Rs. 400/- do. 


Note .—Books and essential apparatus etc. so purchased at the 
cost of Government will be returned to and deposited- with the 
Head of the Department to which the Officer belongs after his return 
from training. 



daily allowance during tlie course of the 
study at the rate of £ 1 in U. K. and the 

m / 

continent of Europe and 30 Shillings in 
U. S. A. or the lates of daily allowance 
which the Government of Ird'.a pay to 
their scholars at these places, whichever 
is lower. 


(b) In making the selection of the officials, the 
following points will among others be taken into consi¬ 
deration :— 


(i) that the age of the Government servant 
selected does not ordinarily exeed 40 

J 

vears ; 


(ii) that he has rendered a minimum service of 

five vears in his D apartment which con- 

*/ JL 

dition may be relaxed by Government in 
deserving cases ; 

(iii) that the course of studv is recogni ed by 

the Government and prescribed for the 
particular* Government Servant and relates 


o 



Department to which 1 e belongs ; 


(iv) that he possesses the qualifications required 
fcr the particular course of study, has a 


good record o 1 service and has special 
aptitude for the study for which he is 
selected ; 


(v) that he obtains a prop r Degre e or Diploma 
after successful coi pletion of Ids course 
and as a proof of it. 


( 0 ) The Government servant selected for such a 
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courso of stud}' shall have to enter info a bond to ser\ e 
the State for a period of 7 years, if so required, by the 
State Government on bis return, after the successful 
completion of his study and to refund in full along with 
such penalty as may be imposed by the Government in 
tin's behalf the expend.ture incurred on him 111 case :— 


(i) he fails to complete the course within the 
specified period or such other txtended 
period as may be permitted by the 
Government in this behalf, and/or 


(ii) he fails to serve the State for the period 
stipulated in the agreement. 


(d) Th - Government servant so selected will not on 
his return after successful completion of his studies, claim 
any special benefit b cause of his advanced or specialised 
studies or any sp ;cial treatment or privil ge in the matter 
of pay, allowances, seniority or other service rights. 

Epidemic Duty. 


55 A. D ; p utation allowance at 20% of their pay 
shall be given to Medical Officers, Assistant Surgeons 
Grade II, Compounders, V .ccinators, Sanitory Inspectors, 
Insect Collectors, LiterstcW > r k;rs, Disinfectors, Labora¬ 
tory Assistants, Nurses and D .is (with the exception of 
temporary hands specially employed icr Epidemic duties) 
who are deputed on Ep'demic duty whether in T >wns or 
in the Muffasil. TheGiz;tted and non-G z dted staff as 
detailed above belonging to the Epidemic D 2 partrnent 
w 11 also be entitled to this allowance for the period the 
Epidemic lasts. 

This iule lias retrospective effect in respect of 
Sub-Assistant Surgeors from Baisakh 2002 to 24-4 1951 
and thenceforward in respect of Assistant Surgeons 
grade II. 
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CHAPTER IV A—Rent of Government Residences. 

55-B. The f ollowing rules govern the allotment to 
Government servants for use by them as residences of 
buildings owned by Government or such portions theieof 
as may be made available for the purpose : — 

Conditions for grant of rent free houses. 

(a) No public building furnished or unfurnished 
maybe occupied as a private residence rent free without 
the orders of the Government. 

Capital Cost of Residence. 

(b) For the purpose of assessment of rent, the 
capital cost of a residence owned by Government shell be 
either— 

i) The cost of acquiring or constructing the 
residence ai d .my capital expen diture in¬ 
curred after acquisition or construction 
or. when this is not known. 

(ii ; The present value of the residence esti¬ 
mated by the competent authority. 

Note .—The cost of restoration or special repairs shall not be 
added to the capital cost or presen* value unless such restoiation and 
iepairs add to accommodation and involve replacement of the existing 
type of work of a more expensive character. 

In the case of the buildings oi the Forest Department in which 
the capital cost of the timber used is not known addition of 12 
per cent on account of cost of timber shall be made. In the 
case of such buildings of which actual cost cannot be obtained, 
the Conservator of Poiests shall determine the Capital cost. 


Standard Rent and Assessment thereop. 

% 

(c) l he rent payable by the Government servants 
shall be 6$% per annum of the Capital cost of the 
House or lo% of the emoluments of the officer whichever 
js less. No rent shall be charged for the Land appertain¬ 
ing to the building. 
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Rent of Electric fitting shall be charged at 8% p. a. 
of the Capital cost of fittings. No rent on this account 
si tall be charged to the officers enjoying the concession of 
rent free houses. 15% per annum of the ('apital cost of 
fittings is to be charged in the case o> buildings let out 
to private individuals. 

Note 1.—Emoluments referred to in these rules include : 


(i) pay ; 

(ii) duty, compensatory and other allowances (other than 
travelling allowances) whether drawn from General Revenues 
or from a local fund ; 

(tit) all other fixed additions to pay and allowances received 
as part of the authorised remuneration for a post ; 

f ivj pens'on, other than a pension drawn under the provisions 
of Chapter XIX-A of these Regulations. 

Note 2 —The emoluments of a Government servant paid at 
piece work rates shall be determined in SU ch manner as the 
Government may prescribe. 

Note 3 .—The emoluments of an officer on leave mean the 
emoluments drawn by him for the last complete month of duty 
performed by him prior to his departure on leave. 


(d) When Gtvemment residential building is 
occupied by more than one officer the total combined 
einokr ents of the officers occupying such building should 
be tJcen into account in assessing rent while toying the 
benefit of 10% of salary. 


((>) Ass ssi ent of rent of building of the Forest 

Department partly us;d foi residential purposes shall be 

base! 0 :i certificate of the Conservator of Forests 

regard.ng the actual portion of the house used bv on 
officer. 



In addition to the usual rent, an omcer occupy¬ 
ing a Go vernment house will be required to pay meter hire 
and the cost of water, electric energy etc., consumed. 

Gardens attached to Buildings. 

R . < f j Every Givermrent Budding yielding a rent of 

and of cb-.tged for fittings 

and fur.i t are n .11 h ive a gardener attached to it paid by 
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Gov , r iiaent. T.ie prodace oi che g-rden will be shared 
in following manner:— 

Fruits will be sold'by Government and sale pro¬ 
ceeds credited into G ivernm.ent Treasury while 
grass and vegetables will belong to the tenant. 

General Instructions for furnishing of 

Residential Buildings. 

m (i) Some Government Residential Buildings are 

furnished and some are unfurnished No house not 

furnished shall be provided With furniture at a > P 
and all such houses shall be let unfurnished. 

Hi) The P. W. D. shall arrange to furnish all 
furnished residential houses in accordance wit 1 e sca^e 
provided that the maximum value ot fiirmture does 

nrt exceed Rs. 10 000 in the case ot the Prime 
Minister and Re 6.000 in the case of Ministers and 

Rs. 3.000 in other cases. ■ /Jjjl 

(iii) The scale of artie’e may be altered with the 
sanction of Government only when additions and altera¬ 
tion^ have been made to the building. 

(iv) Replacement of an article valuing ds. 200 and 
above will require G (, veii ment sanction. 

(v) The officers making use ot furniture shall be 
respo sibli to its use with reaso tab e ca~e and fc-r < n\ 
damaee caused to it, other than through ordinary wear 

and tear. 

(v : ) No flimsy articles such as cuitains or covers 
for cushions shall be stored or rented out. 

(v : i) If an officer may require the removing of any 
article wh eh he do* s not need, scuh art cle will then 

be ren oved by the Div'smnal E’ gi eer in charge and 

no rent will be charged from the d te of. removal fer 

such article pr v’ded hat no part of nnn 'u'" 1 r<quied 

for coi p’ete ir'nishi. g cf house which is declared as 
fully fir wished ; 1 le removed merely because it is 

hot r qu red by a parfirular occupant, if it is rot in 
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excess of the scale lai 1 d >w 1 by 
removed to smt the conv- deuce 

shall still be charged. 


Government. If it is 
of occupant full rent 


(viii) Bverv furrished house will have attached 
to it aC.iowkidar Fara b paid by the P. W. D. who will 
be responsibl ■ for the proper custody t-f Lite Fir xture in 
the house and for the watch and ward of the house 
when untenanted 


(ix) Rent on furniture will be c'aiged at >5% per 
annum of i s - al”c ar ived at as under, stibj' ct to n ax- 
ranra of :— 

(i) Rs. 75 per mensem in the case of Prime 
Minister ; 

* 

(u) Ps. 5<> per mensem in the case of Minister-, 
the ( hief Justice and the Judges of the 

H gh Court and the Advisers to Govern¬ 
ment; anti 

(iiij Rs. 35 in tl ie case oi Major Heads of 

Departments and other officers. 

Maintenance ... 

D?p T eci°tion • 5% 

Interest 310/ 

••• /0 

CHAPTER V—Acting Allowance!—Genera! Ru!es. 


SECTION I -DEFINITIONS A\ t D LIMITATIONS. 

Definitions. 


56. Acting Allowance” is the allowance 
addition to substantive nay iii any) to an 

is appointed to officiate in an appointment 

either there is no holder or of which the 
an absentee. 



given, in 
who 
ot which 
holder is 
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[chap. V 


ort . ain pacpc as defin“d in Articles 57 to 61 , 

Note 1.—I n certai *, “nrovisionallv” or “substantively 

it is permissible to appoint an officer prov.siunauy 

protempore” instead ot appointing him to officiate. 


bo 

of 

is 


V/, 2 It is also permissible instead of appointing an officer 

officiate, to appoint him to be i n b a . charge allowance” 

given as explained in Articles 6s, 63 and 80 to 8 7 - 

Nole ._No acting allowance be paid to a Government ser- 

3 four we^S but when the p P £iod exceeds 4 weeks the allow .nee 
XSe «nd« the rules will be paid for the whole period. 

V ,, ,_-plie special concession allowed under Nole. 2 and 5 of 

Article 123 should be held to carry with it the authority for 
acting appointments during the transit period involved both ways. 

AMc , -Acting arrangements will be admissible in the appoint- 
N ( en Atnrt! Sub Insnectors and He id- Constables ol Police 

Smseaiwait 1 upon probationary Inspectors and Sub-Inspectors of 

I^oca^r^rrrthe Phi school officiating 
allow inces bein<' as usual calculated on the lowest ra e o paj 
“ Tnspectors a°nd Sub-Inspectors and Head Constables respectively. 

Nole 6.-Acting arrangements will also he admissible during 
the period probationary Sub Inspectors and Inspectors ectl e 
practical training outside the Police Training School. Ihis order 

has effect from 15-12-49. 

M 0 f e 7 _ln the Education Department Substitute 1 eachers, 

\ ecturers ? and Professors employed in temporary arrangements of 

duriDg the period of vacation, shou'd be discharged before h 
commencement of the vacation In exceptional cases a rel xa ion 
of this rule may be permitted by the Mimster-in-Charge of th 

L duration Department. 

Provisional Appointments. 

57. If an officer is transferred to duty which u 
such that he retains 110 connection with his own 
appointment and which there is reason to believe, 
will not terminate within 3 years, a competent authority 
may, if it thinks lit suspend lus lien upon his own 
appointment altogether, and till up that appointment 
substantively, reserving only the right to re\erse 
arrangements thus made in case the absent ollice 
any time reverts to his original appointment. 
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Substantive Protempore Appointments. 

58. An officer may be appointed substantively 
protempore on full pay without prejudice to the lien 

of absentee in place of— 

(1) An absentee, who draws no part of the pay 
of his appointment. 

(2) An officer haiding a temporary appointment 
or on depu'ation within the meaning of 
Article 52, if the temporary appointment 
or deputation is for 6 months or more. 

jgAujtf 59. The full pay of an of deer thus appointed 
substantively for a time only may, in like manner 
and upon the same condition, be given to a substi¬ 
tute similarly appointed. The status of an officer 
appointed substantively protempore under th s article 
is that of an acting officer and if he is appointed 
to officiate in a highei appointment, liis salary is 
reckoned upon his substantive pay proper and not 
upon the pay of the appointment he held substantively 
protempore. 


Note 1. -Full pay is Dot to be drawn under Articles 57 and 
58 as a matter of course, or unless the officer claiming it has 
been formally appointed "provisionally” or ' substantively protempore” 
by competent authority. 

Note 2.-This rule is subject to the proviso that the salary 
of an officer wlio is substantive protempore in one appoi tment, 
and who is appointed to off.ciate in a higher appointment 
should no: be less than that which he drew whi'e holding the 
substantive ■protempore appointment. While appointed to officiate 
in a higher appointment or in a higher class the officer does 
not Cease to hold the former appointment substantively protempore 
unless expressly reverted and unless the officiating appointment 
is expected to last for at least three nonths, the authority 
appointing him may not revert him to his substantive appoint¬ 
ment mer ly for the purpose of appointing another officer to 
tne Subbtanave pvotent / pove appointment. 

60. An officer appointed to act in another office 
ot an absentee Within the meaning of Article 58 
unless the full pay of that office is available and 
- appointed to it substantively proiemproe. 
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61. Ail absentee who 

draws within the mending 

pay of his appointment”. 


receives absentee allowances 
ol Article 5B “'part of the 


Charge Allowances. 

62. An officer transferred from another station 
to be incharge of the ' du o office 

the acting allowance which would be admi ^ 

him if he were appointed to officiate £ °^ted 

(see Article 85). An officer cannot be thus appom 

to be in charge of a “grade . 

Note i.— Article 87 applies here also. 

Note 2.— Note 3 to Art. 56 applies here also. 

63 The Government may, if it thinks fit, assign 

to the' officer a charge allowance of less than the a - 
thus admissible, and on the other hand, if it - 
this amount too small may grant him, JP 

record :d reasons, the full acting allowance Charg 
allowance under this article must never exceed what 
an othei would draw as acting allowance if < PP 
to officiate in the appointment. 

Note 1.— Article 87 applies here also. 

SECTijpN II—MAXIMUM AND MINIMUM SALARIES. 

General 

64. (a) The maximum salary of an officiating off cm 

is th Q p% v of the appoin’merit, and the minimum salary 
half the pay of the appointment. 

the following officers the mini- 
be le^s than the amount shown 


(b) In the case of 
mum salary should not 
against each : 


I. —J udicial Depart men! 


Rs. 


(1) Acting Munsiffs 


* * ■ 


• 1 


* * * 


200 per mensem 







No. 4(a) ] The Jammu and Kashmir Govt. Gazette 24th J muary, 1957. 37 


CHAP. V] ACTING ALLOWANCES— GENERAL ROLES 

II — Revenue Department . Rs. 


(1) Acting Deputy Commissioner 

(2) Acting Tehsildar 

(3) Officiating Naib Tehsildar 


• •• 33 ° P er mensem 


r 75 


120 


> 1 


1 j 


j 1 


# 1 


III. —Education Department. 


(r) Acting Lecturer 


• • * 


* # t 


# » a 


• • 1 


180 




* 1 


(2) Acting Professor 400 : 25-6oo 


• # 


» • • 


3 JO 




> * 


/ F. —Jtf edical Department. 


Assistant Surgeon grade I ... 


* l 


Acting Assistant Surgeons grade II 


* • 


* • 


180 


150 


n 




% 1 


/} 


250 


V. —Public Works Department. 

Acting probationery and temporary Assistant 
Engineers .. 

VI. —Electrical Department. 

Acting or Probationery and temporary Assistant 

Engineers . ... 250 per mensem 

with effect from 
1-2-2008. 

41 

VII.—Police Department. 

Acting Assistant Superintendent of Police ... 250 P. A; 

VIII.— Acting Heads of Department. 

; ^pass I in the scale of Rs. 600-40-800-50-900.. 600 per mensem 

Note. Note 3 to Article 56 applies here also. 

SECTION II—PRIVILEGE LEAVE VACANCIES, 

absent'' ■?; ?? nera . 1 10,6 dut es of an officer 

or another officer in fhe^ame 

absolutely no offTcer a^tblT on“th e "spot can” the 
ransfer of an officer from another station or district 











r 
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to act in consequence of the absence of an officer on 
privilege leave, be allowed. 

Note. _Note 3 to Article 56 applies here also. 

OH XPTIR VI.-Acting Allowance—Rules for Calculation. 

Officers with a substantive appointment. 

66 An officer wbh a substantVe appointment on 

a permanent establishme it, officiate g in an aP P° m . 
ment of which the pay is not less than Ks. 100,, is 
f* 1 titled to an acting allowance of one htth 01 tn. 
pay of the appointment [see Article 64 I(a) a nd O)]- r °' 

pointed to officiate in a hi gh-r grade of the san e 
category or in a higher grade of the same class where 
the class has not been divided into cab gone-. 

Nole 1 —Employees of the Public Works Department holding 

Substantive appointment on the permanent scale but not yet made, 
permanent pensionable may be considered as on permanent establish¬ 
ment for the purpose of this rule. 

Note 2.—When an Under Secretary officiates 
he will be entitled to an acting allowance of 
mensem in addition to his Substantive pay. 


as Secretary, 

Rs. 75 per 


Note 3.— Note 3 to Art. 56 applies here also. 


Officers without a substantive appointment. 

67. An officer wthout a substantive appointment 
,, n a permanent establishment, officiating in an ap¬ 
pointment the pay of which is not less than Rs. 100, 
is entitled to an acting allowance of half the pay 
of the appointment. 

Note— See Article 64(a) and (b). 

68. if the pay of the appointment is less than 
Rs. 210 and the comp tent authority concerned 
considers that the acting alowances admissible by 
rule a*-e i sufficient, it may grant to the officating 
officer higher allowances not exceeding the difference 
between the pay of the appointment and the jv ! >n 
oi it drawn by the absentee for whom he officiates. 












N r 0 . 4 (a)] The Jammu and Kashmir Govt Gazette 24th January, 1967. 39 
CHAP. VI] ACTING ALLOWANCE— RULES FOR CALCULATION 

Note.— See also Article 60. 

APPOINTMENTS ON LESS THAN RS. 100 . 

69 The salary of an officer officiating in an 
appointment of which the pay is les than Rs. 100 
s >,on 1 0 as far as practicable, be 'egulated by Articles 
66 and 67. Th e P following conditions must be 

observed :— 

If the officiating officer has a substantive 
appointment, his salary must not exceed 
what it would be if Article 66 were 
exactly applied, 

(ii) If he has no substantive appointment, the 
off cer who appoints him may grant him 
such allowanc., not exceeding the pay of 
the appointment as he considers necessary. 
(See Article 28 ). 

iii) If the vacancy is caused by the absence 
on leave of an officer whose pay is less 
than Rs. 100 the absentee allowance of 
such officer must not exceed the difference 
between his pay and the sum of the 
acting allowance, paid in consequence of his 
absence ( see also Article 159 and its note I). 

Note 1.—Foresters when put in-charge of Ranges, may be granted 
acting allowance under Article 69. Such Foresters will not be exempted 
from payment of house-rent. 

Note 2. — ( irderlies officiating as clerks may be allowed a salary equal 
to the minimum of the post of a clerk by the competent authority. 

Note 3.—Note 3 to Article 56 applies here also. 

70. The third of the conditions above-mentioned 
is not enforced in the case of officers on privilege leave 
or on leave on medical certificate. 

Sub-Divj s onal Allowance. 

70 A. Upper subordinates (including suj ervisor) and 
lower subordinates of Public Works Department when 
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placed ill charge of one or 11 .ore duly sanctioned sub¬ 
divisions whether Assistant Engineer’s charge or not nay 

be granted a Sub-Divisional allowance ot Rs 30 and Ks 
20 per mensem, respectively, with the sanction of the Chie 
Engineer. Subordinates of these classes will be placed m 
cli irge of Sub-Division only when no Assistant Engl 

is available. 

Note.— Note 3 to Art. 56 applies here also. 

CHAPTER VII—Regulation of Pj-y and A^*™***** ,n 
Appointments cn Progressive or Time Scale ot Pay. 


1 .IMITATION. 


71 . (a) Except under spec 
a progressive or time scale pay 
minimum to the maximum by 


ial orders to the contrary 
shall not rise from the 
less than five equal yearly 


instalments. 


(bl Officers serving under special agreements will 
have their pay and emoluments regulated according 
to the terms of their agreements. 


Accrual of increment. 


72. At increment accrues rom the date follow¬ 
ing that on which it is earned. 

73 A periodical increment may not be drawn as 
a matter of course by an officer serving on a time scale 
without the sanction of competent authority, buc 
increment should not be granted if the officer s conduct 
has not been good or his work has not been satis¬ 
factory. 

Note 1.—The above rule does not apply to Class I Officers mentioned 
11 Schedule x. 

Note 2. -In the case of probationer and temporary Assistant 
ingineers who will draw firs, increment of Rs. 25 P- ‘/'r'T p' X 

lisine their pay to Rs. 300 p. m will not be drawn by them till the) 

re declared to have completed their period of probation sa is 1 
nd are confirmed. 
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74 . [t is contrary to the principles of progressive 
pay to grant an increment before it is (l ie, and such 
a grant should not be recommended or allowed except 
under circum dances which would justify a personal 
allowance to an officer whose office or pay is fixed, 
that is to say. seldom if ever. 


74 A. An i icrement may be withheld from a 

Government servant by competent authority if lus con¬ 
duct has not been good or his work has not been 

satisfactory. 


74 B. Ii the absence of any defini e provision to 
the contrary, the order withholding an increment will 
not have the effect of postponing future increments 
and the Government servant concerned will, after the 
period for which the increment is stopped, get the 
same pay and inciements as he would have got 
in the normal course. 


75 . An officer reduced to a lower grade of appoint¬ 
ment on account of misconduct or inefficiency cannot, 
without the specie.! sanction of authority, by whom 
he is reinstated or promoted, count for increments 
previoii'. service in the grade or appoiulment from 
which he was reduced. 


76. When an efficiency bar is prescribed in a 
timescale, the increment next above the bar shall 
not be given to a Government servant without the 
specific sanction of the competent authority. 

Initial pay. 

77 . The initial substantive pay of a Government 
servant who is appointed Substantively’ to a post on 
a time scale of pay is to be regulated as follows:—- 

(a) i f he holds a lien on a permanent post or 
would hold a lien on such a post, had it not been 
suspended under Aiticle 57 of these Regulations: - 

(i) when appointment to the new post involves 
the assumption of duties or responsibilities 
of greater importance than those attaching 
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such permanent post, lie Will diaw as 
initial pay, the stage of the time scale next 
above his substantive pay in respect of the 

old post ; 

1 iP when appointment to the new pest does not 
' involve such assumption, he will draw as 
initial pav the stage of the tone scale wicB 
is equal to his substantive pay in respect 
of the old post, or if there is no such stage, the 

stage next below that pay [P-MkI p§sfSa»lRw3fl 
equal to the difference and in either case 
will continue to draw that pay until such 
time as he would have received an incr§ig}||§|fl 
in the time scale 1 of old post or for the 
period after which an increment is earned 
in the time scale of the new post whichever 
is less. But if the minimum pay of the 
time ccale of the new post is higher than 
to substantive pay in respect of the old 
post he will draw that minimum as his 
initial pay I when appointment to the new 
no^t is made at his own request other than 
as' a measure of penalty under Art. 81 and 

the maximum! pay in the time scale of that 

post is less than his substantive pay in 
respect of the old post, he will draw that 
maximum as initial pay. 


Note —If the maximum pay of a post is altered with no change 
in the rate of increment and the minimum or where the minimum pay 
alone is altered, the maximum and the rate of increment remaining 
unchanged, the initial pay of the holder should be fixed under Art. 77(h) 
and not Article 77 (a) (i) of these Regulations even though the incumbent 

may be holding the post substantively. 


other cases where the scale of pay is changed from a lower 
to a higher scale either in its entirety or in respect of both the minimum/ 
maximum and the rate of increment, or when both the minimum and maxi¬ 
mum are raised even without alteration in the rate of increment, assumption 
of duties or responsibilities of greater importance shall be presumed under 
Exception I to Art. 77 and the Government ser\ at concerned shall on his 
transfer to the new post draw, under Art. 77 (a) (i) of these Regulations 
initial pay, the stage of time scale next above his substantive pay in respect 
of the old post. This will have effect from 1-5-2010. 

ib) If the conditions prescribed in Clause (a) 
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are not fulfilled, he will draw as initial pay the 
minimum of the time scale provided both in cases cover u 
by Clause (a) and in cases, other than cases of 
re-employment after resignation from public service, cove¬ 
red by Clause (b), that if either: — 

4 

(i) has previously held substantively or officiated 
in (i) the same post or (ii) a permanent 
post on the same time scale, or (iii) a 

permanent post other than a tenure post^ on an 
identical time scale, or 

(fi) is appointed substantively to a tenure post 
on a time scale identical with that of 
another tenure post which he has pre¬ 

viously held substantively or in which he 
has previously officiated, then the initial 

pay shall not be less than the pay, which 
he drew on the last such occasion, 

and he shall count for increments the 

period during which he drew that pay 
on such last and any previous occasions. 

Note 1.—Reversion to the ordinary cadre of service from a tenure 
post included in that cadre or from a tenure or a special post not 
included in it, does not constitute ' substantive appointment to a post” 
for the purposes of Art. 77. 

Note 2.—The expression "if he holds lien on a permanent post” 
occurring in Clause (a) of Art. 77 is held to include the lien on a perma¬ 
nent post to which a Government servant is appointed in a provisional 
substantive capacity under Art. 57 and the expression "substantive pay 
in respect of the old post" occurring in that rule should be held to include 
his substantive pay in respect of that provisional substantive appointment. 
Art. 77 (a) should, therefore, be held to permit the substantive pay in res¬ 
pect of a provisional substantive appointment being taken into account 
in determining his initial pay in another post to which he is appointed when 
the initial pay of a Government servant in a post is thus fixed, it will not 
be affected, even if during the tenure of his appointment to that post lie 
reverts from his provisional appointment. 

Note 3.—W >en a Government servant is appointed to officiate 
in a l ost on a time scale, but has his pay fixed below the minimum of the 
time scale under Art. 80-A 01 where his salary under Art. 8c fallspelow 
1 ,ie minimum or a stage in the time scale, he shall not be treated as having 
effectively officiated in that post within the meaning of Art. 77 (b) or having 
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rendered duty in it under Art. 78. Such an officer on appointim nt -nail 

have his initial pay fixed under Art. 77 (b) and draw the next■ incrmne t after 
he has put in duty for the usual period required, calculated from the date ot 

his appointment. 

Note 4.— Reversion of a Government servant to his former per¬ 
manent substantive post from a temporary post which .he* may'havehi 
substantively under note to Art. 3 4*A does not constitute substantive 

appointment to a post” within the meaning of Art. 77 * 

Exception.— A formal declaration as to the assumption of higher 
responsibilities is required only in doubtful cases. When an appointment 
is made from a lower scale to a higher scale as distinguished from a higher 
grade of the same scale, or a parallel scale, higher responsibility may be 
presumed. But if an officer is promoted from the lower grade of 250-20- 
3 50 in the higher grade of 350-25-70040 the scale 250-20-350-25-700 the 
assumption of duties of a more responsible nature cann.'t be presumed nor 
can such responsibility be presumed it for instance an officer working in the 
ge-s-ioe scale as Examiner in the Accountant-General s Office is appointed 
as Assistant Accountant in the Public Works Department in the parallel 

scale of 85-5-135* 

Note 5.—The pay of officials who worked as S. P. T. in the old scales or 
drew pay equal to a stage of the old scale in an officiating capacity shouL 
be fixed in the corresponding revised scales after giving them the benefit 

of S. P. T. or such officiating service. 


78. Service counts for increment as below 

(i) Duty in a post to which a time scale applies 
counts for increments in that time scale. 

(ii) Officiating service in another post, service in a 
temporary post and leave with allowances 
count for increments in time scale applicable 
to the post on which the Government servant 
concerned holds a ien or won d lmld a lien, 
if it were not suspended. However, compe¬ 
tent authority may allow a Government 
servant to count for increment leave without 
pay, if it is satisfied that the leave was taken 
on account of illness or some other cause 

beyond the control of the Government servant 

concerned. 

79 . (a) If a Government servant while otnciatmg 
in a post on a time scale or holding a post on a time 
scale is app 11 ted to officiate in a higher post, his o r 
1 iating service in the higher post shall if he is re-appom e 
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to the lower post count for increments in the ti ne > 
applicable to such lower post. 

(b) Foreign service counts for increments in ti c 
time scale applicable to : — 

(i) the post in Government service on which the 
Government servant concerned holds a lien or 
would hold a lien if it were not suspended ; 

(id a post to which the Government servant might 
receive officiating promotion for the duration 
of such promotions. 

Acting allowance. 

80. In the case of progressive or time scale appoint¬ 
ments acting allowances are fixed as follows :— 

(a) An officer whose substantive pay is progressive 
and who acts in an office of which pay is 
fixed. In this case the officer's acting allowance 
is calculated as if his substantive pay were a 
fixed one equal to the amount at which from 
time to time it stands. 



An officer whose substantive pay is fixed 
and who acts in an office of which the pay 
is progressive. In this case the officer's 
acting allowance is calculated upon the pay 
to which he would from time to time have 
risen if he had held the officiating appoint¬ 
ment substantively. 


(c) An officer whose substantive pay is progres¬ 
sive and who acts in an office of which 
the pay is progressive. In this case the 
officer draws:— 


(i) His substantive pay with increments 

thereof as they fall due. 

(ii) The acting allowance which he would 
have drawn if the substantive and 
officiating appointments were both on 
fixed pay equal to the minimum. 









6 The Jammu aud Kashmir Govt. Gazette, 24th January, 1957 P*o. 4 ( g ) 
_ ^REGULATION OF PROGRESSIVE OR TIME SCALE PAY [< HAP. VII 


Vo/,, 1.—When calculating the salary of an officer who acts id an 
appointment the whole of the acting tenure whether continuous or not 

should be taken into account. 


Examble —An officer who is substantively m the Rs. 170 sta &®. 
an appointment on Rs. 150-10-200 is appointed to act m an office of whic 

the pay is 200-8-240, his slalry is thus fixed : — 




Pay T 7 ° 

Acting allowance on Rs. 200 ... 4 ° 


Total ... 210 

but this is limited for the first year to Rs. 200 per mensem, ; >:t year he 
gets Rs. 180 plus acting allowance of Rs. 40 total Rs. 220. But this is 

limited tor a year to Rs. 208. 

Note 2.— Note 3 to Art. 56 applies here also. 

80-A. A Government servant officiating in a post 
on time scale may be given less than the full amount 
admissible under the above rules, by the authority 
competent to sanction the officiating arrangement. 

81. The authority which orders the transfer of 
an officer as a penalty, from, a higher to a lower 
appointment, may allow him to draw an\ salary, 
not exceed'ng the maximum of the lower appoint¬ 
ment as it may think proper. 

Note .—This rule does not apply to cases where the Govermrp. 
servant is reverted to his former lower post, for wi i k Ai tide 7 7 1 li • 

m. The incumbent of an appointment, the pay 
of which is cha.nged shall be treated a.s if he were 
transferred to a new appointment on the. new. pay. 
provided that he may at his option retain his ol®jl 
pay until the date on which he earns his next or 
any subsequent increment in the old scale or udm 
he vacates his post or ceases to draw pay on that 
time scale. Similarly an officer promoted to a higher 
post 011 a time scale may at his option he. treated 
as officiating in the higher post till he receives the 
next or any subsequent increment in his old po^t. 
The option once exercised shall be final. 
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Time under suspension. 

83 . Tinie passed under suspension does not count 
towards increments ii the suspension is a penalty 
for misconduct but an officer in directing reinstate¬ 
ment of a person who has been suspended may 
declare that the time shall count. 

Officer under training. 

84. Government officials with substantive appoint¬ 
ments on time scale of pay who are, in the interest of 
the Government, selected to undergo a course of 
training may count the time spent under training as 
service qualifying for increment of pay, provided they 
pass the examination within the prescribed limit. 


CHAPTER VIII —Combination of Appointments and 

SsilAf 

Charge of current duties. 

* 

85. An officer appointed to be in-charge of the 
current duties ol an office in addition to his own duties 
may, if the charge in the opinion of the Minister-in- 
Charge entails a substantial increase of responsibility and 
some additional work, be g an.ed a charge allowance, to 
bef.xed by ;lipMinister-in-t'h irge not exceeding 1 /i 0111 of 
the pay t f the office. In case of non-guzetted officers 
the authority empowered to sanction appointment or 
dismissal will b • oompeteni to grant charge allowance. 

Note. Note 3 to Art. 56 applies here also. 

86 . The salary of an officer appointed to be in 
charge of the current duties of an additional office 
shall never exceed the salary which he would receive 
tor officiating in the office ; one effect of this rule 
is that unless the Government makes the declaration 
indicated in the Note under Article 89 , an officer is 
not entiUed co any allowance for taking charge of 
an office the pay of which is not more than that 

0 his own substantive office. 
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Note. —Note 3 to Art. 56 applies here also. 

87. No allowance is admissible under Article 85 
unless the incumbent has actually g ven over chaige ot 
the office under the ord rs of competent authority, and 
is absent on leave or deputation or is under suspension. 
For instance no allowance is admissible to a subordinate 
officer empowered to dispose of routine business while 

his superior is on tour. 

88. Deleted. 

Temporary arrangements. 


gThe Government may appoint one officer^ to 
hold substantively as a temporary measure, or to officiate 
in tw" or m 0 1 e independent appointments at one time. 
In such a case, the emoluments are regulated as follows;— 


ii) He draws the highest salary to which he would 
be entitled if he held, or, as the case may be 
officiated in any one of the appointments 

alone ; 

(ii 1 ) For the other appointment or appointments 
he draws such allowances as the Government 
may fix, not exec ding for each appointment 
half the salary which he would draw if he 
held, or as the case may be, officiated in it 

alone ; 

(iii) Prov led that his aggregate salar . shall not 

exeed the pay which 1 would draw in the 
most highly paid of the appointments, if he 
he’d it substantively and alone. 


Note.— The proviso of this Article may be dispensed with if the 
Government declares that for special reasons which shall be recorded, 
it is necessary on public grounds, to entrust to the one officer the 
duties of several offices at once and that the salary to which he would 
be limited by this proviso is not enough. 


Re strict ions. 


Appointments on the State J 
90. Article 89 dm s not apply 

officer dischaig’ng the duties ot more 


STABLISHMENT. 

to the case of an 
than one appoint- 
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IOINING TIME 


meat in the same office, or on the same establishment. 
Vn officer so employed is entitled to the highest salary 
to which he would be entitled if he held or officiated m 
any of the appointments alone, and to nothing more. 

Example. A subordinate doing the duties of another subordi- 
nate in the same office. 


CHAPTER IX- joining Time. 

Extent of application. 

9t The rules in this Chapter apply to an officer who 
with the consent of the Hsad of his office, or under the 
orders of competent authoiity, is ti ansfened to service in 
another office on grounds of public convenie ' ■ "’;ly, and 
not at his own request, or his own advantage, or in con¬ 
sequence of any fault on his part. 

92 Joining Time is the time allowed to an officer to 
proceed from one station to another, when his appoint¬ 
ment is changed, or when being unemployed, he is 
appointed to any office. An officer is held 
during J lining Time if he is entitled to allownces. 


Period admissible. 

93. Only one day is allowed for joining an appoint¬ 
ment which does not necessarily involve a change of 
residence from one station to another. 

Note 1.—Srinagar and Jammu stations include cantonment areas of 
Badami Bagh and Satwari. 

Note 2.— Sundays are included in the calculation of the joining time 
of one day admissible under this Article. An officer who gives over charge 
on Saturday forenoon must, therefore, take charge on Saturday after¬ 
noon, and an officer who gives over charge on Saturday afternoon must 
take charge on Monday forenoon. 

Note 3. — Ahalmads, Record-keepers, execution clerks, Nazirs of the 
Cou ts oi District and Sessions Judges, District Magistrates, Additional Dis¬ 
trict Magistrates, Sub-Judges, Munsiffs and Sub-Registrars and clerks of the 
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Debt Conciliation Boards including the office of Special Judge, having cus¬ 
tody o'l pending Judicial records when transferred to other office perma¬ 
nently or when proceeding on leave for a period of 2 months or more, the 
relieved and relieving officials will be regarded as on duty in the same post 
while the charge is being transferred. In this case the transfer of charge 
shall not ordinarily take more than 4 days but this period may be extended 
to 7 days under the written sanction of the Presiding Officer of the Court 
and to 10 days under the written sanction of the ! ustr ct and Sessions 
Judge, except that in respect of clerks in charge of Judicial records oi the 
Debt Conciliation Boards including the office of the Special Judge, the exten¬ 
sion of 7 and 10 days will be sanctioned by the Presiding < officer of the 
Board and written sanction of the Land Reforms Officer respectively. This 
will have effect from the date the records came into existence. 

94. In cases involving a change of station, Joining 
Time is calculated as follows, subject to a maximum of 
30 days (Sundays are not included in the calculation) :— 

Six days for preparation, and m addition thereto : — 

For the portion of the journey for which the officer 

travels or might travel — (A day for each). 

(1) By Railway ... ... ... ... 250 miles. 

(2) By motor car, motor lorry, bus or other 
public stage conveyance drawn by 

horses ... ... ... ... 80 miles. 

(3I In any other way ... ... *... ... 15 miles. 

An extra day is allowed for any fraction of distance over that pre¬ 
scribed. 


Note 1. - On the occasion of the periodical transfer of Farashkhana 
Head 'ehviidars after every five years from Srinagar to Jammu and vice 
versa the maximum time for making and taking over charge of Farash¬ 
khana Stores by these officials is fixed at 2 months. 

Note i .—The period of transfer of charge of the Tehvildar Tosha- 
khana is fixed as two months. 

Note 3.—On the occasion of transfer of subordinates of the Forest 
Department from one Depot to another or from one beat to another, 
the Minister-in-Charge may allow time spent in the transfer of charges 
within the maximum limit of 15 days. 

Note 4.—On the periodical transfer of Tehvildars of Farms Depart¬ 
ment the period for making over charge of stock is fixed at 30 days. 

Note 5.—The maximum period of 2 months and 15 days is fixed 
fbr transfer of charge of the stores of Parts Department of the Trans port 
Department. %fj 
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Note 6 .-Combination of J oining Time and Casual leave is inadmissible. 


95 . Bv whatever route the officer travels, his Joining 
Time shall, unless the Head of Department specially 
permits otherwise, be calculated by the route which 

travellers habitually use. 


Extension. 

96. If the the Minister-in-Charge of the Depart¬ 
ment is satisfied that an officer has, ! rougl 4 no fault, 
of bis owi been unable to avail himself of the usual 
mode of travelling he may extend even the maximum 

joining Time of 30 days. But in that case he should 

report his proceedings to the Government with a full 
statement of the circumstances of the case. (See also 

Note to Art. 93). 

97 . Subject to the maximum of ! days the 
Ministc'r-in-Charge or such other officers to whom power 
in this respect maybe delegated may, for reasons stated, 
extend the Joining Time admissible by rule (Articles 93 
and 94 ), if he considers such extension necessary fur 
the public convenience, or for the saving of public 
expense as, for example, to prevent unnecessai y and 
merely formal transfers. 

Note 1. —!’eriods not exceeding three and six days may be allowed 
to Saddai Treasury Officer, Srinagar and Jammu respectively for complet¬ 
ing transfers of charge. 

Note 2 —A period not exceeding 2 days may be allowed to Muftasil 
Treasury Officers and to Saddar and Muffasil treasurers for completing 
the transfer of charge. 

98. On being satisfied that the rules have, in 
any particular case, operated hardly, o.s, for example, 
if an officer has, through no default on his part, missed 
a train or fallen sick on the journey, the M>nister-in- 
Charge or such other officers to whom powers in this 
respect may be delegated, may (provided the maximum 
of 30 days is not exceeded), for reasons stated, allow 
concessions in excess of what is admissible by these 

lies, on such conditions as to allowances or other¬ 
wise as he may thmk fit. Such concessions must not 
be made as a mere indulgence or otherwise than because: 
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1 lie rules do no! appear to provide leasonablv 
equitably for the case. 


and 


1: '99. If the officer satisfies his new departmental 
superior that notwithstanding due deligrn.ee on his pait, 
the journey has occupied altogether more time than is 
.•Unwed bv the rules, the time actually occupied may be 
allowed. Provided that the maximum ol 30 days is not 

exceeded. 


100- The Audit Officer shall bring to the notice of 
the Minister-in-Charge any concession made under the 
preceding articles which seems to him improper, or un 
reasonable, and shall move the Minister-in-Charge to 
report to Government any conce ion made under Article 
98, or extension made under Art. 97, which appear to 
him. contrary to the spirit of these rules. The Minister- 
in-Charge may not, in either 

Audit Officer without a reference ‘o Government. 


When leave intervenes. 

101 . (a) When an officer, after giving over charge of 

his office at one station on transfer or ie\ ision to another 
office, takes Privilege or Examination leave before joining 
the office to which he has been transfern d, or to which 
he has reverted, or (b) when an officer, while on Privilege 
or Examination leave, is transferred to a station other 
than that from which he took leave, he is entitled to Join¬ 
ing Time, in addition to his Privilege or Examination 
leave. The Joining Time of an officet transferred during 
Privilege or Examination leave will be counted from liis 
old-tation, or from the place where he received the order 
of transfer whichever calculation w* uld entitle him to 

the less Joining Time. 


102. If an officer, during transit from one appoint¬ 
ment to anothei obtains Fudough on Medical cert ficat 
(with or without privilege leave pr.Tixi d\ lie may b< 
allowed only the Joinirg Time calculated for the journey 
from his old station to tlm furthest place to which he has 
proceeded on his route to his new station. 


I02-A. A 11 officer whose transfer to 

districts mentioned in Kotos 2, 4 and 5 undei 


any of f ho 
Article 123, 
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obtains leave of any kind except Privilege or Examina¬ 
tion leave under Article 101, will be cons dered to have 
joined his appointment on the date he reaches the stations 
mentioned in the Notes 2, 4 and 5 of the same Article 
and will be entitled to pay and allowances, irorn that 
date instead of from the date of taking over charge at 
the Headquarters. 

Appointment changed. 

103. The Joining Time of an officer whose appoint- 
m nt is changed while he is in transit from one appoint¬ 
ment to at other, b-gins on the day following that on 
which he receives his orders. 

Allowances. 

104. An officer draws, during Joining Time, the 
pay or salary which he drew in his old appointment or 
that which he will dtaw on jo’ning his new appointment 
whichever is less : Provided that an officer transferred 
from one officiating appointment to another shall not 
draw any acting allowance during Jo’ning Time if he had 
not a superior lien on either Oi the officiating appoint¬ 
ments to that of the officer relieved by or relieving him. 

104-A. An officer, without a substantive appoint¬ 
ment is not entitled to any joining time pay or travelling 
allowance for tiansffir from cne officiating appointment 
to another. But if an officer holding an officiating 
appointment is required to be transferred from one station 
to another on administrative or public grounds (to be 
reco ded by the transferring off cer in the order of trans¬ 
fer) before the termination of the officiating vacancy at 
the old station, he may be authorised by the transferring 
officer to draw the pay and 1 ravelling allowance to which 

he would be entitled under Article 104-A for the transit 
period. 

1 

. ,-*05. When, under Article 101, an officer combines 
Privilege or Examination have and Joining Time, is 
al'owarce during Joining Time—that is to say, for the 
pen d, not exceeding th p Joining Time admissible by rule 
m excess of his Pivbg" or Examination leave during 
which he is absent from duty, must be calculated at the 
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rate at vb'ch his Joining Time allowance would have been 
calculated if he had jo.nal the office to which he is 
transferred directly. 

EXCEEDING JOINING TIME. 

K 6. \n officer, who does not ]oiu his new appoint¬ 
ment within his J >in ng Time, is entitled to no allowances 4 
after the end o his Joining Time, and after a week, ceases 
to have a li non any appointment. But if the Govern¬ 
ment considers, that his default was due to circumstances 
beyond his control, it may exempt him from the loss of 
his appointment. 

Note 1.—The expression “allowances” in this article does not in¬ 
clude travelling allowances. 

Note 2 —Whenever a Government servant is detained on the road 
owing to its being blocked by land slip, snow, etc. he should be tieated 
as on duty during the period of unavoidable detention. 


CHAPTER X. 

Officers Dismissed, Suspended or Imprisoned. 

Officers dismissed or suspended. 

107. Save as provided in Article 108 ( b ) an olficer 
und r su-pension is entitled to no salary while he is 
absent from duty, and the salary of an officer who 
is dismissed ceases absolutely from the date of his 
dismissal ; no allowances may be granted for any 
period occupied in the prosecution of appeals against 
the orders of dismissal. 

108. the allowances of an officer suspended rom 
duty are for the period of suspension and after 
regulated, as under : — 

(a) Subsistance a lowance, at a rate not exceed¬ 
ing -one quarter of his salary, may be 
granted by thd authority suspending him, 
to an officer remov'd from office pending 
enquiry into his alleged misconduct. 














, , 7 . razette 24th January. 1057. 

No. 4 («)j Th. andKMMmGojt. <H*** J_J_ - 


55 


o^TcIrs dismissed, suipended dr imprisoned 

Son. -This subsistence aUow.nce is “; t “ “‘s^ndinl^an 

only, and cannot be claimed as of some allowance should be 

officer in temporary employ, exceeding those authorized in this 

granted, StSSS* be granted, the period 

^etpomry" me e n« should be talcen into consideration. 


(b) 


(i) 


If the suspension of an office a P y 
for misconduct is, upon reconsideration r 
aoDeal held to have been unjustifiable or 
not wholly justifiable, or if an officer dis¬ 
missed from office or suspended pending 
enquiry into his alleged misconduct is, 
after enquiry or upon reconsideration or 
appeal ^e-instated, then the revising 01 
appellate authority may grant to the officer 
for the period of his absence from du y. 

if the officer is honourably acquitted, an 
allowance equal to the full salary o 
which he would have been entity 
he had continued to hold the appoint¬ 
ment from which he was suspended or 

dismissed ; 


(») 


otherwise, an allowance equal 
proportion of the fulJ salary as 
as to the revising or appellate 
may seem expedient. 


to such 
aforesaid 
authority 


N 0te 1.-Special care should be taken not to fill up the appointment 
of a person under suspension permanently until his case has been enquire 

into and decided. 

Note 2.-In case extra expenditure involved both 011 account of acting 
arrangements in consequence of suspension or dismissal of a Government 
servant or grant of pay under (b) alone cannot be arranged by^appropria¬ 
tion concurrence of the Finance Department will be necessary. 


COMMITALS TO PRISONS. 

109. A servant of the State committed. |m *'y ! ' 
either for debt or on a criminal charge, should be 
considered as under suspension from the date o ns 
arrest, and not allowed to draw any pay until e 
termination oi the proceedings against him, when An 
adjustment of his allowances should be made accor mg 
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to tiie circumstances of die case, the full amount being 
given only in the event of the officer being acqu.tted 
of blame or if the imprisonment was for debt, of 
its being proved that the officer’s liability arose from 
circumstances beyond lus control. 

Leave while under suspension. 

10. Leave of absence for a definite period is 
not admissible to the officer who has been suspended 
from dutv. 
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PART III - LEAVE RULES. 


CHAPTER XI -General Condltons of Leave. 


SECTION I. —GENERAL RULES. 


EXTENT OF APPLICATION. 


I' 1— A. Unless in any case it be otherwise distinctly 
nrov : ded tl e rules in this C anter api lv to Government 
Servants in Civil employ as defi ed m Art. 1-A of the-e 
Regulations, except : 

{{) Officers lent by the Government of I d a to 
whom Fundamental Rules are appbcable unless otherw.se 
s ated in their order of appointment ; 

(ii) Officers s rving und^r special contracts whose 
cases are governed by the tern s of their agreement. 

Note. —Military Officers holding Civil appointments will be consi 
dered Civil Officers for the purpose of these rules. 


HI— B. Unless in any case it be otherwise express 1 }' 
provid’d by or under these rules leave is earned y a 
Government Se want unde * this Ch pte" if he holds a lien 
on a permanent post in Civil empoly o w< u.d hold a l.en 
on such a post had his lien not been suspend* d. 


Ill—c. Leave is earned by duty only. For the 
purpose of this rule a period spent in foreign Service 
cou its as duty if cont”ibuticn iowaids leave salary is paid 
on amount of such period. 


Ill —d. Unless in any case it be othe wise expressly 
provided I)y or under these rues, an o'ficer ti ai'sfei red 
to a service or post to which these rules apply from a 
service or post to which these do not apply is not entitled 
to leave under the e rules in respect of duty pe rformed 
before such transfer. All leave at his credit on the date 
o; which he comes under these rules shall lapse. 
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Discretion of Government. 

1 12. (a) Leave of absence can never be claimed 

■ absolutely as of right. 

(b) A compjtent authority may refuse to grant 
the full amount of leave applied for in an}’ case, an d 4 
exercise this powei’ so to regulate the dale of an office's 
return from leave, as to cause as little ch inge as possible, 
in administrative arrangements. 


(c) All officers on leave including leave preparatory 
to ret rement intending to serve in India, or elsewhe r e, 
should in the first ins'ance app!y for and obtain sanction 
of a competent authority. Officers infringing tins rule 
will sacrifice a. 11 their title to leave. Proper addresses of 
the officers should be fur mi hed for purposes of reference. 


MAXIMUM LEAVE ADMISSIBLE. 

113. Alter five years continuous absence on leave, 
an offic er is considered to be out of State employ. 

RECALL FROM LEAVE. 

114. An offi;<T recalled to duty before 1 he expiry 

h "■ | fcr 

of leave of anv kind is (entitled to lake the balance 
of his leave, together with any Dnve subsequently 
earned, as soon as he can be spared from duty. 

llq-A. A 11 officer who is recalled to duty before 
the expiry of the leave of any kind, if the return 
to duty is optional is entitled to no concession. 
If the return to duty is compulsory, he is entitled:— 

( i ) to the concessions in Art. 357 subject to the 
conditions and limitations specified therein; and 

{it) to be treated as on duty from the date 
on which he starts for the Station tc which he 
is ordered but he is entitled, until he rejoins 
his appointment, to draw leave allowances only. 
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SECTION Tr—SERVICE QUALIFYING FOR LEAVE. 

TEMPORARY SERVICE. 

115. Officiating and temporary service counts for 
leave provided it is followed without a break by 
substantive qualifying service. 

NON-QUALIFYING SERVICE. 


115-A. 
ing service 


The leave earned by an official in qualiiy- 
will, despite his reversion to ron-qualify- 


ing service for sometime, 
r«tum to qualifying service 


ren'.ain in tact on his 
wihtout intei ruptic n. 


Shajrakashes. 

U5-B. Service as Shajrakashes does not qualify 

Press servants. 


116. A secticn-writer or a dress servant, paid 
und r the piece work system if gra ted leave, is 
not entitled to any allowance. 

Probationers. 


117. An officer 
certain period before 
to tlie same leave 
appointment. 


appointed as Probationer for a 
formal appointment, is entitled 
as if lie lield a substantive 


Officers under Training. 


as 

the 



H7-A. For a subordinate officer who is selected 
for a training in a school, college or other institu¬ 
tion, the time spent under training shall count 
seivice qudify ng for leave provided lie passes 
examination within the prescribed peiiod, ana 
time shall not be regarded as an interruption e 
in nKF eitur e the leave already earned. 

117-B. (a) Stipendiaries with substantive appoint¬ 
ments may be given leave admissible under the rules 
while under training. 

(b) Non-Official stipendiaries may be granted no 
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leave oth<T than casual leave up tc the limit of 15 
days in a veer while under training, the cases o 
leave exceeding 15 days in a year being considered 

by the Board (Cabinet) on their merits. 

% 

(c) The le ive cases of • "1 

Trlining may be left to be decided by i ne 
Commissioner for India according to the procedure 

followed there. 


Service before Discharge , Resignation or Dismissal 


* 


18 Save as provided for in Article 119, an officer 
who is discharged ‘from or res'gns the Government 
service and is 1 -(inployed after an interval cannot, 
without the sanction of the authority sanctioning the 
r* - ai ploy men t, count his service before 1 is discharge, 
or resignation ’ towards leave after re-en ployment. 

119 The authority who, on revision or appeal, 
reverses an ord r dis? issing an. officer, m y declare 
tiat as r ;gir is qualifying service, the dismissal re-, 
vorsid shall be held to have baen suspension fo 1 lowed 

bv re-in statement. 


SECTION III— RETENTION OF APPOINTMENT. 


LIEN ON APPOINTMENT. 


120. An officer on privilege leave has a lie a on his 

substantive appointment ; he has also a hen on Ins offi¬ 
ciating appointment so long a-; it is not resumed by an 
officer having a superior lien on it. 


121 . 


officer on “long 


Subj >ct to his good conduct and . efficiency t ; n 
ig leave*’ lies a lien on hi> substantive 
appointment, or on a substant ve appointment of alike 
character and not less pay. lie has no lien on an acting 
appointment. 



Exception the ground of his 


misbehaviour or 
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inefficiency, tie Government or Head of the Department 
may not till up substantively, even for a time or ly, an 
appointment on which an officer on leave has a lien 
without transferring him to another substantive appoint¬ 
ment of not less 'pay. 

SECTION IV— COMMENCEMENT AND END OF LEAVE. 

123. Ordinarily leave begins on the day on which 

transfer of charge is effected, or, if charge is transferred 

in the afternuon, on the following day. Similarly such 

leave ordinarily ends on the day prec.dirg that on wh'ch 

charge is resumed or, if charge is resumed in the afternoon, 

on that day. But if a Sunday or one or more gazetted 

holidays fall on a day imm diately preceding that on 

which the leave begins or on the day on which the leave 

or the joining time between two appointments ends, an 

officer may with the specific sanction of the authority 

competent to sanction the leave, leave his station at the 

close of the da}' before, or return to it at the end of such 

holidays, provided his departure or return does not in¬ 
volve :— 


(i) the immediate transfer of an officer from or to 

another station or the loss of his appointm 

by an officer appointed temporarily to the 
service, or 


(ii) the taking over of money unless si bject to the 
'Oiidition, that the departirg officer remains 
responsil le for the money in his charge and 
the authority competent to sanction the leave 
specially allows transfer cf charge to tr ke place 
before or after the holidays. 


as the P ur Pose of this Article, the office is regarded 

clo.td iu business only on Sundays and Gazetted Holidays. 

v t x ^ ote 2.—The leave of officers employed in «i) Frontier Districts lo\ 

Dist h r ct ar h a p nd Bhadarwah Tehsils, (3) Ramban Tehsil and (4) Muzuffarabad 

M Sh gmS and ends on the da y the y arrive a t or leave (1) Srmaei 

Cart Road or InGb °rtf t statlon wbere the b ’fiy road meets the Bamhal 
Vehicular m other station where the hilly route meets any other 

concerned m m p P Ran ban or any point where the route from thelocahty 

tv meets the L^. Za ^ araba or the place where the hilly route in the locali¬ 
ty meets the Vehicular road in the valley respectively/ if they proceed on 
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leave through and beyond these pi,>ces. The 

exceed the joining time between the stations exclusive ot 0 aays^ F 
paration. 

1^7 / nria/a ipn V p of the Government employees belonging to the 

FrontiCTdistricts and posted in 

sSrdufo whichever 

the station exclusive of six days for 

preparation. 

Note 4. -Government do^oUike to go'by 

B^harrout should “ount theirUave from the date on which they U«ve 
Basohli. 

Note 5 -Leave of officers employed on Gulabgarh Sub-Division 
begins and ends on the date they leave or arrive at Reast. 

124. If holidays are as above prefixed to leave the 
leave and consequent re-arrangement o f allow^Ges,^ 
take effect f?om the first day after t^holida^ on 
which the office is opened for business and if holidays 
affixed to le tve or joining time, the cave or «« 
is treated as having terminated on and the re-.-ria t, 
of allowance, if any, takes effect from _the day' 
the officer would have resumed charge, h.-d holidays not 

followed the leave or joining time. 

In cases in which the application of the above rules as 
to prefixing and affixing holidays to leave is doubtful OT 
inequitable, theMinist r-in Charge wdldecide which offiow 

salary of the office for the Sunday or holidays shall 

■1^ 

be paid. 

Mntr —There is nothing in Articles 123 and 124 above or in any other 
rule cruder to prevent an officer from taking over or making over charge 
of an office during Gazetted holidays when it is necessary to do so. 


SECTION V— RE 1 UBN TO DU L Y. 

PERM IS: ION O R1 1 UKN. 


125 . 

authority, w 


An officer may ivt, without the permission oj the 

vhich granted him leave, return to duty more 
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than 14 days before the end of Long Leave. Incases of 
“short leave” an office r may return to duty with the per¬ 
mission of his immediate superior or head of his ofhce ; 
sanction of the authority which granted him leave is not 
necessary for the cancellation of unexpired portion of 

leave. 

126 An officer on leave on Medical certificate, or 
m account of ill-health, though technically not on Medical 
certifica e. way be recurred, by the au who g 1 anted 

the leave, to produce, be'o e he is permitted to return to 
dutv, a Medical certificate of fitness signed by the 
Medical Office/. 


Report of return. 

1 27. A Gazetted Officer should, immediately on return 
from leave, report the fact through the proper channel to 
the authority, who granted the leave, for h ^ information 
as well as to the Accountant-General in Tl iiasury 7 orm 
No. 35, 36 or 1 22 as the case may be. 

Overstaying leave. 

128. Absence without leave or after the end of leave 
involves loss of appointment, except as provided in Article 
203 (b\ or when due to ill-health, in which case the 
abse itee must produce the certificate of a Medical Officer. 

Exception i.—Grace not exceeding 7 days may be allowed in cases 
when the Head of a Department is satisfied that the default of an officer 
is due to circumstances beyond his control. But no allowance can be granted 
for the period by which the leave is overstayed unless an extension of leave 
is admissible under these rules. 

Exception 2.—Note 2 to Article 106 applies here also. 


SECTION VI— COMBINATION, EXTENSION AMD COMMUTA¬ 
TION OF LEAVE. 

General rules. 

129. No kind of leave, except Extraordinary leave 
without allowances under Article 163 and leave under 
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Articles 114 aid 130, can be granted in 
of anv other k.nd of leave, but any leave g'a ited 
unde' these Regulations may be retrosper-ivelv changed 
for any other ki^d or period of leave for which the 
officer was qualified whei the leave was 

granted and the competent au l.onty may commute 

retro pect velv pen ids ot apse ice w. ° , 

leave without allowances i ; see Articles 163 and 204 also). 


Combined leave. 

130 Priv'iege leave to the amount due may be. 
infixed as such to Furlough, Leave on Medical Certifi¬ 
cate Leave on P ivate Attars and Extra .rdmary 
leave w.thout allowances, subject to the fdl/wiig 

conditions :— 

( 1 ) Wien orvil ge ler.ve is combined wi h 
V ^ furlough, the amau .t of the combined leave 

shall not exceed one year 

12 ) When priv lege iea^'e is comb, red with 
K leave on Private Affairs, the combined leave 
shall not exceed 6 mo-.ths; 

(o) \\hen, however, Fur o gh o Le^ve on 

Private Affairs, granted in c-mb nanon with 

Privilege leavers extended on Medical 
Ce tifi ate, the full period of Furlo gh or 
leave on Private Af airs, o die. ril\ admi->- 
sib]e und r rule may b • allowed rr spec- 
tive of the lin.its prescribed in clause ( 1 ) 

and ( 2 ) above ; 

( 4 ) ? The per'ods mentioned in clauses (1) ■ 

(21 above cou..t from the beg'ning of 
the Privi'ege eave to the end (under the 
Ordinary Rdes)l| of the leave with which 
it is combined. 

Note.—It the maximum limit prescribed in clause (1) or A of this 
Article is exceeded, the excess (it not due o an extension of leave on Me ica 
Certificate) shall be dealt with under Article 128. 
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short leave. 


Extension of leave. 


■ 131. If an officer absent on Leave on Private 

\ffairs or on Furiongh, t^Les an extension of Leave 
01 Melica' Certificafo under Ar.lce 1 60, tie 1 

of the absence will be treated as L< ave on Medical 

Certificate. 

It should be remembered that in oHer to ob'ain 
an extension of 'eave of any kind H is. mot suf ic ent 
merely to submit an application, but it is further 
neces c ary that the application be sanctioned be ore 
the original period of Uave has expired. It does not 
necessarily follow that an extension will be granted 
even though more leave be due to the^ app leant 
under i hese rules, as i 1 may be withheld for special 
reasons and when apo’ica 1 >ns for extensons are 
received so late, that no time is left for m 
necessarv arrangements for a substtHe the appli<a 
t'on is 1 : able to be refused and the penalty of 

Article 128 enforced. 

fig! . Commutation of leave. 



132 . Extraordinary Leave without allowances 
cannot be converted retrospectively into Leave on 
Medical Cert i fir ate ; but T eave on Medira 1 Certifi¬ 
cate may be giv^n in continuation o ! Extrao dinary 
Leave without allowances. 


CHAPTER XII—Short Leave. 

SECTION 1— CASUAL LEAVE. 

333. (a' Casual leave may be granted to all 
Government servants who a r e on the permanent 
estahlLhment or not, hy the Immediate head of the 
office concerned for short period not, exce- dng 15 
days in a year in arg T 'ee r ate. A Government servant 
on casual leavp is not treated as absent from duty 
and his pay is not intermitted. Casual leave, how¬ 
ever, must not he given so as to cause evasion of 
the rules regarding :— 


(l'f Date of reckoning pay and allowances ; 
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(2) Charge of of Tice ; 

; Commencement and end of leave ; 

( 4 ) Return to duty ; 

( 6 ) The amount of casual leave sanction'd at 
any o le time should not exceed J. 0 days and in. • 
com’-ina im with holidays the total period of absence 
should not exceed 12 days. 

( c ) Casual leave should not ordinarily be com¬ 
bined with Move days but in excep ion .1 cases and 
on the sanctioning authority being satislird that the 
officer is unable owing to illness to proceed to the 
office 1 headquarters or to attend to work, casual 
leave may be sanctioned in combination with the 
Move days. The limits mentioned in clause (b) above 
will apply in this case also. 


(d) Casual leave should not ordinarily be com¬ 
bined with v ication, but when an officer enj <ying 
regular vacation is forced by unavoidable circums¬ 
tances to proceed on casual leave in combination 
with or in continuation of vacation, the Director of 
education may sanction such leave in combination 
with or in continuation of such vacation. 


(e) Science schmars worki tg in Universities or 

other institutions of the State wh n requTed to 
participate in meetings organized by Scientific Asso¬ 

ciations of repute in India be allowed special casual 
leave not exceeding 10 days in a year in addition 

to the normal period o casual leave adinis>ible 

under rules. 


Quarantine leave. 

1 33 -A. “Quarantine leave” is 'cave of absence from 
dntv necessitated by orders not to attend ofhee in 
consequence of the presence of ’nfectioi s disease in 
the f unity or household of a Government servant. 
Such leave may be granted by the officer competent 
to grant otlier kinds of leave on the certificate o| 
a Medical Officer for a period not exceeding 21 
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days. Any leave necessary for quarantine j .nrposes in 
excess of this period shail be treated as ordinary 
1 >ave. iliarantine leave may be granted when necessary 
in contnuation of other leave or vacate >a subject 
to the above maximum. No substitute shot Id be 
appointed in place of a Government servant absent 
on Q larantine leave. A Governm nt servant on 
Qiarantine leave is not treated as absent from doty 
and his pay is not intermitted. 


SECTION II— PRIVILEGE LEAVE—ORDINARY RULES. 

TEMPORARY SERVICE. 

134. The Privilege leave admissible to a Government 
servant who has only a temporary or officiating appoint¬ 
ment on the regul r establish ent is 1 /< 1th of he per od 
spent oi duty p ovided that when the pr vilige leave due 
amounts to 30 days he ceases to earn such leave. 

Note 1.—This rule does not apply to the employees of the Pub¬ 
lic Works Department referred to in Note under Article 66. 

Note 2.—*If such an officer is appointed to a permanent office with¬ 
out interruption of his service, Ivs temporary or officiating service may 
be treated as duty qualifiing for Privilege Leave. 

Note 3.—The employees in the Electrical Department who have 
retained their work-charge pay on coming to Regular establishnu nt 
may be allowed privilege leave under these Regulations as a special 
case; provided the Government does not incur any extra cost during such 
leave and the leave allowance granted to them is limited to the minimum 
of the corresponding permanent scale plus one half 01 the difference be¬ 
tween the pay actually drawn and such minimum. 

* 

Note 4.—Permanent employees of the Food Control ! department 
be allowed leave under these Regulations like permanent employees of other 
permanent Departments of the Government. 

134-A. It the case of regular temporary establish¬ 
ment piid from contingencies or engaged on daily or 
monthly wages systeiv, pri\ilige leave may be granted 
oily when no extra rh rge s ii po ed on the State. The 
privilege leave adm'sible will be 1/11th of the period 
s?e t 01 duty p ov’.ded that when it amounts to 30 days 
it will cease to be earned. 
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The benefit of thisr Aticle can be abowed to the ftmp 
lovees e igaged on work-ch >.rged establish orient also. 


AMOUNT EARNED. 


13b. The amount of Privilege leave earned by an 
officer is one eleventh part of the time during which he 
was on duty without interruption ; provided diat no 
Privilege leave can be earned by an officer by duty per¬ 
formed, while four months such leave is d le io him, and 
th it whe lever dutv is interrupted , adl claim 5 to Privilege 
leave, previously earned is forfeited. Absence on Privilege 
leave though not counting as dutv, is not an interruption 
of duty withi 1 the meaning of this Article. 


CALCULATION. 


136. Idle calculation must be made as follows : — 

One calendar month for everv 11 complete calendar 
months of dutv. and one div for everv M lays of the 
balance. 


QUALIFYING SERVICE. 


137. When an officer is first appointed to the 
Gov )r 1 me it service, duty qualifying for Privilege leave 
d >es not b’gin until hi tak ;s ch irge of the office to which 
he is appiinted y See Article 38 ). 

138. The leave is earned by uninterrupted duty. 


LIMIT. 


139. The amount oi Priviege have admissible at one 
time is limited to \ mr calendar months. 


AMOUNT DUE. 

l4d. The drivi'ege leave due to an officer is the 



absent on privilege leave (See Articles 135 & 141 to l43).‘ 
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tntfrrlption of duty ca used by absence or 

SUSPENSION. 


l4|. If an officer remairs absent a^ter tlie end of 
Privilege or Exanrnr.t on leave or Jon mg Time, bis 

!i tv is interrupted within the m a’ ing ot Articles 135 to 

]44 nor does the period of ovmstayal count as duty in 
the latter case. But if the M nist< r-i .-Charge of « Depart¬ 
ment and, in the case of ncn-gnz tted ofnc<rs, the ^me¬ 
diate Head of the Department or Office, considers that 
his default was due to circumstances beyond his conu* 1, 
he may remit the penalty. 


342. Suspension from office as a penalty or mscon- 
luct is an interruption of duty within the meaning of 

Articles 135 to 144. 


143, The suspension of an officer from office, pend¬ 
ing * nquiry into his co duct, interru pts his duty cr not 
as r ay be derided in each case by the authority having 
powers to pass final orders in the case. Time passed 
under such suspersion does not qualify for Pr v lege 
leave, unless in any case such authority expre sly orders 
that it should so qualify . Such orders ^hor Id be c mmuni- 
cat< d to the Accountant-General, but in the case of a 
non-gazetted officer, it will suffice to note the orders in the 
service booh of the person concerned. 

CONDITION OF GRANT. 


144. Subject to the exicencies of the public service, 
an officer may be granted the whole or any pa t of the 
Privilege leave due to him. 


LEAVE ALLOWANCES. 

145. Except as provided in Articles 347 to 149 and 
150, an officer on privilege leave is entitled to a leave 
allowance equal to the salary which he would receive, if 
he were on duty in the appointment on which he has a 
lien, and he is entitled to this allowance even though 
another officer be appointed to act for him. 


3 46. Deleted. 
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147. Lt' an officer on transfer from one appointment 
to another obtains Privilege leave without joining his new 
office, his leave allowance shall not be less than it would 
have been if ho had joined his new office before taking 
leave ; prov ded that the rate of pay attached to the new 

appointment is not d fferent §r 1 IR; M -■“ r t. . ^ the 
rate of pay attached to the old ppointment. When, 
however, the transfer involves 3.n increase in the officers 
duties or responsibilities, and is to an-office on a differen| 
and higher rate of pay from that draw 1 bv the officer 
in the old office, the oiil-er shall not. draw the higher 
late of salary until he actually j‘oins his new office. 

148. If Privilege leave is granted to an officer who 
holds an appointment sanctioned only for a 1,.; ce 1 'cine 
and for a special purpose, he is not entitled, during 
Privil 5 ge leave, to an} 7 special cilloiocince attached to the 

appointment. 


LOCAL AND OTHER ALLOWANCES HOW AFFECTED. 


149. A local allowance attached to an appointment 
may be drawn by an officer who takes Privilege leave 
from the post to which th; allowance is attached or if he 
is transferred therefrom for not more than 4 months to 
another post, as well as by thse Government servant per¬ 
forming temporarily the dutie of the pod t} which the 
allowance is attached ; provided that— 


(i) th authority sanctioning the le ive or transfer 
certifies that the Govemm nt servant is likely 
to return on the expiry of his leave or tempo¬ 
rary duty to the post to winch the allowance is 
attached or another post carrying a similar 

allowance • and 


(ii) the Government servant certifies that lie will 
continue to incur the whole or a considera¬ 
ble part of the expmsi.s to meet which the 

allowance was granted. 


A house-rent allowance may be drawn by an 
officer on 1 a or trail: for i:i the cii [instances speci- 
' 1 :d above ; provided that he veri fies that lus previous 
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rate of expenditure for a house continues during his 
absence and that he places his home free of rent at 
the dispos'd of the Government servant, if any, who 
officiates ,n his post. The officiating Government se vant 
cannot in such cases d aw the house-rent ahow .nee 
attach d to the post. If, lnw.v r, the officiating 
Government servant for a reason which the authority 
sanctioning the leave cons.deis to bj sufficient, refuses 
the acco moiatiou placed at his disposal, he and not 
the absentee will draw the allowance. 

SECTION III— PRIVILEGE LEAVE IN CASE OF REGULAR 

VACATIONS. 

1 5 0. Privilege leave to officers en oying regular 
vacations, such as in the Educational Depaitmeui, 
shill n )t be admissible except in case of urgent necessity, 
when it can be granted on half piy onljr. It cannoi, 
however, be combined with vacations under any circum¬ 
stances, 

Note .—This Article will not apply in the case of Maternity leave 
(See Article 157-C). 

151. The preceding Article does not apply to the 
case of an officer who is, by general or special orders 
of the co’.pe.ent authority, prevented from availing 
himself cf the vacation or vacations, by ieason of 
his having to remain at his post on duty. In such 
a case. Privilege leave n ay be granted under the 
ordinary rules ; provided always that the leave shall 
not in any cases be combined with vacation. 

152. Article 150 does not also apply to the case 
of an officer whose work requires lum to remain at 

"V-his station for a portion of the vacation. Such an 
officer is eligible for Privilege leave under ordinary 
rules, provided he his not been absent from his sta¬ 
tion for more than 15 days of the vacation. If he 
has been absent for more than 15 diy% his title to 
Privilege leave will be regulated by Articles 150 and 

153. 


Note. —Absence on duty, whether within or out of jurisdiction, is 
not absence from station for the purposes of this Article. 
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153. An officer who is, by competent authority, 
debarred from enjoyirg a p; rt only of a periodical 
vaCctt.on. may, during Privilege leave subseq ently 
taken, draw his fu 1 salary for a perird bearii g the 
same prc portion, if the vacation be annual, to a 
month, or if it be half y< aily, to alf a month, as 
the time spent c n duty during the vacation beai s to 
the whole vacation. 


153 A. An officer tra sferr d from a n'n-V;.c .ten 
to a Vacation Department can take the privilege 
leave wh.ch was at his credit at the t:me of such 
transfer; provided that the a 1 low ".nee s during such 
privilege leave shall not exceed the allowances wh ch 
would have b “e 1 admi s ble if he had taken the leave 
immediately before being tr nsferred. 

Note .—When an officer who has accumulated j iivilege leave in a 
non-Vacation Department is transferred to Vacation Department, he loses 
his r’ght to claim privilege leave and becomes subiect to the rule that pri¬ 
vilege leave can only be granted in cases of urgent necessity. 

153-B. (a) An officer transferred f ora a Vacation 
to a non-Vacation D p rtment counts h s se vce lor 
priv lege leave under the ord nary rule' fron. the late 
from which the lusi vamt .01 in the iormer depart- 
m nt endvd. 


(b) If, how>ve r , he had a 1 h’s credit at the 
time o' his transfer anv privilege leave on tu s;liry 
adm.-sibe to him under Articles 151 to 153-A, .he 
amount of such i^r’v lege leave shall be add d to the 
privilege leave caleulated under Clause (a) above. 


153-C. The reckoning under Article 153-A and 
! 5 i - j > shall not in any case extend backwaids over 
an interruption of duty. 


Note I.—An officer who is transferred from a Vacation Depart¬ 
ment to a non-Vacation Department after enjoying the vacation, carries 
with him title to privilege leave on full pay calculated only on that part of 
his service in the Vacation Department passed after the last vacat a e 
joyed i n that department but if he is transferred In fore enjoying tin vacation 
lie counts for his privilege leave on full pay his service from the date on wine 
the last vacation ended. 


11 


Note 


2. — Privilege leave on full pay earned by an officer 111 


the 
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V-ication Department m?v be added to privilege leave earned in the 11011- 
Vacation Department. 

154 (i; 11 :ers to whom Privilege leave under the 

ordiniry riles aid conditions is not admissible ( Article 
150j may combine vacation with long leave (either 
at the beginning or end thereof), > on the same 
conditions as those on which other officers are allowed 
to co nbine Privdege ’nave under Article I3O. 

Note. —Note 2 to Article 106 applies here also. 


SECTION IV— DELETED. 


155. 

Dele tc d. 

156 

v/ 

D deled. 

157 

Del ded. 


SECTION V— MATERNITY LEAVE. 


157-A. A competent authority may grant to a 
fern de Governmmt servant miternity leave on full 
pay for a penod which may expend up to the end of 
two moiths from ttie date of its commencement or 
t) tlie end of one mouth from the date of confinemen 1 
whichever be e .rlier. 


Note 1.— Such leave will not be debited against the leave earned 
otherwise. 


Note 2.—Temporary regular female servants paid from contin¬ 
gencies or engiged on daily or monthly wages system may be granted 
maternity leave for three weeks during the period of confinement. No 
extra expenditure will, however, be admissible during such leave. 

15/-13. Leave of any kind may be granted in 
continuation of maternity leave if the request for 
its g'ait bo supported by a medical certificate. 

157-C. Miternity leave may be combined with 
vacation or holidays if circumstances make such a 
course unavoidable. 










74 The I a in mu and 


Kashmir Govt. GazeUe, 24th January, 1957 (No. 4 (a) 


LONG LEAVE. 


CHAP. XIII 


CHAPTER XIII— Long Leave 

SECTION 1—EXTENT OF APPLICATION. 

158. Jhc ru!e c in this Chapter apply fully i o all 
officers in the case of leave on M dical certificate 
but in the case of other kinds of leave only f< 
thjose ofli^eis whose pay is not less than Rs 100 a 
month, and who have substantive appointments mi 
permanent establishments under the Government. 

Note. — Note under Article 66 applies here also. 

159. Leave other than leave on Medical certificate 
mav, however, be granted under this 1 liaptor to an 
officer whose pay is 'ess than Rs. 1 to, so far as it 
can he done without imposing additional expense upon 
the Government. The absentee allowance of the 
substantive incumbent must not exce<d what rer ans 
from, his pay after provisi n is made for the efficient 
discharge cf his duty during his absence. 

Note r.— An Officer holding an appointment on a Progressive pay, 
i isi i'g to a maximum of hundred rupees, who is in the 1 cci j t of the maximum 
pay, is not to be treated as an officer whose pay is less than on< hundred 

rupees, vide Article 29. 

Note 2.—If it becomes necessary to bring an officer from a distance 
to act for an officer on leave whose pay is less than hundred rupees, the 
travelling allowances and transit pay admissible to the substitute maybe 
borne by the Government, but such a transfer should never be made if 
can be avoided. 


SECTION II LONG LEAVE. 

Leave on Medical Certificate. 

169. Leave or Medical certifica f e n ay be granted 
for three years in all but not for more than 2 yens 
at one time, and no off'cer can have have on Medical 
certificate out of India more than twice. 

Note 1.—Save as provided in Note under Article 158, an 0 ® a 'j 
who lias a temporary or officiating appointment only may be allowed 
leave under this Article upto i/nth of the period spent on duly restricted 
to 3 months, if no substitute is required, or if his duties can be provided fot 
without additional expenses. 
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Note 2 -A temporary Government servant superior or inferior, 
who contracts tuberculosis and undergoes treatment in a ^cogmzed sana- 
rnrinm may be aUowed in addition to the above amount of leave, extra¬ 
ordinary leave without allowances upto maximum period of twelve months 
on any occasion subject to the following conditions 

(i) the appointment or post from which the Government servant 
proceeds on leave is likely to last till his return to duty ; 

(ii) the extraordinary leave shali be granted subject to the pro¬ 
duction of a certificate from the Medical Officer-in-charge of t lie sanatorium 
specifying the period for which leave is recommended ; and 

(m) the medical officer in recommending leave shall bear in 
mind the provisions of Art : 272—A ibid .— 


Leave on Private Affairs. 

] 6i. Leave on Private A f fairs for six months may be 
granted to an officer, who has not hrd Furlough, 
after six years’ service and repeated after intervals 
of 16 vears. 

Note 1, — Leave on Private affairs does not accumulate and cannot 
be taken in instalments. 

Note 2.—No leave except ’rivilege leave counts as service for leave 
on Private Affairs. 


Furlough. 

162. Furlough may be granted as follows:— 

(a) After 10 years’ service—One year or any 
less period; and thereafter, at intervals of 
not less than 8 years, one year or such 
other period as together wi‘h all per ods 
already spent on Furlough may not exceed 
2 years; or 

(b) After 18 years’ service—Two years or any 
less period; and thereafter, at interval of 
not less than 8 years, any such peiiod as 
together with al periods already spent on 
Furlough may not exceed 2 years ; 
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ro\ id' d that :— 

(i) th», service for Furlough of an officer, 
who has had leave on Private Affairs, cotints 

only fiom the date of 1 is last return from 

* 

such leave ; 

(iij the aggregate amount of Furlough, or 
of Furlough and leave cn Private Affairs 
taken tofe'her, shall not exceed 2 years ; 

■ m I hi) m interval of not less than 18 months 

I as elapsed between iast return from Pi ivi’ege 
Je ive of over 6 weeks’ duration, whether 
taken by itself or combined with leave on 
Med’C d Certificate and the Furlough cr 
Privilege leave, if any, with which the 
Furlough is combined. 

Note. — Le?ve on Medical Certificate in excess ol one year 
shall not count for Furlough. 

Study Leave. 


162-A. Leave may be granted to Government 
servants under the rules as detailed in Schedule iV 
to enable them to study Scientific, Technical proVems 
or anv other problem of a similar nature or to und *rgo 
Specra! Coursf s of Instructions in any subject. Such 
leave will not affect any leave otherwise earned. 


Di s ability Leave. 


162 B. (i) A competent authorty may grant 
special Disability Leave to a Government servant who 
is disabled by injury intentionally irflicted or caused 
in or in consequ ;nce of the due performance of his 
official position. 

(1) Such leave shall not be granted unless the 
disability manifested itself within 3 months of 'he 
occurrence to which it is attributed and the person 
disabled brought it to notice with due promptitude. 

(iii) The period of leave granted shall be such 
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as is certified by a Medical Board to be necessary. 
Extension can be allowed on certificate of a Medical 
Officer and the total period of leave shall in no 
case exceed six months. 


Explanation "Medical Board" should consist of three 
members including the President who should be the 1 director 
of Public Hialth o r in his absence the Superintendent of a 
State Civil Hospital. The two members will be nominated by 
the Director of Public Health. 

(ivj Such leave can be combined with leave oi 
any other kind. 

(y) 

disabili 
stances 

can be granted in consequence of any one disability. 


Such leave may be granted more than once if the 
tv is aggravated or reproduced in similar circuni- 
at a latter date but not more than .six menths leave 


(vij Such leave shall be counted as duty in calcula¬ 
ting service for pension only. 

(viij Leave salary during such leave shall be 
eq lal to full emoluments, horse allowance and other 
allow .nces to which an officer would be entitled as if 
he were on privilege leave for this period. 

(viii) Special disability leave thus granted to a 
Government servant shall not affect the amount of 
leave at the credit ol a Government servant. 

LEAVE WITHOUT ALLOWANCES. 

163. Extraordinary leave without allowance n ay, in 
case of necessity and when no other leave is hy rule admis¬ 
sible ,, be granted for such time as may be necessary. 
Time spent on leave under this Article does not count as 
service for other ’eave. Subject to the provisions of Article 
113, there is no limit to the length or frequency of leave 
under this Article. It may not be granted in combination 
with the grant ' f other leave, except as provlch d in Article 
130. But it may be granted in continuation of other 
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lCHAP. XIII 


leave it' circun. stances arise which prevent the return of the 

ofiicer to duty, and which, in the opinion of the Government , 

i- the authority empowered to grant ieave, are such as to 
t • y tli* con' ession. No officer is entitled to Extraordi- 


navy Leave. 


Note —Save as provided in Note to Article 158, an officer 
w i,„ has a temporary or officiating appointment only may at 
the discretion of the officer compel . to grant leave to men 
of corresponding rank with permanent appointments be allowed 
leave under this Article, for not more than 3 months. 

LEAVE ALLOWANCES. 

164. (a) An officer on leave on Medical Certificate 

nd r Article 160 is entitled to half his average salary for 
the first year of each period of such leave, but not for 
more taut two years in all. for :,ie rest ' his leave 
u tdir Ariiclrt i 6 Q, lie is entitled to a quarter of his average 

salary, 

(b An officer on Fu lough or on leave on Private 
Affairs is entitled to half of bis average salary. 


(c) But whenever an officer whose appointment 
is not gazetted takes leave for not more than one month, 
or whenever such an officer’s salary is less than Rs. 300, 
his ay (not salary) when he gives up office is taken in 

lieu of average salary. ‘ « 

1 65. (a) Half average salary is always subject to a 

maximum of Rs. 750 a month. 

(b) O lie-quarter average salary is always subject 
to a maximum of Rs. 375 a month. 


LEAVE AF TER 55 YEARS OF AGE. 


166 . An officer in superior service is eligible, after 
he attains the age of 55 years, for P ivilege leave, fori 
any 1 “ave on Private Afia rs ! Article 161 ) to which he may 
be otherwise entitled, and also tor Leive w.tbout 
allowances, under Article 163 , provided hat the total 
leave g’anted, whether 01 Private Affairs o’* wiihov.i 
allowances , doa c not exceed six months in all, and fer no 
other kind of 1 ave. Any leave other than Privilege leave 
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or leave on Private Affairs , granted to such an officer 
Bjefore the date on which he attains the age oi i tty- 
years, ceases to have effect on this date. 

166 -A. Leave due to an officer shall lapse on the date 
on which he must compulsorily retire; provided that if in 
sufficient time before that date he has (1) formally applied 
for leave and been refused it, (2) ascertained in writing 

from the sanctioning authority that leave applied for 

would not be granted, in either case the ground o refusal 
being the requirements of the public service, then the 
officer may be granted, after the date of retirement the 
amount of leave so refused subject to a maximum o: 4 
months, the condition of admissibility of the leave being 
applied otherwise as in ordinary cases. The power to 
sanction leave after retirement vests in Government. 
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PART IV—PENSION RULES. 

CHAPTER XIV—General Rules. 



8ECTI0N I—EXTENT OF APPLICATION. 

167 These rules apply to all Govern nt officials 
serving in the Civil, Public Works, or other Government 

Departments, except — 

(1) Officers whose services have 1 een lent to the 

State by the Union Government or State 
Governments as their clah s are governed by 
the rules in the respective Governments. 

(2) Officers serving the Government tier special 

contracts, as their claims will be settled in 
accordance with the terms [if any) contained 
in theirlcontracts. 

(3) Revenue Patwaries who retired prio^!*||oB!i^fl 

Baisakh, 1987, will get rewards under special 
rules given in Schedule V ; for Revenue 
Patwaries and Girdawars who retire with 
effect from 15th Baisakh. 1987 or after, rules 
as given in this Part will apply. 

(4) The service of Irrigation Patwaries retired on 

or after 19th September, 1935 / rd Assuj, 1992 
is permanent and pensionable from the date of 
discontinuance of bonus viz, 1 st Katik, 1989 
subject to the proviso that only that portion 
of the service will count towards pension in 
respect of which no bonus has been allowed. 

(5) The officials of the lat;e Ruling amily who re¬ 
tired from the Private Department piior t > 
20 th June, 1949 will be subject to pension 
rules under these Regulations while those who 
retired after that date will be entitleJS t 
pension from the State for service In the 
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Private Department up to 20th June, 1949 and 
for subsequent service their pension liability 
will be borne by the Privy Purse of His 
Highness, according to the rule of proportion. 
(See Article 34.) 

168 . Future good conduct is an implied condition 
of every grant of a pension. The Government reserves to 
itself the right of withholding or withdrawing a pension, 
if a pensioner be convicted of serious crime or be guilty 
of grave misconduct. 

168-A. The Government reserves to itself the right 
to order the recovery from the pension of an o ticer o f any 
amount on account of losses found in Judicial or Depart- 
tal proceedings to have been caused to Government by the 
negligence or fraud of such officer during his service, 
provided that— 

(a) such Departmental proceedings if not instituted 
while the officer was on duty— 

(i) shall not jbe instituted save with the sanction 
of ^Government; 

(ii) shall be instituted before the officer’s retire¬ 
ment from service or within a year from the 

date on which he was last on duty, whichever 
is later \ 


(iii) shall be in respect of an event which took 
place not more than one year before the 
date on which the officer was last on duty; 
and 

(ivf shall be conducted by such authority and in 
such places as the Government may direct. 

(b) All such Departmental proceedings shall b< 
conducted if he officer concerned so requests 
in accordance with the procedure applicable to 
Departmental proceedings on which an order 
of dismissal from service may be made ; and 
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(c) Such Judicial proceedings if not instituted 
while the officer was on duty, shafflLave been 
instituted in accordance with sub-clauses ( 11 / 
and tiii) of clause (a) above. 

SEOTION II - CASES IN WHICH CLAIMS 

ARE INADMISSIBLE. 

Specificaton op Cases. 

169. In the following cases, no claim to pension is 
admissible : — 

(a) When an officer is appointed for a limited 

time only or for a specified duty, on the 
completion of which he is to be discharged. 

(b) When a person is employed temporarily on 

n) rnthly wages without specified limit^of time 
or duty ; but a month’s notice of discharge 
mould be given to such a person and his 
watres must be paid for any period by which 
such notice falls short of a month. 

(c) When a person’s whole time is not retained 

for the Government service, but he is merely 
for work done for the Government, sue:, 
as Public Prosecutor, etc. 

When a public servant holds some other pen¬ 
sionable office, he earns no pension in res¬ 
pect of an office of the kind mentioned in Class 
^c) or in respect of duties paid for by a 
Local Allowance. 

MISCONDUCT OR INEFFICIENCY. 

170. Pension may not be granted to an officer whom 
it is desired to remove tor misconduct, insolvancy or in 
efficiency, but to officers so removed, compassionate allow¬ 
ance may be granted by Government in special cases 
provided that the allowance granted to any officers shall 
not exceed two-thirds of the pension which would have 
been admissible to him if he had retired on Medical 
Certificate. 

(Ste also Note under Article 233.) jj 
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Claims of widows. 

171. (a) It being the duty of every 

cer hin self to provide for his family, the Government 
recognizes no claim by a widow on account of the servi¬ 
ces of her husband and is almost invariably under the 

painful necessity of rejecting recommendations ma¬ 
in contravention of this rule. 

^ i\ i \'* (b) The submission of such recommendations save 
under verv extraordinary circumstances is disapproved as 
cakulate/only to give rise to hopes which camtot be 
fulfilled. Cases for the relief of families of Government 
servants left in indigent circumstances through the 
premature death of Government servants will b; 
considered on their own merits under the rules 

contained in Schedule VI. 

Note.— The above rules apply also to the deserving cases 
of widows Or other dependants of work-charge employee^ of 
the Public Works and Electrical Departments who may have 
died in execution of Government duty by causes beyond 

their control. 

Limitations. 

172. An officer cannot earn two pensions in the 
same office at the same time or by the same continuous 

service. 

173. Two officers may not simultaneously count ser¬ 
vice in respect of the same office. 

CHAPTER XV -Conditions of Qualifying Service. 


8ECTI0N I— DEFINITION OF QUALIFYING SERVICE. 

Beginning of Service. 


174 . (a) Except for Compensation gratuity, an offi¬ 
cer’s service does not, in the case of Superior service, 
•qualify till he has completed 20 years of age. 
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(b) In other cases the service of every officer 
begins when he takes charge of the office to which he 
is first appointed. 

(c) In the case of Inferior service, service counts 

after the age of 16 years. j 

CONDITIONS OF QUALIFICATION. 

175. The service of an officer does not qualify for 
pension , unless it fulfils the following three conditions :— 

First —The service muat be under the State. 

Second —The employment must be substantive and 
permanent. 

Third —The service must be paid by the Govern¬ 
ment. 

These three conditions are fully explained in the 
following Sections. 

SECTION II— FIRST CONDITION. 

SERVICE UNDER GOVERNMENT. 

176. The service of an officer does not qualify 
unless he is appointed and Ins duties and pay are regul¬ 
ated by the Government or under conditions determined 
by the Government. 

SECTION III— SECOND CONDITION 
GENERAL PRINCIPLES. 

1 . 77 . Service does not qualify unless the officer holds 
substantive office on a Permanent Establishment. 

178 An officer transferred from a temporary to a 
permanent appointment can count his service in the tem¬ 
porary office it, though at first created experimenatlly or 
temporarily, it eventually becomes permanent. 

*79. An t'fficer without a substantive appointment 
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officiating in an office which is vacant , or the 
incumbent of which does not draw any part of the pay or 
count service may, if he is confirmed without interruption 
in his service, count his officiating service. 


APPRENTICES. 

IgQ, Service as an apprentice doe' not pualifi 

probationers. 


181 The service of a probationer who holds a subs¬ 
tantive office and draws substantive pay qualifies, bo 
does that of an officer who is on probation for a substan¬ 
tive office, if he is employed in a vacancy reserved for 
him, pending probation, and in which no other omcer 

simultaneously counts service. 

182. Time spent by Police probationers while in 
course of training will count as service for pension , 
provided they pass their examination. 

183. Similarly time spent by an office? 
substantive office in the Government in Settlement 
Training or other institution out of State territory, will 
count as service for pension, provided he passes his 

examination. 

PERMANENT OFFICER DEPUTED. 

1 84 . An officer on a Permanent Establishment 
detached on Temporary duty under the State on tin' 
understanding that, when the temporary did v ceases, he 
will return to the Permanent Establishment, counts his 

detached service (See Article 245). 

OFFICERS LENT TO OTHER EMPLOYERS. 

185. The service of an officer may be lent 
temporarily to other empolyers e. g. Government of the 
Union or of any State or any Local Body with the sanctio 
of the competent authority provided— 

(a) the officer has rendered five years’ service 
qualifying for pension, and 
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(b) contribution for pension and leave allowance is 
paid, by each employer equal to £th of the pay drawn 
immediately before transfer. The competent authority 
may relax condition (a) in exceptional cases. If the officer 
belongs to a graded service or is on a progressive or time 
scale of pay, contribution is payable on that pay to whic 
he has attained or is promoted from time to time under 
Government rules. It any ot these conditions is not 
fulfilled, the period spent under such employers, except in 
the case of service taken during leave with allowances 
under Article 112 (c), will not count for pension or leave 
and will constitute an interruption of service for leave 
undei these Regulations. The officer so lent shall be 
said to be in foreign service. 

Note i. —If a contribution ior leave and pension due on 
behalf of a Government servant in oreign service within the 
territories of the Jammu and Kashmir Government is not paid 
within 15 days from the end of the month following that for 
which it is due, interest at the rate of 6 per cent, per 

annum will be charged on the amount held in arrears up to 
the date on which it is finally paid. Service in the Private 
Domains will not be treated as foreign service and no pension 
contribution is to be incurred. 

Note 2. —In future, cases of leave and pension contribution 
will final! v be disposed of by a competent authority so far 
as the rules are strictly followed and no special treatment 

outside the rules is accorded in any individual case. Cases 

in which special concessions are proposed to be given or which 
are not covered by the existing rules will continue to be 
submitted to Government for sanction as usual. 

185-A. (i) An officer transferred to foreign service 

remains subject to the general and disciplinary rules of the 

Government. 

(ii> A Government servant reverts from foreign 
service on th>‘ date on which he takes charge of his post 
in < Government service, provided that if he takes leave 
before rejoining his post, his reversion shall take effect 
from the date to be decided by the Minister concerned 
in con junction with the Finance Department. 

(iii) The salary of an officer appointed to act in a 
sanctioned appointment in foreign service and the joining 
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time and transit pay of an di'ficer proceeding to or return¬ 
ing from Foreign service are regulated in aeon- ‘since with 
the rules in Part tl contained in these Regulations. 

1 

185 -B. (i) A Government servant in Foreign service 
draws salary front his Foreign employers and contribution 
is paid to the Government from the date on win h he 
relinquishes charge ot his post in Government service. 


An officer reverting to duty under Government ceases 
to draw pay from the Foreign employer and contribution is 
discontinued from the date of reversion. The travel¬ 
ling allowance of aD officer both when proceeding 
on transfer to Foreign service and when reverting 
to duty under tile Government, shad lie borne by 
the foreign employers. 


(ii) Contribution is payable during privilege 
leave taken in Foreign service but not during any 
other kind of leave. An officer in Foreign service 
draws leave allowances calculated on his pay in the 
Government save that in the case of privilege leave 
he is entitled to his actual pay in Foreign service 
the difference between such pay and pay in the 
Government being paid by the Foreign employer. 

185-C. When an addition is made to a regular 
establishment on the condition that the cost shall 
be recovered from the persons for whose benefit 
the establishment is created, recoveries shall be made 
under the following rules :— 

‘ (i) The amount to be recovered shall be the 

gross sanctioned cost of the service and 
shall not vary with the actual expenditure 
of any month. 

(ii) The cost of service shall include contribu¬ 
tion at rates laid down in Article 185 
and the contribution shall be calculated on 
the sanctioned rates of pay of the members 
of the establishment. 
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Substantive office abolished. 

186 . H the substantive office of an officer is 
abolished within the meaning of Article 207 and the 
officer is placed on special duty, his service on special 
duty qualifies, provided it is really special and not 
merely a transfer to a temporary appointment which 
happens to be vacant 1 See Article 246). 

Settlement Department. 


! 87. Service in the Settlement Department qualifies. 
provided it is followed without interruption by qualify¬ 
ing service in the same or some other department. 

SECTION IV— THIRD CONDITION. 


Sources of remuneration. 

188 . Service which fulfills the conditions of the 
preceding Articles from 1 76 qualifies, if paid from the 
General Revenues o! the Government. Service paid from 
any other source does r.ot qualify, ;d though it may fulfil 
all the conditions required above. 


Note 1.—When Government servants are transferred along 
with their posts to Municipalities, the municipal service will 
count for pension along with the previous service under 
Government as a special case, provided the posts held by such 
Government servants are also transferred to the Municipalities. 
I'he pension will be chargeable proportionately to the Govern¬ 
ment Exchequer and the Municipalities. 


Note 2. —'Sanitation Fund 
Government offices are declared 
Revenues on recovery of leave 
the Cess Fund. 


employees working in various 
pensionable by debit to General 
aud pension contribution from 
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SECTION V— DISTINCTION BETWEEN SUPERIOR 

AND INFERIOR SERVICE. 


189. Qualifying service is divided into Superior 
and Inferior. 


Inferior Service. 

190. Service in any office which has been graded 
as inferior by the yule or practice of the jrovernment, 
is inferior service. 

A list of appointments specially classed as inferior 
is given in Schedule II. 

Superior Service. 

190-A. All other service is superior service includ¬ 
ing that of permanent teachers, moharrirs cr clerks draw¬ 
ing less than Rs. 10 per mensem as they are treated as IV 
class officers. 

Service Partly Superior and Partly Inferior. 

191. An officer whose service had been partly In- 
erior and partly Superior may either count—- 

(a) the whole as Inferior on the Inferior scale to¬ 
wards pension or gratuity, or 

; !>) the Superior portion towards pension or grat¬ 
uity on the Superior scale, and the Inferior 
portion towards gratuity on the Inferior 
scale. 

Note 1.— In the case of Police employees, the Superior portion 
may countt owards pension or gartuity on the Superior scale and 
the Inferior portion towards gratuity or pension on the scale prescri¬ 
bed in Article 239 (a) (it). 

Note 2.— T;iis will not however apply to Police Constables retired 
on or after 1st Baisakh, 2008 whose services have been declared Superior 
in respect of their rate of pay. 
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Under 


( a \ the pension or gratuity is calculated on the 
V pav (whether in Superior or Inferior service) 
wh i c i, the officer drew immediately before 

his retirement. 


1 ; t>: the pension or gratuity on the Superior scale 

is calculated upon the average emolument 
or on oluments respectiveiy which the offi¬ 
cer drew when last in Superior service, and 
the gr.ituity on the inferior scale upon the 
■pay which he diew when last 
service; provided that the total gratuity or 
pension and gratuity* granted under this clause 
shall net exceed what would have been admis¬ 
sible, if the whole service had been superior. 

#* 

192 . If ar officer has boon reduced ■ rorn Hie 
Superior to the Inferior class for misconduct, he cannot 
have the benefit of clause (b) to Article IOC 


Exceptional Cases. 

193 If an officer holds two or more offices, each 
of which is Inferior by reason of its pay not exceeding 
Rs. 10 he cannot count service as Superior on the 
ground’ that his aggregate pay exceeds Rs. 10. unless 
the offices were arranged and their pav determiner with 
the intention that thev should be held by one individual, 


CHAPTER XVI— Rules for Reckoning Service. 


SECTION i; -PERIODS OF LEAVE. 

Superior Service. 

194 . (a). Excep* as provided in Article 1 94 (W' 
time passed on other leave than privilege leave dofS not 
count as Superior service, 
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(b) In the case of officers retired on or after 

28 th March, It>l8/l61h Chet, 1974, tune P^, 011 

leave with allowances counts os strvtce as follows. 


If the total 
service of the 

officer is not 
less than 


He cour ts as 
service a periot 1 
of leave out 
of India not 
exceeding 


He counts as service 
a period of leave 
in India not 

exceeding 


15 years. 


20 

25 

30 


»* 
>> 





1 year, 

2 yeirs. 


3 

4 

5 


1 1 
9 } 

i y 


1 

1 

1 



» > 
i J 


2 years 



Note .—The period in columns 2 and 3 f ™ not cumulati , 
that is, an officer raav not count two years 1< aye ml y 
service or more than 4 years’ leave m 30 years service 
maximum amount of leave both in and oui o 
may be counted is that shown in column 2. 


The 
India which 


INFERIOR SERVICE. 

lo5. An Inferior servan. counts i>eri«> Is of authori¬ 
sed leave', i. e. leave granted by competent authority 
under the leave Rules (P..it III, Chapter aIII). 

196. Leave without allowances may count on the 
Inferior scale if the whole amount of leave teken 
with or without allowances does not exceed what 
is admissible with allowances under the Leave Rules 
referred to in the p; eced.ng Artile. 

Note .—The amount of privilege ;eave that might have been 
given to an inferior servant under this Article should be calculated 
on hi® net service aft<-r deducting long leave of all soris actually 
taken from the total service. 

8 ECTION II—SUSPENSIONS, RESIGNATIONS, BREAKS AND 

DEFICIENCIES IN SERVICE. 

Periods of Suspension. 

197. Time passed under suspension, pending en- 
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uiry into conduct, counts if the suspension is im¬ 
mediately followed by reinstatement. 

198. Time passed under suspension adjudged as 
specific penalty does not count. 

199. If an officer, who has been suspended 
pending enquiry into his conduct, is reinstated but 
with forfeiture of any part of his allowances for the 
period of suspension, this period does not count 
unless the authority who reinstates the officer 
expressly declared at the lime that the period shall 
count. 


Resignations and Dismissals. 

200. Resignation of the public service or removal 
from it for misconduct, insolvency, inefficiency not 
due to age or failur j to piss a prescribed examina¬ 
tion, entails forfeiture of past service. 

20). Resignation of an appointment to take up 
another appointment, in which service counis, is not 
to be held to be a resignation of the Government 
service, provided the consent of the former departmental 
supei ior is obtained to accepting such en ployment. 

202. Any authority who, on revision or appeal, 
reverses an order dismissing an officer, may declare 
that the past service of the reinstated officer counts; 
in absence o‘ such a declaration, past service will nof 
be counted. 


Interruptions. 


203. An interruption in the service of an officer 
entail . forfeiture o; his past service, except in the 
following cases, namely :— 


(a) Authorised leave of absence ; 



Unauthorised absence in continuation oi 
authorised leave cf absence, io long as the 
office of the absentee is nol substantively 
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filled ; if his office is substantively filled^ the 
past service o f the absentee is forfeited : 

Provided that if the absentee is subsequently 
reinstated, the authority whose duty it is 
to make the appointment within three 
months or the Minister-in-Charge with the 
consent of Finance Depariment within a 
year from the end of the authorised leave 
of absence may declare, in an order to be 
communicated to the Accountant-General, 
that his previous service or any part of it 
shall r ot be forfeited ; 

(c) Suspension immediately followed by reins¬ 

tatement, which need not be to the same 
office ; 

(d) Abolition of office or loss of appointment 

owing to reduction in establishment ; 

* 

(e) Transfer to non-qualifying service in an 

establishment undei Government control. 
The transfer must be made by competent 
authority and for the benefit of the Govern¬ 
ment. An officer who voluntarily resigns 
qualifying service cannot claim the benefit 
of this exception ; 

(f) Time occupied in transit from one appoint¬ 

ment to another ; provided that the officer 
is transferred under the orders of a compe¬ 
tent authority or, if he is a non-gazetted 
office:, wit: the consent of the Head o his 
o*d office. 

204- The authority competent to sanction pension 
may commute retrospectively period of absence with¬ 
out leave into leave without allowances. ( See Article 129) 

Condonation of interruption and 

Deficiencies. 

205. (a) interruptions or breaks in service may 
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be condoned by the Government at its option . on 
the merits of each case but, generally speaking, 
interruptions or breaks in service exceeding 12 months 
will not be condoned unless there are very special 

reasons for them. 


( 0 ) Upon 
fit to impise, 
a deficiency of 


any conditions which it may think 
thi competent authority may condone 
3 months in qualifying service. 


CHAPTER XVII—Conditions of Qrantof Pension. 

SECTION I —CLASSIFICATION OF PENSION. 

pivi (at Pensions for Superior service are divided into 
four class*!, the rules for which are prescribed in the 
following Sections of this Chapter 

(I) Compansation Pensions. ( See Section II). 

(II) Invalid Pensions. (See Section III). 

(HI) Superannuation Pensions. (See Section IV). 

(IV) Retiri ng Pensions. (See Section Vj. 

\ 

(b) Pensions for Inferior service are regulate 1 >y 

Articles 239 to 240. - I 


SECTION II— COMPENSATION PENSIONS. 


Explanation. 

207. If an office 1 * is selected for discharge owing to 















j , e Jammu and Kashmir Govt. Gazette, 24th January, 1957. 95 
XVI i] CONDITIONS OF GRANT OF PENSION. 

the abolition of his permanent post he shall, unless he is 
aDoointed to another post the conditions of which are 
deemed to be at least equal to those of his own, have the 

option— 

(a) of taking any compensation pension or gratuity 

to which he may be entitled foi the ser\ ic<' he 

lias rendeied ; or 

(b) of accepting another appointment on such pay 
as may be offered and continuing to count his 
previous service for pension. 

208. Deleted. 

Selection of discharge. 

209. Whenever upon reduction of an establishment 
it is nece-sary to discharge one or more me i >ers thereof, 
the selection of officers to be discharged should prima facie 
be so made that the least charge for compensation pension 

will be incurred. 

Bi ff 210 The discharge of one officer to make room for 
another better qualified is not the abnlition of an appoint¬ 
ment within the meaning of Article 207 j the abolition 
must produce a real saving to the Government. Particulars 
of the saving effected hould be clearly set forth in every 
application for Compensation pension The saving should 
always exceed the cost of pension, otherwise if may 
oerhaps be better to postpone the reduction of establish 
ment or abolition o appointment. 


Restrictions. 

211. No pension is admissible to an officer for the 
loss of an appointment on discharge after the completion 
of a specified term of service. 

212. No pension maybe awarded for the loss of a 
Local Allowance. 


213. Deleted. 
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214 . D eleted. 


SECTION III— INVALID PENSIONS. 


Conditions of grant. 

lM . An Invalid pension is awarded, on his etire- 
men t from the G )vernn.ent service to an officer wuo, by 
boddy or mental infiimity, is pemanently incapacitated - 

i) for the Government service, or 

(ii) for a particular branch of it to which he 
belo lgs. 

Rules of medical certificates. 

216 . An officer may retire voluntnri’y or be retired 
comouCoriy on an inval'd pension at any time after he 
his attained the age of 60 years. Noj certificate by a 
medical officer will be necessary in such cases ; it will be 
sufficient for the Head of the office to wh'ch the officer 
to be ret'md belongs to c rtify to the officer’s incapacity 
for further service. In oth t cases incar aclty 'or service 
m LSt be established by a medicd certifi< ate attested by 
Ihe Superintendent of a State Civil Hospital or a Chief 
Medical Offm t of the Province in which the officer to 
be retired is serving. 

21 7. If the pension applied for exceeds Rs 50 a 
month, a certificate by the Superir tendmt o; aStat- Civil 
Hospital or n Chief Medical Odie ;r isn »t sufficient whin 
wi.hout undue inconven'r nen, the applicant car app ar 
before ihe 1 irector of Public Iijp’th, Tan n.u and Kashmir 
Gov nimvit, who will exami e the applicant agair and 
coun^e-sig the certificate gra> ted by the Srperirtendent 

of a State Civil Hospi'al or a Chief Medical Officer. 

218. A simple certificate that inefficiency is due 
to old age or natural decay rom advancing years, 
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is not sufficient in the case of an officer whose recor- 
■fded ’age is less than 55 years. In such a cas 0 , the 
cause of inefficiency must be exactly stated or 1 ' t! i 
is impossible, detaileo reasons for the opinion should be 

given. 

Form of Medical Ceritificate. 

2 ! 9 . (a) The form of Med‘cal certificate to be 

given respecting an officer applying for pension is 
as follows : — 

"Certified that T have care f ully examined A. B. son 

of C. D. a.in the.Department. His age is, 

by his own statement.years and by appearance 

about.years. I consider A. B. to be completely and 

permanently incapaci ated for further service of any 7 
kind (or in the Department to which he belongs) in 

consequence of. ihe y e state disease or causey. HF 

incamcity does not appear to me to have been caused 
by irregular or intemperate habits " 

(If the incapacity does not appear to be complete 
and Permanent, the certificate should be modified accord¬ 
ingly and the following addition should be made .1 

“I am of opinion that A. B. is fit for further service 
of a less laborious character than that which he has 

been doing (or may, after resling for.months be 

fit for further service o f a less laborious character than 
that which he has bee.i doing)". 

(b) The object of the second alternative cer> ificate 
(of parti d incapacity) is that an o f ficer should if 
possible, be employed even on lower pay so that the 
expense of pensioning him may be avoided. 

If there be no means of employmg him even on 
lower pay, then he may be admitted to pension ; but 
it should be cons : dered whether, in view of his cap¬ 
acity for partially earning a liv ng, it is necessary to 
grant him the full pension admissible under rule. 

Restrictions. 


220. An officer disci targed on other grounds has 
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no claim under Article 215 even if he can pioduce 
medicT evidence of incapacity for further serv.ee. 

22' (a'. In case of an Hirer be ng permanently in¬ 

capacitated under clause (i ) of Art,cle 215 for the 
narticnlar branch of service to which he belongs, 
every effort should be made to find other employment 

suited to his particular capacity. 

(b If the incapacity is the result of irregular 
or intemperate habtts , no pension can be granted. 

Applicant to be Discharged. 

902 An officer who lias submitted mnder. Aiticljll 
916 a Medical certificate oi incapacity for further 
service, must not be retained in active service pending 
a decision on his application for pension, nor < an lie 

obtain leave of absence. 

223 An Infermr servant who, in the opinion of 
the Head of his office is fit for light work, may be 
regained in employr.ent till h's pension rs sanctioned ; 
provided that his place is not filled up till he retires and 
thei' his service counts only to the date of his - Medical 

certificate. 


224. Article 222 refers only to the retention in 
active service of an officer who has furnished a 
Medical certificate in support of an application for 
Invalid pension or Gratuity w ile in service. The retire¬ 
ment oi an officer wh * is absent on leave other than 
Privilege leave, when such certificate is submitted, may 
have effect from the termination of is leave and 
the officer may continue to draw leave allowance to 

the end of his leave. 


SE TION |V— SUPERANNUATION PENSION- 


Explanation. 

225. A Superannuation Pension is granted to m 
officer entitled or compelled by rule to retire at a 

particular age. r \ 
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226 Except as otherwise provided * n q 0 ^ n _ 

men t servant is the date onwbich he attam^ ^ 

age rl fitX date o” compXty ’retirement with 
the^ sanction of the Government -pubHc pounds 

bl”Stained afteTThe age of 60 years except in 
special circumstances. 


extension should be 
physical lit ness by 


put forward 
a competent 


Note. —R ecommen d a t i o n a for 
subject to Medical Certificate of 
Medical authority. 

227. Government may permit a non-gazett< d off^ 
cer se ving in any department subordinate t 
remain in service; provided that he continues to be efficient 
for a definite period up to, but not beyond 60 I years, 

or compel him to retire at the age o \ . j ; 
on the expiry of any further period up to which 

service has been extended, or befo.i e the 1 - , 

such further period, if he ceases to be efficient. Ec 
such subordinate’s case must be taken up ^hene is 
55 years old and on the expiry of each extension 

h * 

service. 

Note. -In the case of Police Officers, Traffic Control Depart¬ 
ment and the Fire Brigade whose appointment w »n* of {i cer s 
of Inspector General of Police or any of his sub'rd’nate ott oe , 

the retirement under ordinary rules or retention upto 'h. 

60 , rests with the Inspeetor General of Police. 


Procedure. 

228 On or before 1st October of each year, 
or as soon as possible after the examination of the books 
of establishment, the Accountant-General will submit 
to the Competent authority or to the Munster, em¬ 
powered under the preceding Article as the case may 
be, a list of olficers who will at tain he age oi 5 j years, 
or* whose extensions of service will expire during the next 
financial year, with a view to the necessary action being 
taken for the retention or otherwise of the .officers in 

question. 
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Note r.—Although Public Prosecutors are not whole-time 
servants, yet their names should appear in this list. 

Note 2_In the case of an officer whose year of birth is known 

but not the exact date, the ist July shou'd be treated as the date 
of birth for the purposes of determining the date on which the office,- 
concerned should be he'd to have attained the age of 55 years. In 
case, however, the month of birth, but not the exact date, is known, 
the 16th day of the month should be treated as the .ate of the 
officer’s birth. 


OPTIONAL RETIREMENT AT 55- 

229. Ah officer in superior service who has 
attained the age of 55 years may, at his option, retire 

from service on superannuation pension. 


SECTION V— RETIRING PENSION. 

explanation. 

230. A Retiring Pension is granted to an officer w r ho 
voluntari y retires after completing qualifying superior 
service for 30 years. 

231. Deleted. 


CHAPTER XVIII —Amount of Pensicn. 


SECTION 1 -GENERAL RULES. 


AMOUNT HOW REGULATED 

232. Th e amount of pension 'hat may be granted is 
delerm.n d by length of s -rvioe ir accordance with Articles 
236 to 24 1. Fractions of a year are not taken into account 
in the c drill ition of any pension admissible to an oilicer 
under this Part of these Regulations. 

Note.— Pension may be calculated to the nearest anna. 
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AWARD OF FULL PENSION 


these Rules 
the service 


233. The full pension admissible under 
is 1 . 1 U given as a matter of course or unless 

rendert d has been really appioved. 

Note 1.—The Ministers should make it known to every 
amniovee of the Government that in future, pension will not bt granted 

will be held responsible to see that no recommendation for award o 

pension is made in favour of any dishonest official. 

Note 2—The officer so removed maybe granted compassionate 
allowance under Article 170 of these Regulations in special cases 
provided the allowance granted to anv officer shall not exc eed two-t 
of the pension which would have been admissible to him if he had 

retired on medical certificate. 

Note 3 .—AJ 1 Heads of Departments should in future when an 

application is made for compassionate allowance for a overnmen 
servant removed in the circumstances above mentioned, it should be 

carefully explained : 


(«) 

(&) 


Why the case is dese: ving < t 
What are the reasons for 
allowance admissible ? 


special consideration ?. 
recommending maximum 


234 If the service, has not been thor Highly satisfac¬ 
tory, ih. Government n.ay m ke sucb^ reduction in the 
amount of pension as it thinks ptoper. 

LIMITATION 

235. An officer entitled to a pension may not take 

gratuity instead of pension. 


SECTION II— AMOUNT OF SUPERIOR PENSION 


AMOUNT ADMISSIBLE 


236. The amount of pension is regulated by the 
leng 1 h of service as follows :— 



After a service of less than 10 years, a gratuity 
net exceeding one month’s emoluments foi 
each completed year o' service. It the tmoln- 
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ments of the officer have been r< duced di.ring 
the last tinee year? of h ; s service, othetwise 
than as a penalty, average en'oluments may 
at the di-cretion of the Mi )i?tei-in-charge 
(provided F n mce Department nas no 
objection), be substituted for emoluments. 

(b) Aftet a service of not less than 10 years, a 
pension not exceeding the following 

amounts : — 


Maximum limit of 'pension. 


Years of completed 
service. 

Scale of Pension € 
of average 
emoluments. 

Per annum. 

• 

Per month 




Rs. 

Rs. 

lo 

10 sixtieth 

1,920 

160 

II 

11 

1 1 

2,112 

176 

12 

12 

)i 

2 , 3°4 

192 

13 

13 

j J 

2 , 49 6 

208 

14 

14 

If 

2,688 

224 

15 

15 

» t 

2,880 

240 

16 

16 

1 5 

3,072 

256 

17 

• 17 

M 

3.264 

272 

18 

18 

J 1 

3,456 

288 


19 

> » 

3,648 

304 

20 

20 

1 A 

3,840 

32O 

2 l 

21 

J 1 

4 032 

336 ■ 

22 

22 

JI 

4,224 

352 

23 

23 

t J 

4 , 4 i 6 

368 

24 

24 

»» 

4. 60S 

384 

25 and above 

30 

1 f 

4,800 

400 

Note. 1.—dn 

the case of 

officers 

whose average emoluments ou 


retirement are not less than Rs. l.ooo per mensem the maximum 
pension for a service of 25 years and over may be raised up to Its. 450 
per mensem. fm 

Note 2—l'or the precise meaning of “Average emoluments’’ 
Articles 241 and 243 should be referred to. 

237. D doted 


238 . 


Deleted. 
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-AMOUNT OF iNFEltlOK PENSION. 


,39 For inferior qualifying service pension n ay, 
subject to the conditions laid down in Articles 207 to _24 


be granted as follows . 


/g\ ({) Compensation and Invalid giatuilj, 

( employees of oil Government Departments 

except Police, wlio retire on or oftei 5 
December, 19l6 or 2nd Poh, 197 j— 


(*) after a service of 
years 


loss than 5 


• * 


a\il. 


(ii after a service of not !■ s :han 

5 years but less than '' 1 } ears, .j months pa\ 


(Hi) 



less 
than 



15 




(v) 


after a service of not 
10 years, but 

years 

after a service of net less than 
15 years, but less than 20 

years 

after a service of no'i less than 
20 years, but less than 3° 
years. 


# * 


4 monills' pay. 


• * 


5 months’ pay 


... 6 months’ pay. 


(H) 


Police employees and Jail Warders retired on 
or aher 5th December, I9l6/2nd Poh, 1973 and 
l7tU January, 1935/4th Magli, 1991 res¬ 
pectively “(this will not apply to Police Cons¬ 
tables and - ail Warders retired on or after 
1 st Baisakh, 2003 and 30th December, 1954, 
respectively, who have bee n clawed as superior 
for purpose of Pension irrespective of their 

rate of pay”) : — 


(J) after a service of less ihr 
years 

(H) after a service of not less than 
5 years, but less than 10 

years 



.3 months’ pay. 
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(tit) after a service of not less than 
! 0 years, but less than 15 
years • • 6 months’ pay. 

(tv i With effect from 6 th Saw an, 1995 or 15 years 
complete service, a pension of 15/6 th or Jth 
overage emoluments restricted to Rs. 3 per 
mensem to be increased '>y Re. 0-3 _ 2 j for each 
further complete year of service until at 30 

years restricted to the maximum of Rs. 6 per 

%/ 

mensem. 

(b) Compensation and Invalid pension ; after a 

service of not less than 30 years, half pay net 
exceeding Rs. 6 /- a month with effect from 6 th 
Sawan 1995/21 st July, 1938. 

(c) Jamadars employed in the various Secretariats 
and other offices drawing Rs. 16 p. nr. or above, 
retired on or after 1st Baisakh, 2001 after 
a service of not less than 30 years are entitled 
to compensation or invalid pension equal to 
one-half of their pay not excet ding Rs. 8 p. m. 

(d' If the pay of an officer has been reduct d during 
the last 3 years of his service otherwise than 
as penalty, his gratuity or pt nsion may, at the 
discretion of the Competent authority, be 
calculated upen the average of his pa\ during 
the last 3 years of his service. 

240. There is no Superannuation 01 Retiring pension 
for inferior service. 


SECTION IV— ALLOWANCES RECKONED FOR PENSION. 


EMPLOYMENT AND AVERAGE EMOLUMENTS. 


24i The term Emoluments" 

which the officer was recei\ irg 

retire ment and includes — 


n earn the emolun ems 

imn ediatdv before his 

% 


(a) Pay ; 

(b) 1’* r^o’ial allowance ; 
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Acti ng allowances of an officer without sub¬ 
stantive appointment if th? Acting service 

counts under Artcle 179. and allow ces 
drawn bv an o'fice*- appointed provisionally 
or substantively protempofe to an • > f fio' • 

w hich is substan ti V‘ly vacant and on vhi.cli 
no officer has a lien, or *o an office temporaril 
vacant in c msequencc of the absence of the 
e nan nt : nc rmbent on ’cave . without 
allowan< < s, or on transfer under Article 185. 


212. The term " { ■■■rat’ ' 

aver; g • calculated upon the last 


eniolutttt'nts” means 

7 \-ears of service. 



Sole i. If dnring the last three wears of his service, an <iff’oer lus 
b' < n absent from duty nn leave with allowance s n r having been su-pendei , 
i s 1 een reinstated without forfeiture of S< rvice, his emoluments for the 
purposes of ascertaining the average, should be taken at what they 
would have been had he not been absent from duty or suspended . 
Provided ahretys thathia pension must not be increased on account of 
ir.«reise in pay not actually drawn. 


Sole 2.—If during the last 3 years of his service, an of liver has 
been absent from duty on leave w’thout allowances (not counting for 
Pension) or in Inferior service, or suspended under such circumstances 
that the period of suspension does not count as service, the period so 
passed should be disregarded in the calculation of the average, an equal 
period before the 3 years being included. 


Note 3._Excepting a< provided in Notes 1 and 2 above, only 

emoluments actually received can be included in the calculation. For 
example, when an allowed to count time retrospectively towards 

increase' of pav, but does not receive retrospectively the intermediate 
periodical in' r°men tsi. these intermtdiat*' increments are not rock°ncd 
in the calculations. 


ALLOW ANTI: WHICH HO NOT COUNT 


243. An officer cannot count the following 
allowances :— 


(11 Local Allowance including allowances given for 
duties performed in addition to the work of 
a regular appointment ; 

(21 House-rent allowance or estimated value °f 

free quarters : 
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(iii) Compensation for dearness of provisions. 

NET EMOLUMENTS TAKEN 

244. Any part of an officer’s pay or emoluments, 
which is speciahy in tended to provide for exponses in¬ 
cidental to his duty, must be excluded, e. g.— 

(i) When an officer’s pay is intended partly to 
cover the expenses of his providing or keeping 
a horse, his pav must be taken at what it 
wotdd be if it was not intended to cover such 
expenses ; or again 

(iii When a consolidated pay specially includes 
tentage, travelling allowance or house-rent, 
these must be deducted. 


245. When service on temporary duty counts for 
pension undei Article 184, the pay of the permanent 
appointment held by the ofticei and not that drawn in 
r spect of t nnporary duty, is 'aken into considera¬ 
tion in d t rn ining the amount o' pension. 


24 The preceding Article does not apply to an 
officer deputed on abolition of hi^ appointm nt to special 
duty (Article 18% or to n officer who, when his appoint¬ 
ment w is abolished, w is on sp. cal duty. In these cases 
the full allowances are counted. 


COMBINATION OF APPOINTMEN IS 


247. If an officer has held more than one appoint¬ 
ment in respect of eacli of which, if he had held it separa¬ 
tely and alone, pension would have been admissible to 
him, the pension admissible to him is the sum of the 
several pensions which would have been admissible to him 
if he had held each office separately and alone. The con¬ 
solidated pension thus admissible is sibpet to the 
limitations prescribed in Article 23b. 


248. An officer is not entitled for service in an 
office conjointly with another office, to any pension which 
would not h >.v been admissible to him if he had held 
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the office separately and alone. 


CHAPTER XIX 


SECTION I— SPECIAL RULES FOR PURELY COMMERCIAL 

DEPARTMENTS. v 

249. Service in irtments such as the 

Wine Manufacturing, Silk Weaving Mulberry Culture 
other purely Commercial Departments does not count tor 

pension. This is subject to the following exceptions, 
namely I - 


these departments or joined 
their service qualified) previous 
the date from which the new 
considered as continuing in 
commission under the depart- 


’ , (i) Officers who were alrea i 

them from other departments (in which 
to 20th June, 1906—7th Har, 1963* 

Pension Rules came into force, may be 
qualifying service provided ihey get no 
mental rules. 

(ii) Clerical establishments in these departments may be 
considered in qualifying service, provided they draw no commission. 

(hi) The service rendered with effect from I* Katik, 1995 

by the peons in the Sericulture and Mulberry u ure ep a [ter 
will qualify for pension in the cases or persons retired 

19-12 I 939 / 4 - 9 -I 99 6 - 

(ivj The services rendered with effect from 1st Katik, *995 
by such of the Sericulture employees in service on or aXm 1 g***W*l 

H-7-1949 as had on 1 st Katik, 1995 completed 15 8 amount 

service will qualify for pension, provided they refun l g | n , j 
of commission without interest drawn by them fr-cira -7- 99 » i( j ent 

fund from 1-7-1995 together with qhe interest calculated thereon and 
credited to their account. 

(v) The service of such of the seed Examiners in 30 - 2 - 5 ° 
(revised 45-2-65) grade of the Sericulture and Mulberry Culture Depart 
ments ashave on ist Katik i 9 95 completed years continuous service 
be treated superior for purposes of pension and the benefit of pension 
as provided in exception (iv) above be extended to them subject to the 

conditions laid down therein. 
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CHAPTER X8X-A—Wound and othar extraordinary 

Pensions. 


SECTION I— GENERAL RULES 

249-A. The rules in this Chapter app'v to all persons 
employed permanently in a civil capacity in the service 
of 'Government, provided that an award shal 1 be paid 
under the provisions of this Chapter only when the 
Government considers that the compensation if payable 
under the Compassionate Fund Rules (See Schedule VI) 
is. in tlie particular case, inadequate. 


249-B. Government do not bind themselves to grant 
a pension or gratuity in every r ase or if they grant a 
pension, to grant it for life. 

249 C. Eve y grant of pension under this Chapter 
is subject to the provisions of Ar f i cl a 168. 


249-D. Incases where considerable delay has occur¬ 
red in applying for an extraordinary pension, the grant if 
any, will take effect only from the date of report of the 
Medica; Board or, in the case of a family pension, from 
such date as the Government may decide. Otherwise the 
grant may be made with effect from the date of wound, 
injury or death. 


249-B. ! f an officer is incapacitated for further civil 

service in consequence of a wound, inji rv or disability, in 

respec" of which an extraordinary gratuity or version is 
awarded to him under the provisions of this Chapter, lie 
will be eligible to nceive, in addition to such extraordinary 
gratuity or pens n. anv ordinary civil pension or gra¬ 
tuity for which he m.iv be eligible under tl se Regulations. 


SECTION II— WOUNDS. INJURIES OR OTHER DISABILITY 

SUSTAINED OTHERWISE THAN ON SE tVlCE 
WITH A MILITARY FORGE. 


249-F. (a) The rules in this Section provide for the 

er.int of a pension or a gratuity to an officer in civil 
employ who is injured and to the family of such an officer 
who is killed or dies of injuries received in the execution of 
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public duty in circumstances o'her than those of military 

SerV1C JVo^ -Military officers in the civil employ who receive 
wout .r-s or injuries in discharge of civil duties and the families 
of those officers who die of such wounds or injuries will 
he dealt with under the rules in this Section. 


(b) No gratuity or pension shall be sanctioned undei 
these Rules except "after necessary medical report and 
the report of the Audit Office have been obtained, pro- 
v'd d that if the officer lost his life in circumstarces 
which render it impossible to procure a medical report, 
reliable evidence of the actual occurrence o: death may be 

accepted in lieu thereof, 

249 G (a) When a claim for an extraordinary pen¬ 
sion or gratuity under these rules arises, t e Head of the 

Department or of the office in which the deceased 01 e 
injured officer was employed will get a report from the 
local Revenue Officers on the following points:— 

(i 1 the circumstances in which the injuiy was 
received or the life lost : 


(ii) in the case of death, the relationship and the 
pecuniary circumstances ct the claimants. 

(b) He will then submit the case with a statement 
of the circumstances and his recommendations through the 
usual channel to the Minister-in-charge of the Department. 
The application should be in the Form given below, suit¬ 
able mod fications being made in the heading and other 
columns of the Form in the case of an officer disabled 
for further service through ummd or injury. 


Application for an Extraordinary Ptnsicn/Crafi Fy fer 
the family of late. killed/died in the 

execution of duty. 


» 



i(l) Name. 

| (2) Residence showing Mohalla or Village, Tehsil 
| or 'District. 

(3) Age. 

^ (4) Health, Height. 

I (5) Race, caste or sect. 

(6) Mark of identification. 

(7) Present occupation and pecuniary circums- 
j tances. 

^ (8) Degree of relationship to deceased. 
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Name. 

Occupation anti service. 

Length of service. 

Last pay. 

Nature of injury causing death. 
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00 © 
o 



o- « 
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(M) 

(15) 

(16) 
(17) 
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Amount of Pension/gratuity proposed. 
Proposed condition of tlie grant, 
n e from which pension is to commence. 

Remarks. 
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O <v> •. 

CO ^ ^ , 

^ 00 
bjo 5 « 1 

«J 3 I 

3 ■( (18) 


£ 








<s* 

s>, ; 

§ o I 

CO 


L 


j Name. 

[ era, 

I Sons. 

^ Widows. 

| Daughters. 
| Father. 

| Mother. 

I 


Date of birth by Christian 


Place, 

Date. 


Signature of the Head uf 
office, or Department. 


Note —If the deceased has left no son, widow daughter, 
father or mother surviving him, the word “None” or “dead’ should 
be entered opposite to each relation. 
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CHA.XIX-A] WOUND AND OTHER EXTRAORDINARY PENSIONS 

249-H. Grant of pension or gratuity under these 
rules reauires Government sanction and may be made 
only when injuiry or death is met in the performance 
of any particular duty which has the effect of in¬ 
creasing the officer’s liability to injury or death be- 
vottd the ordinary risk of the civil appointment held 
bv him No claims shall be admitted on account of 
loss of'life or bodily injury resulting from an acci¬ 
dent to which an officer may be liable under the 
ordinary conditions of civil life or in connection with 
the ordinary discharge of his duty. 


249-1 If in the circumstances described in the 
preceding Article it be decided to award a gratuity 
or pension to a civil officer or his family 
injury or death in respect of which the grant is to 
be made has been caused otherwise than on service 
with a Military Force, the amount of the award shall 
be as prescribed below : — 


A. Non-Gazetted Officers. 


(i) Wound or injury 

pension. 


|rd of pay subject to maxi¬ 
mum of Rs. 10 p. m. 


(ii) Family Pension f of pay subject to a maxi¬ 
mum of Rs. 25 p. m. 


B. Gazetted Officers. 

(i) Wound or injury $rd of pay subject to a maxi¬ 
pension. mum of Rs. 20 p. m. 

ffiY Family pension. 4 of pay subject to a maxi¬ 

mum of Rs. 50 p. m. 

249- J. Government may award extraordinary pen¬ 
sions or gratuities in special cases where the conditions 
of Article 249-H are not strictly fulfilled, as for 
instance, when an officer is killed or injured in or 
in consequence of the due performance of his official 
duties or because of his official position. 
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249-K. ff in the circumstances described »n Article 
249-1 it be decided to award a pension or gratuity 
to a civil officer or his family, the amount of the 
award shall be fixed by the Government in consulta¬ 
tion with the Finance Department, with reference to 
the character and service of the officer, the nature of 
the risk undergone and his conduct in accepting it 
and the pecuniary circumstances and. prospects of 
the claimant, the maximum award being that which 
would be admissible in a correspond 1 n g case Sailing 
under Article 249-H. The conditions of the. award 
shall ordinarily be the same as those prescribed for 
a corresponding case under that Article, font the 
Government may modify these, at their discretion e. g. 
they may award gratuity in lieu of pension or vice 
versa if they think that this would be to the benefit 
of the recipiert or desirable on grounds of admjnis- 

249-L. Subject only to such conditions as they 
may impose, the Government may grant to an officer, who 
has been severely injured,|or has contracted a serious 
disease in the execution of public duty, or to the 
family of an officer who has died *rom the effects 
of such injury or di se, an extraordinary pension 
not exceeding Rs. 1.0 a month in the cose of Non- 
Gazetted officers and Rs. 20 a month in the case 
of Gazetted officers or a gatuity not exceeding the 
equivalent of that amount or Rs. 500, whichevei 
may be greater. 

Note 1. - For the purpose of awarding a family pension 
under these rules, the term “family” includes only wife, 
legitimate child, father or mother, minor brothers or sisters 
dependent upon the deceased for support. 

Note 2 .—The pension under these rules will be allotted— 

(a’j to the eldest surviving son for the support of the 

family; ...... . i 

* * if & % 

(b) failing a son, to the eldest widow for the same 

purpose ; 

m 

i * 

(c) tailing both eons and widows, to the eldest surviving 
unmarried daughter for the same purpose j 
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mp, nPRft(d) these tailing, to the father for the same purpose j 

Spf ‘ . ' 1(e) failing (a) to (d) above to the mother for the same 

purpose 1 

(fj failing all these, to the eldest minor brother or 
sister, if wholly dependent upon the deceased. 

Note 3 . —The pension to a male is tenable as follows:— 

(a) if the pensioner i» under 6 years, till he is 18 

years old ; 

(b) if not under 6 but under 50 years, f f X2 years ; 

(c) if not under 50 ; for life. 

Note 4 .—The pension to a female is for life o until marriage. 

249-M. The Ministers are hereby vested wilh 
powers to grant family pension or gratuity, as the case 
ma}' be, in favour of the dependents of Goverumei 
employees who were killed or are reported missing as a 
result of the raids on the State and dependents of such 
other Government employees as died in the communal 
disturbances of 1947 and 1948, subject to the following 
conditions and rules, namely:— 

9 m/ 

(a) (1) The maximum family pension admissible 
to the dependents of a gazetted officer and non-gazetted 
official will not exceed Rs. 5 r > nd Rs. 25 P* ni » 
respectively. 

(ii) The services of an inferior servant wi 11 be 
eligible to receive a maximum lumpsum gratuity 01 
Rs. 100 in each case. 


(iii) The grant of the pension or gratuity will ^ be 
admissible only in cases in which pecuniary condition 
01 the dependents Warrant the provision of relief by 
the Government. 

Jk 

(ivjjf The pension or gratuity wi'l be pay a le to 
the widow or the minor children of the deceased official 
or bis widow mother if she was dependent io. her 
maintenance on him, or to all these as the case may 
be, and not to any other relative of the deceased. 
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fv) In tlic case of a widow, the pension will 
be tenable during her life time or till her re-maniage. 

(vi) In the case of a minor, the pension will be 
payable only upto the date on which the eldest son 

- attains the age of 2i years. 

(vii) In the case of minors, none of whom is a 
male .child, the pension will continue to be paid until 

they are all married. 

(viii) Where the pension is to be drawn by more 
han one person, it will be distributed among them 
in equal proportion and will lapse to the Govern¬ 
ment to the extent of the share of ^any of tine 
beneficiaries who dies, re-marries or attains the age 

of majority. 


(Jx) The grant of pension will not be admissible 
to dependents of the deceased officials who might have 
migrated to Pakistan. 

(x) No pension or gratuity under this order will 
be sanctioned except under the written orders of the 
\1 inister-in - charge which will he issued after an enquiry 
is instituted in each case by the Deputy Commissioner 
concerned who will record a certificate in respect of 
the age of the claimant or claimants and verify that 
they are the real dependents of the deceased and that 
their pecuniary condition warrants the provision of 

relief. 

(h) The above concessions will also apply to Govern¬ 
ment servants who might have been serving in Poonon 
and Chennani Jagirs during the raids but will not apply 
to the personnel of Jammu and Kashmir Militia whose 
cases are covered by separate rules. 

Note .—The relief granted under the above rules shall take 
effect from the date of the said order, vi*. ioth November, I95 1, 
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RE-EMpLOYMEMT OP PENSIONERS 


CHAPTER XX— Re-employment of Pensioners 


section i-civtl pensioners 

NOTICE OF RE-EMPLOYMENT 

250. The following Rules require «» 
deductions to be m. de from the pensions or saiarles 
nf re employed officers. When a person, who was 
(ormeir to Stat, employ, is re-employed whether 
temnorarily or permanently, the authority re ap^oin g 

StfhS any gratuity, bonus or pennon 

on retirement, and shall com mm,cate a cop^ofthm 
order to the Accountant-General and if nece..ary, 

direct that the proper deductions be made. 

Hole.- _“Authority’’ in the abov* Article shall mean the Govern ^ eat. 

After compensation gratuity. 

951. An Officer who has obtained a compensation 
gratuity, if re-employed in qualifying service, may 
either retain his gratuity, in which case 
service will not count for future pension, 
it and count his former service. 

95 2 . The intention to refund must be ^ stated 

immediately on re employment; but the may 

be made bv monthly instalment of not less than \rd 
of the officer’s salary, and also not less Jhan the w o e 
gratuity divided by the number of months which have 

elapsed since the end of the service or w 1 

■gratuity was ghen. The right to count p.evious 

fervicedoes not levive till the whole amoum 1 n 
funded. 


his former 

or refund 


253. The attention of every officer who is re¬ 
employed should be specially call d to the Preceding 
Article by the authority re-employing hi' 1 , anti when¬ 
ever he becomes aware of such appointment, by the 
Accountant-General} but the failure of such authority 





ii6 The Jammu and Kashmir Govt. Gazette, 2 4 th January, 195;. [No. ^ 

RE-EMPi-OYMENT OF PENSIONERS [CHAP. XX " 

to do this will not bo admitted as a ground for 
allowing the refund at a later date. 

After compensation pension. 

254. An officer who has obtained a compensation 
pension, if re-employed, may retain his pension in addi¬ 
tion ta his pay, provided that if he is re employed in a 
post p lid from general revenues, tlie pension shall re. 
main wholly or pardy in abeyance if the sum of pension 
and the initial pay on re-employment exceeds his subs¬ 
tantive pay at the time of his discharge i. <?., an officer 
can draw so much of pension only as will make his initial 
pay plus pension equal to his substantive pay at the 
time of his discharge. Once the amount of pension has 
been fixed in conformity with the above condition 

the officer shall be entitled to receive the benefits of 
increments in his n<mv scale or promotion to another 
.^caie or post without a further corresponding reduction 
in pension, n ir shall the amount of pension so fixed 

be varied during leave. In the case, however, of a 
pensioner re-employed in either a permanent or a 
temporary appointment) for bona fide temporary duty 
lasting for not more than a year, the Government 

may allow’ the pension to be drawn in whole or in 

part even though the sum total or pay and pension 
exceeds his substantive pay at the time of his dis¬ 
ci targe. 

Note ;.—Restrictions in this Article do not apply to ex- 
policemen whose pension does not exceed Rs. io p. m. or ex- 
inferior servants. j 

Note 2.—The substantive pay at the time of discharge will, in 
the case of an officer discharged before 1-5-2010 but not earlier 
than 1-9-2002 and re-employed after that date, be the initial 
pay in the corresponding revised scale which he would have been 
entitled to in accordance with the provisions of C. 0 . No. 
1188-C of 1953 dated 26-9-53 if he had continued in service. 
The initial pay in such cases wil! be fixed with reference to 
the emoluments acttially drawn on the date of discharge and the 
number f increments admissible determined by the length of 
service excluding non qualifying service as also the gap between 
discharge and re-employment. 


255. If the re-employment is in qualifying service, 
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he may either retain his pension (subject to the 
“iso above stated), in which case his former service 
will not count for future pension, or cease to draw 
any part of his pension and count his previous service. 
Pension intermediately drawn need not be refunded. 

Note.--kn officer counts his previous service under the 
nreceding Article if on re-employment his pension remains 
Vos!'/ in abeyance under the proviso to Article 254. 

256 . If HI officer does not, within 3 months from 
the date of his re employment, exercise the option con¬ 
ceded by Articles 254 and 255 ceasing to drav pension 

id counting his ormer service, he may not thereafter 
do so without the special permission of the Government. 


257. Deleted. 

After invalid pension 

258. There is no bar to the re-employment of an 
j officer who has regained health after obtaining.invalid 

pension, or if any officer is invalided as being in¬ 
capacitated for employment in a particular binnch 
' of the service, to his re-employment in some other 
branch, of service. The rules in such a case us i ' 1 n bind¬ 
ing gratuity, drawing pension and counting service 
; are the same as in the case of re-employment after 
compensation pension. 

After superannuation and retiring pensions 

i, 259. An officer who is in receipt of superan¬ 

nuation or retiring pension shall not he re-employed 
or continue to be employed in service paid from 
general revenues or from a local fund except on 
c public grounds. 

i 

m 

Sanction to re-employment or extension of the term 
of employment may be given by the Government. 

9 

4*1 

■ 259-A. The Government shall determine whether his 

{ pension shall be held wholly 01 partly in abeyance. If the 
pension is drawn wholly or in part, such authority shall 


i 
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take the fact into account in fixing the pay to be allowed 

to him, provided that— 


(a) the authority competent to sanction pension 
under Article 259 may not allow the pen- 
sioner to draw full pension in addition to the 
full pay of the post except when the re-employ¬ 
ment or continued employment is for bona fide 
lemporary duty lasting for not more than a 
year or the pension does not exceed Rs. 10 a 
month ; and 


{!>) in other cases such authority may not allow 
the pensioner to draw in full a pension of more 
than Rs. 10 a month in addition to ihe full pay 
of the post. 


Note I.—i n the case of an officer retired before 1-5-2010 but 
not earlier than 1-1-2009 and re-employed after 1-5-2010 in a corres¬ 
pond ag revised scale of the post aeld by him on the eve of hi# 
retirement, benefit should be given of the revision of scales sanctioned 
under C. O. No. 1188-C of 1953 and his in tial pay fixed at a rate to 
which he would have been entitled, had he continued in service upto 
1-5-2010 based on the emoluments actually drawn on the date of 
retirement, the number of advance increments, if any, permissible 
being determined by the length of service excluding non-qualifying 
service and the gap between the dates of retirement and 

re-employment. 

Note 2.—Where the employment i3 in a service paid from a 
meal fund, the authority determining whether the pension shall be 
wholly or partly held in abeyance shall he either, 

(i) the authority administering the local fund if so em* 
powered by Government by special or general orders in 

this behalf; 

(it) in any other case the Government or any other authority 
as the Government may prescribe. 


Note 3.—The restrictions in this Article do not apply to eg- 
policemen whose pension does not exceed Rs. 10 a month or « 2-inferior 
servants. 


SECTION II.— OTHER PENSIONERS 


MILITARY PENSIONERS 

260. The rules given in Section I, do not apply 
military pensioner in civil employ ; the claims of sue 


to- a 
such ai 
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re-employment of pensioners. 


officer to salary in the Civil Department will be regulated 
by the rules contained in the Pension Regulations of the 
Jammu and Kashmir State ! orces and his claims to pension 
by the rules applicable to Civil Departments. 


SECTION III— PENSION FOR NEW SERVICE. 

WHEN ADMISSIBLE. 

261. Except as provided in Article 260, an officer, who 
having been discharged with a pension, is subsequently re- 
employed, may not count his new service for a separate 
pension. Pension (if any; is admissible only ioi the new 
service combined with the old, the whole being counted as 
one service. 

262. If an officer who has obtained a Compensation 
or Invalid pension is re-employed in pensionable service 
and retains the pension, the pension or gratuity admissible 
for his subsequent service is subject to the following 
limitation, namely, that the gratuity or capital value of 
the pension shall not be greater than the difference bet¬ 
ween the value of the pension that would be admissible 
at the time of the officer's final retirement, if the two 
periods of the service were combined and the value of the 
pension already granted for the previous service. 

WHEN GRATUITY IS NOT REFUNDED. 

263. 11 a gratuity received jor the earlier service 
has not been refunded, gratuity or pension (as the case 
may be), allowed for the subsequent service, on condition 
that the amount of such gratuity or the present value of 
such pension calculated according to table A ; given in Ap - 
PendixNo. lb, Indian Civil Service Regulations plus the 
amount of the previous gratuity, shall not exceed the 
amount of gratuity or the present value of the pension 
that would have been admissible had the gratuity received 
for the earlier period been refunded, if it does exceed, the 
excess must be disallowed. 
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PART V.—RECORD OF SERVICE 


CHAPTER XXI.—General Rules. 


SECTION GAZETTED OFFICERS 

2o4. A record oi the service of Gazetted Officers is 
maintained by the Accountant-General who audits the sala¬ 
ries. When a Lent of deer is reverted to his appointment 
in the Government of India, a cop f his Service Regishr 
will be sent by the Audit Officer to the Accountant or Con¬ 
troller General accounting for the contribution. 


SECTION II —NON-GAZETTED OFFICERS 

SERVICE BOOKS AND SERVICE ROLLS 

265. With the exceptions noted below, every non- 
gazetted officer holding a substantive appointment on a 
permanent < stablishment, is required to k '-pup a Service 

Book (Treasury Form No. 60), in which every step in his 
official life, in minute eiail, should be recorded. It should 
show changes in pay, leave taken, transfer, deputation and 
suspension, and other interruptions in service, in detail, 
with duration of each duly contemporaneously attested by 
the Head of the office. If the officer is himself the Head 

of an office, the contemporaneous attestation should be 
made by his immediate superior. The following are the 
exceptions referred to :— 

(i) Police officers, for whom a special form of chara- 
ter rolls lias been prescribed bj T the Minister-in¬ 
charge of the Police Department. 

(ii) Menial and Inferior servants of such large es¬ 
tablishment as Gardeners, B atmen, Sweepers 
and Mates in the Municipality and Syces, etc., 
In the Stables and Baggikhana who arecoustan- 









No. 4(4)] The Jammu and Kashmir Govt. Gazette, 24th January, 1957 * 131 

- —r ■ m i j- —— - — ■ 1 ■""* *■ ' *^ —!— ^ ' 

^CHAP. XXI.] APPLICATION FOR AND GRANT OF LEAVE. 

tly leaving the service either of their own accoid 
or are dismissed for sundry faults, for whom 
Service Rolls (Treasury Form No. 57 and 5^)» 
have been prescribed. 


266. A Service Book is supplied, at his own cost, 
to every officer on his first appointment. It is kept in the 
Custody of the Head of the office under whose signature 
the monthly pay bill of the establishment is paid from 
the Treasury. When an emploveeis transferred to another 
office, his service book should be sent to the Head of 
the office to which he is transferred and not made oyer 
to him. nor should it be given to him when proceeding 
on eave. When a non-gazetted officer is officiating in a 
gazetted appointment , his service book should be kept by 
the Head of the office to which such officer permanently 
belongs, but when he is confirmed in such appointment, 
his service book should be forwarded to tire A « Junta '> 
General for record in his office. The service book '.ay 
he given up to the officer concerned if he resigns o* is 
discharged without fault, an entry being first made therein 
to this effect. 


responsibility for entries. 

267. It is the duty o! eveiy officer to see i hat 
his service book is properly kept up, and that all cor¬ 
rections in it are properly attested. If the book is not 
carefully kept tip, difficulties may arise as to the verifi¬ 
cation of service, when the officer applies fo r pension. 

268 . Personal certificates of character should not ordi¬ 
narily be entered in the the service book ; but if any officer 
is reduced to a lower substantive appointment, the cause 
of the reduction should always be stated in brief. 

PART VI—PROCEDURE RELATING TO LEAVE. 

CHAPTER XXII—Applications for and Grant of Leave. 


SECTION I.-APPLICATION. 

269. Applications for leave should be submitted to, 
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and the leave be granted by, the officer competent to 

sanction it. 

270 When a ofie Regulations 

entitled to the leave 
The application should be made only m the prescribed 

with a view to ascertaining the admissibility o th 

wise of tlie leave applied for. 

Privilege leave 

971 An officer applying for privilege leave must, 
except when the leave is combined with other leave 
under Article 130, record a declaration that he has 
no intention of taking furlc gh, ” leave on private 

affairs for three months after ts i , declaration 

from applvin.. for permission to take such leave within 

3 months,' he should if he does so, explain his change 

of mind. 

+j n t e _This Article does not app'v to officers who, either 

under the superannuation rules or tr eir con ^ 

to retire on or within 3 months of expiry f 

Medical Certificate 

272- An application f|c i an officer for lea'® 

extension, or commutation >f 1 1 hd teal Cery m , 

must be accompanied by certificate from a tMcal 

Officer sp ing the i ture >f illness and the re 
why leave is indispensable. 

279-A Medical Officers are debarred from recom¬ 
mending grant of ick 1 ve i my case in which tner 
appears to he no rea ible i JSpecta that the _ 
concern 1 will ever be fit to return to duty. Ia 
case, the opini n that tl s officer is permanently 
for service under the Stale, should 1- : " r ' 1 ^ 1 

Medical Certificate. • • . j 











No. 4 (a)] The Jammu and Kashmir Govt. Gazette^th January, 195?- I2 3 


CHAP. XXIII] 


payment of leave allowances. 


279 _B AU certificates of the Medical Officers 

should contain proviso that no recommendation ’>< 
them shall be evidence of a claim to any leave which 
mav not be admissible to an oil o r under .the terms 
of his contract or the rules to which he is subject. 


SECTION II- GRANT OF LEAVE 

General rules 

273. Leave may be granted with retrospective 
effect fiom the date on which it is admissible. 

97 4 feave other than casual granted o an offi- 

cer must bfgin within 35 days of the date of its 

grant. 

Gazetted Officers. 

275. The authority granting leave to a Gazetted 
Officer must first obtain a report from, the Accountant 
General that the leave is admissible. If the leave is 
granted, the orders must be com muni ted to the Accoun¬ 
tant-General and gazetted. 

Non-gazetted Officers 

276. The Accountant-General is not required to 
submit any report on the title to leave of an • < j : j>■ i■- n 
who is not a Gazetted Officer. 

277. Deleted. 

CHAPTER XX"I!—Payment ©5 Leave Allowances. 


Place of payment 

278. Leave allowances a.re payable after the end 
of each calendar month ; but an officer may, at his 
option, take payment by money order, in which case 
money order commission will be deducted from his 

allowance. 
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279. Except in the Public Works and Forest 
Departments, a Gazetted Officer on leave may draw 
his allowance at any Treasury in the Government. 

280. if a Gazetted Offficer signs his bill him¬ 
self. he must either appear in 1 '"’ s ‘ : 1 m the place 
of payment or furnish a life certific it.e signed by a 
responsible officer of the Government or some other 
well-known and trust-worthy person. If he draws his 
allowances through an authorised agent, the agent, 
whether he has or has not a Power of Attorney, must 
cither furnish a life certificate as aforesaid or execute 
a bond to refund over payment. A Hie certificate 
may be given periodically, a bond being given to 
cover intermediate payments not supported by the 
life certificate. 

j^Qlg i.—In addition to the requirements of Articles 278 
and 279. the allowance should be drawn on a proper bill (Treasury 
i r orms No. 32, 33) supported by sl last pay certificate in Treasury 
Form No. 3, 940 signed by the Treasury Officer who paid the 
last salary, and countersigned by the Accountant' General. 

Nolct 2.—payment of leave allowance (other than privilege 
leave allowance) of a Gazetted Officer requires sanction of 
the Accountant General. 


28r. The proper stamp duty upon the bonds 
executed under the preceding Article is that charge¬ 
able upon the Indemnity Bonds according to the First 
Schedule of the Stamp Act in force in the State 
for the time being. 

* 

282. The leave allowances of a 1101 :-gazetted officer 
on leave can be drawn only at the treasury where his 
salary is paid, and under the signature of the Head of 
his office who is responsible for any oyer charges ; 
no other security is required. The Head of the office 
must satisfy himself that the absentee is alive; and 
may remit the leave allowances at the expense of the 
recipient. 

283. The following special departmental rules 
regulate the payment of the leave allowances of office s 
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of the Public Works and Forest Deparment during absence 
on leave :— 

* 

The allowances of an officer or subordinate 

V of the Public Works Department who is absent 

on leave and who is entitled to draw allow¬ 
ances during such absence, should be in¬ 
cluded monthly as they become due in the 
salary bill of the Division or office to which 
he is attached; provided that an assurance 
is obtained that the officer is unlive. 

(M If the absentee is attached to a Division, 
the Divisional Engineer or Forest officer of his 
Division, should remit the amount in cash 
or by money order to him 011 receipt of 
a life certificate signed by a responsible officer 
of the Government or some other well- 
known and trustworthy person. 

(r) if the absentee is attached to an office, the 
Head of the office should request the Divi¬ 
sional Engineer or Forest Officer, by whom 
the bills of the office are paid, to arrange 
for payment of the absentee’s leave 
allowance under the preceding rules. 

Note. _If a life certificate cannot be furnished, a >ond 

executed by a recognised Bank, Agency, or Firm may be accepted, 
and the life certificate or bond should be submitted to tlm 
Accountant-General with the salary bills in usual course. 


PART VII-PROCEDURE RELATING TO PENSIONS 

CHAPTER XXIV— Application for and Grant of Pensions. 


Extent of applications 

284. There is no limitation on the period after 
retirement within which an application for pension or 
gratuity must be made ; but apart from special orders, 
a pension applied after the officer has retired, begins 
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Ire in the d.'.te of application. The object of > li • i ule 
is to prevent unnecessary delay in the submission of 
applications for pensions. Th- iule may, however, be 
relaxed by the authority competent to sanction pen¬ 
sion in special ca 1 s when the delay is sufficiently 

explained. 

PRELIMINARY VERIFICATION 

234-A. An applicant for pension should submit, at 
least six months b fore the actual time of his retire¬ 
ment, a statement of his service, showing the particulars 
required under Article 285 , to his official superior who 
should secure the . r fication of services on the point 
mentioned in Article 289. 

FORMAL APPLICATION. 


285 . An application for pension or gratuity should 
be ma le in the prescribed form showing all the parti¬ 
culars required by it. The appointments held during 
the period of service for which pension is claimed 
should be shown separate^ i 1 che form and each change, 
either in rate of pa}' or on account of interruption, 
transfer, suspension, leave (other than privilege and 
casual leave) and joining time between two appoint¬ 
ments, should be shown on a separate line with dates 
of beginning and ending of each period and remarks 
that may oe necessary should be given in the remarks 
column. ~ In the case of Noil-Gazetted Officers, 
pension application should be accompanied by the 
Service Book of the applicant. 


286. The pension application should oe submitted 
by the - applicant to the authority competent to sanc¬ 
tion pension through his Official Superiors. 


287. The authority competent to sanction pension 
will forward the application to the Accountant-General 
for verification of che seivice for which pension is 
claimed and for report ol the amount and the class 
of pension admissible, lie will also forward with 
application all papers required {see Article 288) in 
connection with ike verification of service. 
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REMARKS on pension APPLICATIONS. 


287-A. If an officer in superior so /ice, whose age 
is less than 60 years, is required to retire under Article 
926 or Article 227, the Head of his office must certify 
in b the column for “Any other remarks on the third 
page of the application for his pension, the cause of 
the applicant’s inefficiency and quote the order of 
the Government or the Minister sanctioning the applicant s 

retirement as superannuated. If the . ofhc ^ r q wl ^ eS f ^ 
retire of his own accord unde « • 1 ’do 229, the 1 

should be stated. 


288 (a) In the case of Non-Gazetted Officers, the 
Head of the office, and in the case of Gazetted 
Officers, the Minister-in-chaige should certify on tne 
pension application whether the character, conduct 

and past 

entitle him to favourable consideration 01 the 
Government. 


(b) He must also invariably record his own opinion 
whether the service claimed has been established and 
5 d be admitted or not; especially in case any 
portion of the service claimed has been verified in 
accordance with clause ( d ) of Article 289. 


289. Tie Accountant-General, in verifying thr 
service, will observe 1 Lie iolLowing procedure; 

(a) If the service has been wholly or in p <u 1 
inferior (regarding which the recoils of 
the Accountant General’s office are some 
times incomplete), he will see that the informa¬ 
tion has been gathered from official records 
and other sources availal le.. In respect to 
superior service, he will verify it from his 
own office records from the beginning of the 
year 1949, and for service prior to that 
year, he will satisfy himself that it has 
been verified by the Provincial Commissioners 
either from the records of the old Daftar-i- 
Dewani or from Treasury Records. 
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(b) If there be any discrepancy, he will detail 
the nature of such discrepancy. 

(c) i f the service claimed cannot be wholly verified 
from tire records of the Accouatant-Generai/s 

office, the Daftar-i-Dewani or from the 
Treasury records, he will see whether reference 
was made to the Head 01 the oi dee in which - 
the applicant states that he served during 
the period in doubt. 

.(d) i it be found impossible to verify the service 
otherwise, he will see that the personal 
affidavit of the applicant ( See Stamp Act) has 
been recorded before a duly qualified person, 
and that such collateral evidence is collected 
as is procurable ; for instance. Certificates, 
Irshads and the testimony of contemporary 
servants. Such certificates or Irshads, etc. 
should be attached in original to the applica¬ 
tion ar.d the claim for pension for service thus 
verified will be considered on its merits in 
each case. 

Note.— The power to admit service verified under this clause 
may be exercised by all Subordinate authorities who a;e empowered 
to sanction pension under the rules. 

(e If the application is for an Invalid pension 
and the applicant is less than 60 years old, 
whether the requisite medical certificate is 
attached to the application. 

(ij ji an applicant for pension is no ionger in 
active service, whether a last pay certificate 
prepared in Treasury Form Iso. 39, 40 or 
55, 56 according to instructions laid down 
in Articles 45 and 46 of Financial Code is 
attached to the application or in case of 
applicant being on leave, the kind of leave 
with dates and duration is recorded. 

(g) The whole of the service claimed by the 
applicant need not be verified by the audit 
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office but only so much of it ! 

entitle him to the pension claimed. 


SUBMISSION TO GOVERNMi ' 

ogg After completing the verification as prescribed 
in the preceding Article, the Accountant-General will 

return the case with a detailed report and opinion to be 
laid before the sanctioning authority. 


Premature applications 

291. (al Ordinarily the Government will not pass 
orders on questions affecting the pension of an officer unti 
he actually retires from service, # because the prema¬ 
ture discussion of such questions is inadvisable. 

(b) Except under orders of the Government , the 

Accountant-General will as a rule, decline to a 
upon any questions connected with the claim of an oinc 
to pension until he absolutely retires or is about to retire. 

(c) The verification, etc., of part services of the 
officer should, however, be secured at least 6 months before 
the actual time of retirement. 

291 -A. A pension which is r 1 1 ,, 

General mav be sanctioned by the compeh i t authority. 

Note . — Note 1 to Article 236 (6) applies here also. 


CHAPTER XXV—Payment of pension. 


Anticipatory pension 

292. (a) When an officer retires before the necessary 
enquiries preliminary to the settlement of the amount of 
' his pension can be completed, the Accountant-General 
I may upon a declaration, in the form given bi low by |be 
officer, sanction the immediate disbursement of the pension 
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to which after the most careful summary inv< tigation that 
he can make without delay, he believes the officer 
likely to be entitled :— 


n 


Declaration —Whereas the Accountant-General has 
consented provisionally to advance to me the 

sum o? Rs.a month in anticipation 

of completion of the enquiries necessary 
to enable the Government to fix the amount 
of my pension ; I hereby acknowledge that in 
accepting this advance, I fully understand 
that my pension is subject to revision on the 
completion of necessary formal enquiries 
and I promise to base no objection to such 
revision on the ground that the provisional 
pension now to be paid to me exceeds the pen¬ 
sion to which I may be eventually found 
entitled. I further promise to repay any 
amount advanced to me in excess of pension 
to which I may be eventually found entitled". 


(b) If the Accountant Gent il thinks it likely that 
the officer would be found entitled to a gratuity only, 
one-sixth of the amount of such probable gratuity may, 
upon a similar, declaration, be disbui ed to him monthly 
until the amount is finally settled. 


(c) The settlement of such provisional payment 
should be m le so as to dmit of their disbursement not 
later than three months after the officer hns ceased to 
hold the post. 


H) If: upon the completion of regular investi¬ 
gation, it be found that the pen c? on thus similarly assigned 
differs from the pens’oo finady settled, the difference 
must he adjusted in the first subsequent payments. 

(e).To enable the Accountant-General to exercise 
the jurisdiction thus t r-, sted to hi e. the Head of the 

office >f department from wVch ihn officer is removed 

should furn h to the Acco itan' General as soon as 
possible after it becomes known to him that the officer 
must ret re and without w fiti for his actual retirement, 
the fullest information that can be obtained regarding 
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the officer’s service wit'l tout correspondence which must 
cause delay. 


(f) This information is o be fur ished in anticipa 
tion of regular investigation required by Arti< 1< • 2 80 
which also should on no account >e delaye d anil th.> 
officer has actually retiled. 


i/.. : ( g ) All officers should bear in mind that delay in 

t ie >ayment of pension may involve pecuniary liar Ish 
, id everything should be (lore t< pievent <> i ■ ^> 11 *• 11 to 
the utmost such delays. 


Procedure in paying 

292-A. On receipt of sanction to the grant of a 
pension or gratuity, the Accountant-General will issue a 
pay order in case of gratuity and a pension pay order in 
case of pension on the Government Treasury nearest the 
home of the pensioner or gratuitant. 

292-B- The pension pay order will be issued in two 
1 yes, one-half of which will be kepi by the Treasury 
Officer concerned and the other half will be made over by 
him to the pensioner after obtaining his signature on the 
Treasury Officer’s half in his own presence. 

292 C. The pensioner must present his half at the 
Treasury on each occasion he wishes to draw his pen¬ 
sion, in order that a record of the payment may.be made 
thereon in the space provided for the purpose on the 
back of the pension pay order. 

292-D. No pension should be drawn (till the claimant 
appears) and placed in deposit on the ground of the 
absence of a payee or for any other reason. 

293. (a) A pensioner is required to append to his bill 
a certificate as follows :— 


i) I declare that I have not received any remunera¬ 
tion for serving in any capacity cither underthe 
State or under a Local Fund during the period ^ 
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for which the amount of pension claimed in 
this bill is due. 

(ii) I declare that I have not taken up or will not 
take up any contract or lease or any other 
profession which has anything to do with the 
department or departments of the State where¬ 
in I was serving prior to my retirement. 

(b) In the case of a pensioner permitted to draw 
pension after re-employment, this Article should be modi¬ 
fied in accordance with sanction. 

Payment to agents 

294. A pensioner when claiming payment from the 
Treasury must either present himself at the Treasury to 
receive payment or, if he cannot do so owing to illness or 
infirmity, he may present his bill at the Treasury through 
an agent. In such a case he should attach to the bill a life 
certificate showing that he was alive on the date on which 
the payment claimed fell due. The certificate must be 
signed by a Magistrate, a Banker or other well-known 
person in G rverument employ. A life certificate cannot 
be accepted for more than six consecutive payments of 
pension^ without a special order of the Accountant- 
General. 

295. Payment of pension can be made from a Govern¬ 
ment Treasury but pensioners residing in other parts of 
Indian Union can draw their pensions from treasuries 
outside the State, 

Transfer of pension *rom one State treasury 

to ANOTHER 

:96. The Accountant-General may, on application 
and on sufficient cause being shown, permit the transfer 
of a pension from one Government Treasury to another. 
Such application should be made by the pensioner to the 
Accountant-General through the Treasury Officer con¬ 
cerned. Both halves of the pay order should be forwarded 
by the Treasurv Officer to the Accountant-Geneial,ir order 
that the pension pay ordei may be amended or a fresh 
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4ay order be issued, if necessary, by the Accountant- 
General and the one submitted cancelled. 


Renewal of pension payment order. 

297. When the space provided on the reverse of a 
Pension Pay Order for recording the payments is filled 
up, or when the pensioner’s half is torn or rendered use¬ 
less, the Pension Payment Order may be renewed by the 
Treasury Officer without a reference to the Audit Office. 
The renewed Pension Payment order should bear the old 
number and date and Facsimile of Signature. The old 
pension payment < rder should be retained by the 
Treasury Officer. 

298. When the pensioner’s half is stated to have 
been lost, the Treasury Officer will renew the Pension 
Payment Order on a renewed fee of eight annas in each 
case which should b-> paid into the Treasury and the 
Treasury receipt should be attached to the application for 
renewal. 

299. The Treasury Officer at the time of paymonl 
of a pension, will record the payment on the reverse of 
both halves of the order under his initials. 


Lapses and forfeiture 

300. If a pension remains undrawn for more than six 
months, the Treasury Officer must return his hah of the 
Pension Pay O;dor to the Accountant-General and if the 
pensioner appears afterwards, the Treasury Officer should 
reclaim the Pension Payment Older and ask for orders of 
the Accountant-General to pay arrears. 

301. The payment of arrears of pensions not claimed 
for over a year will require the sanction of the Accountant- 
General. A pension not claimed over two years will be 
held to have lapsed unless reasons are given io the satis¬ 
faction of the Accountant General for restor.ng it. In such 
cases, ijt will also have to he decided whether the arrears 
should be paid or not. 
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Attachment of pension by process of 

Court 

302. All pensions paj'able under these rules shall not 
be liaole to seizure, attachment or sequestration by process 
of any Court in the Government at the insiance of a 
creditor for any demand against the pensioner or in satis¬ 
faction of a decree or order of any such Court. 

Deceased pensioners. 

303, On the death of a pensioner, payment of any 
arrear actually hue may he made to his heirs legally 
authorised to receive assets belonging to the estate of the 
deceased up to and including the date of his death, on 
surrender of the pensioner’s half of the tension Pay Order 
which should be returned by ihe Treasury Officer together 
with his half to the Accountant General for cancellation, 
provided they apply within one year o; his death. It 
cannot be paid thereafter without the sanction of the 
authority by whom the pension w T as sanctioned to be 
obtained through tire Accountant-General. 

3 03-A. But if the arrears do not exceed Rs. 100 
and the case presents no peculiar features, the Accountant- 
General is empowered to ptiss the arrears on his own 

authority. 


PART VIII—RULES RELATING TO TRAVELLING 

ALLOWANCES 


CHAPTER XXVI 


Definitions and General Rules. 


SECTION I— PRINCIPLES OF CALCULATION 

DEFINITIONS 

304. Travelling allowance is given to an officer to 

cover the average actual travelling expenses incurred by 
him in travelling in th© interests of Government 
service. 
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305. It is a fundamental principle that t le allowance 
is not to be a source of profit and save as especially pro¬ 
vided in these Regulations, no allowances are granted, to 
meet the expenses of the families of officers accompanying 
them when travelling own duty. 


i t is also expected that officers when travel ing on 
duty will be as economical in the matter of charges 
which have to be borne by the Government as they would 
be if travelling at their own expenses. 

Note 1.—Except when an order implies a change of duties, the 
travelling allowance of an officer who is promote-1 or reverted wth 
retrospective effect should not be revised in respect of the period 
intervening between the date of promotion or reversion and that on 

which it is notified 


Note 2. —Travelling allowance claims for tour journeys prior to 
1996-97 will lapse to Government. 

route for calculation of travelling allowance. 


306. (a) For tills purpose, a journey between two 

stations shall be held to beperfonned 

two or more Practicable routes or by 1 he cheapest of such 
route# as may be equally short. 

(b) The shortest route is that bv which the traveller 
can most speedily reach his destination by the ordinary 
modes of travelling. 


(c) If an officer travels by a route which is not the 
shortest.but which is cheaper than the shortest, his travel¬ 
ling allowance is calculated bv the route by which he 
makes the journey. 


(d) The Government may for specixl ieasone permit 
mileage allowance to be calculated on a route other than 
the shortest or cheapest, provided that a journev is 
actually performed by that route. 


307. The point in a station at which a journey 
shall be held to commence or end shal) be the chief 
public office or building in hat station, or in the case 
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of journeys on tour except at headquarters, the farthest 
point reached on inspection. 


FREE MEANS OF LOCOMOTION. 


308. (a) A Government servant who travels bv 

a car or any other kind of conveyance which belongs 

to him or is hired by him. may draw full travelling 
allowance under the rules. ® 


(b) When a Government servant travels by a car 
or anyothe' kind of conveyance which does not' belong 
to him and is not hired by him, he will <>nl v l, e 
entitled to draw daily allowance. 


(c) When a Government servant who is supplied 
with means of conveyance without charge returns to his 
head-quar tei s on the ->ame da^ , da.ly allowance s if ad mi- 
sible under rules, will be calculated as follows:_ 


(i) If the absence from Headquarters 

exceeds 12 hours 

(ii) If the absence from Headquarters 
does not exceed 12 hours but exceeds 
6 hours 

(iii) If the absence from Head-quarters 
doea not exceed 6 hours 


l ull daily allowance 


Halt datly allowance. 

nil. 


(d) For journeys made partly by his own or hired 

conveyance and partly by a conveyance which mav 
be borrowed or provided at the expense of Govern- 
ment, a Local Fund authority or court of wards* estate 
a Government servant may draw travelling allowance 
according to clause? (a) and (b) above for each kind 
ot journey as a separate journey subject to the 
condition that the total allowance would not exceed 

( ' n ' ' '' whioi he would be entitled if the 

woe distance h ad been travelled in his own or hired 


car or conveyance. 


Ik j 1 M jb * ^ ^ car would include 

by the oi icer but of which all the cost of 
by him. 


a car borrowed 
propulsion is paid 


L " !he Chauffeur of a motorcar supplied at the 
8 ° . overnment when making a journey by road on the 

tor car in his charge may draw Travelling Allowance at full 
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&£*%£ dpi tot involve each an abeence. no Travel!,ag 

Allowance may bp charged. 

7 PaMion 2.— An officer who is provided with State boats 
and boatnfi may not charge any Travelling Allowance. 

... , tl. Traffic and the Assistant Traffic Inspectors 

, „ , B *“^TartmTni whr are provided with State conveyance. 

will get single m S mnneeted bv road and between places 
transfer between places connected oy 

connected by railway respectively. 

,08-A. When actual expenses are claimed under 
thv^Reedlations or under anv special orders of Govern¬ 
ment they should be supported by deta,Is sufficient 
to indicat J their nature and supporting vouchers as far 

as possible. 

SECTION ll-CI ASSIFIC.ATION OF OFFICERS. 

general CLASSIFICATIONS. 

309 . Officers are divided into the following 
classes :— 

T. Advisers, President Leffislative Assembly and 

fudges of High Court of Judicature. 


II. Officers drawing Rs. 750 or more. 

III. Officers drawing from Rs. 500 to Rs. 749. 

TV. Officers drawing from Rs. 300 to Rs. 499. 

V. Officers drawing from Rs. 200 to Rs. 299. 

VI Officers drawing from Rs. 100 to Rs. 199. 

VII. Officers drawing from Rs. 50 to Rs. 99. 

VI I. AH officers in superior service drawing less 

than Rs. 50. 


IX. Inferior servants. 
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309-A. All claims for travelling allowance should r; 
be based. on the salary actually drawn by an officer 
3*| the time to which the cairn relates, irrespective 
of the maximum rate of pay to which officers on 
progressive scale 01 pay may subsequently be entitled 
except as provided hereunder ;— 

Dr. M. R. Soni ... .. ... ... II Class 

An officer of Public Work* Department in independent 

charge of a Division (so long as his salary is less 
than Rs. 500 ) ... 

Chief InspectresB of Women's Education 
Inspectress of Girls Schools. . 

Non-official members of Pathshala inspection Board 
Coachmen drawing Rs. 10 or more 
Jamadars ol Game and Eisli Preservation Depax'tment.. 

Tent Repairers of Reception Department 


III 1 lass 

III Class 

IV Class 

V Class 
VIII Class 


Note— Non-Official members of the Text Book Committee 
may be paid travelling allowance and daily allowance a s f 8 r 
officers drawing Rs. 750 or more. 


309-B. Part-nme, honorary or non-Goverrment 
servants or those who are remunerated wholly or partly 
by f f J^ work, rank for purposes oi 'ravelling allowance 
for Government duty performed under orders of 
competent authority in such grade, as the Govern- 
in ‘' M '•-y w 11 h 1 ! ue regard to their status declare. 


„. iVo/< ’-— Retir?d Government servants rank for purpose of 
travelling allowance for journey undertaken in the interest of Govern- 
ment in such class as the competent authority may, with due regard 

ti w h X ^ CaSe declare provided that the class is not 
higher than the one to which S uch an officer belonged at the 
time of his retirement, 0 


310. An officer during transfer from one appoint¬ 
ment m one class to an appointment in another 
cl$ss is held to belong to the lower class. 
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TEMPORARY EMPLOYEES. 


311. A person employed temporarily by competent 
authority is entitled to travelling allowance under ill 
es applicable lo officers of corresponding rank wii U 
permanent appointments. 

COMBINATION OF APPOINTMENTS. 


312 . An officer holding ten porarily or permanently 
two separate appointments is entitled to the travelling 
alio wance attached to one of the appointments 10 be 
elected only once. 

313. An officer in charge of the current duties of 
an office in addition to his own duties under Article 85, 
is not entitled to the allowances attached to that office. 


CHAPTER XXVII.—Mileage Allowances. 

EXPLANATION. 

313-A. The rules in this Chapter prescribe the 
method of calculating travelling allowances. Travelling 
allowances are regulated by (a) the class of an officer, 
(b) kind of travelling, (c) purpose of journey ; but this 
Chapter treats of (a) and (b) only, therefore, the suc¬ 
ceeding Chapters must also be referred to for a defi¬ 
nition of the circumstance* ('journeys) unde: which 
the title to the allowance accrues. 


SECTION I -TRAVELLING BY RAILWAY 


314. Mileage allowance on journeys by rail would be 
admissible as under :— 


1. Officers drawing Rs. 750/- 
p. M. or more. 


Air conditioned railway coa¬ 
ches fare plus 9 pies per 
mile of the journey. 
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2 Officers drawing from Rs. 20 1 /- 
to Re. 749 /- p - M. 

3. Officers drawing up to Rs. 2r o/- 
p. M. in superior service. 

4. Inferior servants. 


i£ times first class railway 

fare. 

i£ times second class railway, 
fare. 

i£ times 3rd class railway, 
fa re. 


Explanation. The above rates will have effect from 1-4-195. 
but the travelling allowance claims already paid will not he revised. 


Ordinary Allowance. 

315. If a government servant whose salary is 
Less than Rs. 200 actually travels by a train which 
does not provide the class of aw omntodation to 
which he is entitled under Article 3 I 4 , he maybe j 
allowed to draw the mileage allowance of the next 
higher class, provided that he Controlling Olficer at¬ 
taches to his travelling allowance bili a certificate 
stating that it was necessary in the public interest 
for the officer to travel by that train. This < 'n- 
cession does not apply to a government servant whose 
salary is less than Rs. 5 O and who travels on a 
line which provides intermediate class accommodation 
on one or more of its trains, bin not on the parti¬ 
cular train by which he travels, if there be third 
class accommodation on that train. Such a govern¬ 
ment servant is restricted to mileage allowance calcu¬ 
lated for intermediate class accommodation. 

jib. When through booking involves the pay¬ 
ment, for part of a journey, of fares for a class higher 
than that to which the governn ent servant concerned 
is entitled, he may draw mileage allowance based on 
th higher rates or that part oi the journey. 


SECTION II— TRAVELLING BY ROAD. 


Definition 

317 . Travelling by road includes travelling by boat. 
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Mileage rates. 

313 , for journeys by road, an officer is ent.tled 
fcfltftileage allowance at the following rates 


Rs. a. p. 


1 Advisers and Judges of High Court 

of Judicature •• °g a || u 

2 . Officers drawing Rs. 75 O or more .. 0 6 0 


p Odicers drawing Irona Rs. 5 OO to 

Rs. 749 


0 5 0 


4 . Officers drawing from Rs. 300 to 

Rs. 499 

5 . Officers drawing front Rs. 100 to 

Rs. 299B&0^£ fete .; .r-H’ ! 


0 4 0 

0 3 0 


6 . Officers drawing from Rs. 50 to 

Rs. 99 


0 2 0 


7 . All officers in superior service 

drawing less than Rs. 5 O jper 

mensem, and inferior servants. .. 0 16 

Note 3.— Government servants travelling by road between 
places connected by railway will be allowed mileage allowance 
at the ordinary rates, provided that the controlling officer, or 
in the case of Heads of Departments permit led to pass their 
own bill*, the Minister-in-charge certifies that the journey was 
performed in the public interest. In the case, however, of 
such journeys starting from and ending at head-quarters on 
the same day, the ra es oi mileage allowances will be reduced 
to three-fourths of what would ordinarily be admissible. 


Note 2.—When officers in superior service travel by motor¬ 
cycle, they shall be entitled to claim mileage only at Rs. 0-1-6 

per mile. 


319* In calculating travelling allowance at mileage 
rates, fractions of a mile must be omitted from the 
total of each bill. 
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Special conveyance. 

120. When an officer o a class lower than t ne 
third is required by a prior order of his superior 
officer to travel by any special means of conveyance 
the cost of which exceeds t’ne allowance or conveyance 
admissible to such officer, the actual cost of transit 
bv such means n ay be drawn in lieu of the allow¬ 
ance admissible, on a certificate that the use of the 
special means of conveyance was absolutely necessary 
and specifying the circumstances which rendered it 
necessary. 

o ' V, CHAPTER XXVII A. 

SECTION III.— JOURNEY BY AIR/JOURNEYS ON TOUR. 

3 20-A. (a) From Srinagar to Jammu and, vice 
versa : (a) An officer whose rank. when the 
journey is undertaker, is not below that of Class IV 
Officer ( see Article 309), shall noi-mally travel by air; 
but a competent authority may permit’ a journey by 
road *n case where the officer lias specific 
duties to perform in public interest at an inter¬ 
mediate point between the two cities, or when an 
officer . cannot undertake journey to be undertaken 
immediately in public interest by air due to bad 
weather or non-availabditv of a seat in the plane or 
when an officer moves from one province to another 
as a recessing officer. . J 

(b 1 In all other cases sanction of the com¬ 
petent authority is necessary. In according sanction 
the sanctioning authority must record a certificate 
that travel by air was permitted as the journey had 
to be urgently undertaken and that the extra expend] 
ture involved was justified in the pub Ic interest. 

Journey from Srinagar or Jammu to any other place 
m India and vice versa. 

320- 8 (a) O fleers entitled to travel first class by rail 

or whose travelling allowance by normal mode of convey" 
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ance i. e. road and rail would be more than the air 
fare, shall normally travel by air. 

’(b) In all other cases permission of the Minister- 
in-charge who should record a certificate as in Article 
320-A (b) above will be necessary. 

OTHER JOURNEYS. 

320-C. la) An officer entitled to travel first class 
may travel by air; 

(b) AH ot aer officers can travel by air only with 
the permission of the Goven ime»|. 

TRAVELLING ALLOWANCE. 

320-D (a) A Government servant authorised to 

travel by* air on tour between Srinagar and Jammu 
and vice versa is entitled to the fare equivalent to 
one and one-third of the standard air fare and in 
case of other iourneys, to an allowance equal to one 
and one-fourth of the fare. He will also be entitled 
to the reimbursement of insurance premium for asum 
of Rs. 50,000 paid to Insurance Companies in case of 

all journeys by air. 

([}) jf return tickets are available and-if the officer 
concerned expects lo return by air, the tra\ filling allowance 
admissible will be return fare plus two thirds or 
one-half of the standard fare, as the case may be. 

c) Ministers will get actual expenses for journeys 
by air and for halts outside the State and in respect 
of journeys within the State they can in addition 
take a servant if certified as necessary. 


Note 1.—A certificate to the effect that the return ticket 
not available or that the officer did not expect for reasons 
to be stated to return by air when buying the ticket for fo ward 
Journey, should be recorded on the bill, in case ■ sep.i .ate fares 
are charged for forward and return Journeys. 


Note 2.— No additional allowance debitable to travelling 
allowance or contingencies shall be allowed under Article 32oB for 
journeys within 8 miles radius from the place of start to the -air port 
and or from the air port to the place of destination. 
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CHAPTER XXVIII—Travelling allowance for journeys 

on tour. 


SECTION I -GENERAL RULES. 
TITLE TO ALLOWANCE. 


321. An officer other than one of those referred 
to in Article 322 travelling on duty within the juris¬ 
diction of under proper authority beyond the circle 
of his ordinary jurisdiction is entitled to travelling 
allowance which may be either — 

(a) a permanent monthly allowance under Articles 
324 to 327; 


(b' a conveyance allowance under Article 328; 

(c a daily allowance (Articles 329 to 335 ), but 
this may be exchanged for mileage or railway 
fare under Article 337 , or actual travelling 
expenses under Articles 320 and 337 -A. 

32 1 -A. Rules .governing travelling allowance of 
Ministers for journeys on tour are sanctioned separately. 

321 -B. Rules governing travelling allowance of 
Deputy Ministers for journeys undertaken by them are 
sanctioned separately. 

Note. —Carriage of tents (Article 324), if admissible to an 
officer or allowed by (he Government, will be drawn in addition 
to (a) and (b). 

322. The undermentioned officers whose pay 
has been fixed so as to compensate them for the 
cosi ol ordinary journeys within their respective juris¬ 
dictions, are iioi entitled to any travelling allowance 
for journeys performed within their respective jurisdic¬ 
tions or ranges; but when proceeding under proper 
authority beyond their jurisdictions or ranges, they can 
draw travelling allowance under ordinary rules for the 
entire journey including such part thereof lies 
within their jurisdiction. 
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: 


J 






/ 


? 


(1) All Police officers below the rank of Jjbsi^tam 

' Superintendent, excepting— 

(a) Inspectors who are allowed to draw annas 8 a day 
in addition to horse allowance ; 

th) Deputy Inspectors of Kishtwar, Gool, Uttarmachipur* 

{ ) Bandipora, ^ Ganderbal and Karnahwhen gorngto 
Pa da r, Marwa, Nandimarg, Gurez, Lolab, Smg 
and Shardajee respectively, are allowed daily anowa _ 

of rupee one a day only for days of actual travelling 

' and for journeys beyond 10 miles from the headquarters « 

|8f!w C ) Police Levies of Gilgit District who will get luggage 

allowance on their transfer on other journeys , 

(d) Sub-Inspectors of Police who are allowed horse allowance 
{ ) i„ addition to travelling allowance for journeys per¬ 
formed by them beyond their jurisdiction. 

( 2 ) Deputy Commissioner’s establishment, excepting 

(«) Saddar Qanungos who are work 

V when out on tour In connection with gird aw ari work 

and annas 8 per diem when travelling in the hilly 
tracts noted below :— 

(A Gilgit and Leh Districts, 

{ii) Karnah and Kishtwar Tehsils, 

(Hi) Hilly and difficult mountain tract* only of Ramban 
Tehsil, Gulabgarh and Paddar Sub-Divisions, 

(iv) Gurez and Sjonaijnarg. 

(b) Establishment as per camp scale provided under Art. 

322-A. 

Ic) Any member of Deputy Commissioner’s office travelling 
' ' on detached duty within the district jurisdiction under 
proper authority subject to bills for such journey, 
being countersigned by the Commissioner. 

(cA Tehsil establishment, excepting—one moharrir 

who accompanies the Tehsildar or Naib-Tehsiidar when 
on tour is allowed daily allowance under ordinary rules 

and in cases where the Deputy 9 0 f mis ^ 10ne 4^^ 
the necessity, one extra moharrir for the Tehsildar. 
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' ( 4 ) Settlement 1 r ie]d establishment. 

( 5 ) (a) In all circles. Foresters except tliose on 

special duty as well as those attached as 
Assistants to Range Officers, where work 
necessitates their keeping a pony who shall 
receive travelling allowance at ordinary rates 
for journeys performed within their jurisdic¬ 
tion, the allowance is subject to the condition 
that the Divisional Officer shall furnish a 
certificate on their travelling allowance bills 
to the effect that the Forester’s duties were of 
a nature to require him to keep a pony and 
that a poity was in fact kept by him during 
the period to which the bill refers. 

(b) Forest Guards in all circles. 

(c) Watchers and malies of the Pyrethrum Divi¬ 
sion of the Forest Department. 

Note. 1,—Grazing Girdawars are treated as foresters for 
purposes of travelling allowance. 

Note 2.—Foresters working in the Research Division of the 
Working Plan Circle are exempt from keeping ponies. This shall 
have effect from 5th May, 1930/23^ Baisakh, 1987. 

Note 3.—With effect from 11-9-1942/27-5-1999 the restriction 
regarding the production of a certificate of possessing a pony by 
Foresters before travelling allowance is granted to them is waived 
in the case of those employed on Working Plans work. 

Note 4.—Girdawars in the Grazing. Regulations and 
Control Branch ( like Foresters employed on the Working 
Clan and Research Work, be exempted from production of pony 
certificate. 

Note 5.—Assistant i>rug Supervisors and Jamadars of the 
Pyrethrum Division of the Forest Department are exempt from 
production of pony certificate. This order shall have effect from 
1st Baiaakh, 1998. 

Note 6 .—Girdawars and Surveyors of the Forest Department 
on demarcation work wi{J be exempt from the restrictions 
regarding travel'>ag allowance within respective lurisdictions or 
ranges and will be entitled to travelling allowance admissible 
un ler rules. This ha9 effect from 25-ilri955. 
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( 6 ) Process-servers and Patwaries. 

(7) Public Works Department’s petty establish¬ 
ment engaged tor service Miiveys and 

Surveyors. 

( 8 ) Assistant Inspectors of Excise .re ; 

horse allowance for journey . within their 
ran°'e and are allowed travelling allowance 
in ^addition when travelling on tour beyond 
their range. 

Note 1._Officem who get daily allowance under the above rule 

get daily allowance oniy whether journey exceeds 20 mil 1 s a day or 
not, provided they travel more than 8 miles from the headquarters. 


Note 2.—The members of Police or Revenue Departments 
attached to Anantnag District will draw ordinary travelling allow¬ 
ance when proceeding on duty beyon <1 Pahalgam with Sri Amarna J 1 

pilgrimage. 


(9) (a> A Girdawar of Farms Department is al¬ 
lowed -/ 6 /- per diem as daily allowance 
for the journeys performed by •him in 
the Districts of Jammu and Srinagar excep¬ 
ting Rakhs Baniyari, Brah, Khun dm and 
Bandipur where he is allowed to draw 

mileage. 


(b) When he is detailed in the Districts other 
than those of Srinagar or Jammu he will get 
travelling allowance. 


(10 (a) Shajra-kasUes of Farms Department may 

be allowed -/4/- per diem as daily allowance 
for the journeys performed by hem in the 
Districts of Jammu and Srinagar beyond 
miles from their headquarters and ordinary 
m leage allowance for journeys to Bax iyari. 
Brah, Khundru and Bandipur. 


lb) When they are detailed in the 1 ustricts 
other than those of Srinagar and Jammu, they 
will get travelling allowance admissible to an 

officer of Class VIII. 
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322-A. The following Camp scale is fixed for tour¬ 
ing officers: — 


(i) Heads oi i J'epa'tments 
with jurisdiction in 
both provinces. 



(i) One Head Clerk. 

(ii) One Stenographer. 

(iii) Three orderlies. 


Exception .—One additional clerk of any grade is permitted in 
the case of officers who have, to make prolonged halts to hear appeals, 
etc., like the Inspector General Excise/Excise and Taxation Commis- 
sioner etc. 





Provincial Heads of J 
offices ...-( 



(i) One clerk of any 
grade and in addi¬ 
tion one stenograph¬ 
er (wherever these 
are provided) if ne¬ 
cessary in the inter¬ 
est ol Government 
work. 

(ii) One orderly. 


(3) Dirtrict 01 Divisional 
officers 


Same as above. 


Exception i.—Supervisors and Overseers of Public Works Depart¬ 
ment holding independent charge of Sub-divisions are classed under 
this category for the purpose. 


Exception 2.—Deputy Commissioner Ladakh can take cue addi¬ 
tional orderly on his tours. 

Exception 3. -The Assistant Registrars of Co-operative Depart¬ 
ment are permitted to take one clerk and one orderly. 

(4) Other Gazetted officers—One orderly. 

Except ion 1.—One clerk also is permitted in the cuae of Gazetted 
Officers of Judicial and Revenue Departments and Range Officers, 
Grazing Inspectors and Kuth Supervisors of Forest Department, 
when they go out to hear cases on spot. 

Exception 2,—In other cases, a clerk can accompany with the 
special sanction of the J* td of the Department (Class I) which, how¬ 
ever, shall happen in really exceptional case*. 
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(5) Non-Gazetted 
ing officers 


I 

L 


Na ; b Tehsildars, Mulberry 
Assistants, Co-operative 
inspectors, Veterinary 
Assistants, Police Inspec¬ 
tors and Game Inspec¬ 
tors are included in this 
category. Other touring 
officers also can be inclu¬ 
ded in this category with 
the sanction, general or 
special, of the Head of 
the Department of Class 
I in each case. 



Relaxation . A competent authority may relax the 
above rule in individual cases for special occasions 
when the ordinary camp scale fixed is considered 
inadequate for the special kind of work the officer 
has to undertake on particulpr tour or tours. 


Note 1.—The camp scale fixed above indicates the maxim am 
limit- Touring officers are, however, free to take with them officials 
of lower ranks or use even a smaller scale according to the nature 
of tour and amount of work to be done on a particular occasion. 


Note 2.—Personal orderlies drawn from regular ranks such as 
Head Constables and Foot Constables attached to Gazetted office 1 3 an 
Inspectors of the Police Department can be substituted in whole or 
in part for the menial strength fixed as above. 

Note 3. —Officers who have Farashes also sanctioned for their 
offices and who are to go out for long tours with necessary camp 
equipage can take them in addition to the meni-d strength fixed for 

them. 

Note 4 .— The above role does not apply to officers who are 
not ordinary touring officers. They can, whenever deputed for some 
special Government work, take the minimum establishment required for 
the performance of such duty, for instance, Audit Officer of Excise 
Revenue Audit who has to take the minimum number of clerks 
required to complete checking at an Excise post within the shortest 

time possible. 

Note 5.—The camp scale fixed above is for purely ordinary 
and normal tours. It does not include journeys undertaken for special 
and detached duties, for instance, journeys made by the staff of the 
Sericulture and Mulberry Culture Departments in connection with annual 
seed distribution or supervision of rearing operations or by the cashier 
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oi' the Public Works Department going to out stations for making dis< 
bursements to the daily labour, etc. or by the gazetted staff of the 
Medical Department when making visits to rural areas, etc. for which 
accompanying of technical staff such as Compounders, Nurses, Surgical 
Assistant, etc. is necessary, fn such cases minimum number of exe< u. 
tive, ministerial and menial staff required may be taken along. 

TENTS AND TENTAGE ALLOWANCE. 

9 

323. No tentage allowance is ordinaiily granted as 
tents are purchased by the Departments which use them 
and charges for carriage of tents so provided can be 
drawn on contingeiit bills, but the following rules apply 
to such drawals : — 

(a) when Government tents are used only for 

office purposes by any officer on tour, they 
should be carried at government expense ; 

( b ) when the} are used partly for office and 
partly for private purposes, the officer so using 
them must pay half Uie cost of carriage; 

(c) when they are used wholly for private 

purposes the officer so using them must pay the 
whole cost of their carriage. 

Note 1.—This rule is intended for journeys on tour only and 
does not apply to inferior servants 

Note 2 .—A certificate should be furnished in support of charge* 
under this rule. J 


8ECTI0N II —PERMANENT ALLOWANCE. 

CONDITION OF GRANT. 


324. A permanent monthly travelling allowance is 
granted in lieu of all other travelling allowances except 
carriage of tents used only foi office purposes (tee 
Article 323 (a)) for journeys within an officer’s circle of 
duty, and is drawn all the year round, whether the 
officer entitled to ii is at the time absent from his 
headquarters or not An offi 1 [rawing this allowance 
must submit .1 monthly journal to the Head of his 
Department. 
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CONDITIONS UNDER WHICH EXCHANGEABLE. 

09 ^ An officer in receipt of a permanent monthly 
n In ce may, when proceeding under proper authority 
f’voml jus jurisdiction, exchange Ms permanent allowance 

- r,^diction for the allowances admissible under 

321 322 and 337 (journeys on tour), the daily 

allowance bVing taken to be ^-thirtieth of the perma- 

nent monthly allowance. 

not drawn during leave, etc. 

095 A permanent monthly allowance cannot be 
during absence on leave of any description or 

ioinin a time between appointments. Leave of any descript¬ 
ion obtained by an officer drawing fixed travelling 
allowance must be reported to the Accountant-General. 

u . _The T. A. bills of Ministers will be exempt from 

the operation of this rule with effect 

327 Officers in receipt of permanent mental} a! • — » 
once should deduct from their bills the Vcalue of he 

Govemmenthonveyance (see also Article,308). and the 
allowances are not admissible for any period during which 
the officer is entertained as guest of the Government. 

• SC3TION Hi;- CONVEYANCE OF HORSE ALLOWANCE. 

Co ivevance allowance not exceeding the 
amount 'shown in each case may be granted }<>. a Govern- 
ymen t. servant specified therein. [see clso Af.ic t 32 ) 

Nnte i._A certificate must be furnished every month by the 
office! drawing 1 he conveyance allowance that the conveyance 
which the conveyance allowance is given or a hired one has been 
maintained throughout the month. Whether the conveyance is owned 
or lured by him is immaterial- 

Note 2-Horse allowance may be drawn in full during privilege 
leave by a Police Inspector, Sub-Inspector or a mounted Head- 
Constable provided no extra cost is thereby involved on the 
Government. During long leave, only half the rate of horse p-'lowance 
may be drawn by a mounted Head-Constable and Constabl s 
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except on leave without pay when he will get no horse 
allowance at all. 

Note 3.—Assistant Inspectors of Excise Department in 
charge of ranges are also permitted to draw horse allowance 
during privilege leave. 

Note 4.—The concession allowed to the Police and Excise 
Officials under notes 2 and 3 above is also extended to the Kuth 
Officials. 

Note 5.—Police Inspectors officiating as Assistant Superinten¬ 
dents of Police may continue to draw ! lorse allowance in addition 
to ordinary T. A. for a maximum period of four months at one 
time, provided they continue to maintain a horse for this period. 
No horse allowance in addition to T A. can, however, be drawn 
after the expiry of this period. 

Exception. - This Article shall not apply in the case of 
Assistant Inspectors of Excise and Sub-Inspectors of Police [{See 
Article 322 ii 1 ' (c) and (<$)]. 

328-A. The general principles governing the grant 
of conveyance allowance and the rates of allowances for 
the maintenance of different kinds of conveyances 
are— 

(a) Conveyance allowance should be given only 
when a large amount of travelling has to be 
done within 8 miles radius, 

( b) Conveyance allowance may be of the following 
kinds :— 

(i) Car allowance. 

{iij Petrol allowance to Police Traffic Officers. 
{in) Tonga allowance. 

[iv] Horse aUowance. 

(v) Cycle allowance. 

(c) Rales of allowances for the maintenance of dif¬ 

ferent kinds of convevauces are as under:— 

- %/ 

f/ i Car allowance ... Rs. 50 p. m, in Srina¬ 
gar and Rs. 45 p. 
in Jammu. 

(m) Tonga allow¬ 
ance ... Rs. 30 p. m. in Srina¬ 

gar and Tammu, and 

Rs. 25 m Muffasi). 

i f ' 
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(m) Police horse 

allowance 


\iv) Other horse 

allowances 


Rs. 25 p. in- in Srina¬ 
gar and Jammu, and 
Rs. 20 in Muffasil. 

Rs. 20 p. m. in Srina 
gar and Jammu, and 
Rs. 15 in Muffasil 

and to Assistant ins¬ 
pectors of Excise 
detailed on special 
patrolling duty at 
the borders. 


(v) Cycle allowance ... Rs. 5 p. m. 

(d) The officer for whom conveyance allowance is 
claimed should be allocated to one of the cate¬ 
gories specified in t b) above, from the necessity 
of the case. The allowance should be attaches 
to the post and not to the incumbent. 

(, e ) The approximate average mileage on Govern¬ 
ment duty should be determined in cases of 
car allowance. This allowance should be based 
on a rougu estimate of the actual cost of 
maintenance but expressed in round figures. 
This should include oil, tyres and tubes arui 
proportionate depreciation. 

. i —j" ■— 1 

SECTION IV— DAILY ALLOWANCES—CONDITIONS. 

CONDITIONS OF GRANT 


329. A daily allowance is intended to cover the 
ordinary daily charges of an officer on tour ; it is drawn 
only during absence from headquarters on duty induc ¬ 
ing the period of halts on duty; or on an authorised 
holiday during such absence. 

m m r^flr • 1 1 ^ 

Note. — Note 2 to Article 106 applies here also. 

330 Excepting the inferior servants, daily allowance 
is inadmissible for a day for which -actual travelling 
expenses or any other kind of travelling allowance is 

drawn. 
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331. No travelling allowance other than a perman¬ 
ent monthly allowance is admissible lor any day on 
which an officer does not reach a distance exceeding 8 
miles from the headquarters, or return thereto from a 
distance exceeding 8 miles. 


Exception .—When a non-gazetted or inferior government 
servant is despatched on duty to a p ace at some distance from his 
office cr is summoned to his office by a special order of the Hear 
of the office within or outride the hours of duty, the expenditure 
involved, as tonga charges may be paid by the Government and 
charged to contingencies, provided that — 

(ij the Head of the office certifies that the expenditure 
was actually incurred, was unavoidable and is within 
the scheduled scale of; charges for the conveyance 
used ; and i - 

{it 1 the Government servant concerned is not entitled to 
draw travelling allowance under the ordinary rules for 
the journey and that he is not granted any compensa¬ 
tory leave and does not or will not otherwise receive 
any special remuneration for the performance of the 
duty which necessitated the journey.. • 38 


HALTS DURING TOUR 

332. A daily allowance may not be drawn for 
more than ten days of halt at one place. The competent 
authority may exempt any officer from the operation of 
this rule in special cases in which it is satisfied that 
the prolonged halt was necessary in the interest of 
public service ; and 

(a) that it was necessary to maintain camp 
equipage, or 

m 

(b) that the officer was put to extra expense by his 
halt after the first ten days. 

Note. 1.—Employees of the Archaeological Department, Non- 
Gazetted Officers of the Mineral Survey Department, Forest Depart¬ 
ment Oi:.Curs, Non-Gaze ted Local Audit Staff of Accountant- 

Generals Office am; all Inierior servants are exempted from the 
operation of this rule. 

Note. 2 ,-y Assistant Surgeons may be granted an allowance of 
Ks. 1-8-0 per diem in addition to pay for the period (not exceeding 
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3 months) during which they stay at the College to undergo Post¬ 
graduate Course. 

An officer who remains more than ten days 
halted at a place may, after he ceases to draw the daily 

allowance, draw tiavelling allowance under the orfB^y 

rn ipc for aav iourney made on one day from ana to tn 
halt ins place if he reaches a point more than eight miles 
distance from it. A halt is not interrupted for the pur¬ 
pose of these rules by an absence on duty from the place 

of halting for less than three nights. 

Head-Quarters. 


334 . The Government may determine in 
doubt what are the headquarters of any ofiicei 
under it (See Article 20 j. 


case of 
serving 


SECTION V—DAILY ALLOWANCES —RATES. 

335 . D.uly r allowance is given at the following 
rates Rs. a. p. 


1. Prime Minister . 

2. Ministers, Advisers and Judges of the High 

Court ol Judicature 

3. Deputy Ministers . 

4. Officers other than Ministers drawing Rs. 750 or 

more 

5. Officers drawing from Rs. 500 to 749 . 

6. Officers drawing from Rs- 300 to 499 . 

> fficers drawing from Rs. 100 to 299 

8. Officers drawing from Rs. 50 to 99 . 

9. All officers in superior service drawing less than 

Rs. 50, and Inferior servants •• ••• ••• 



900 

700 

500 

400 

3 o 0 

180 

1 o o 

O 12 O 


Note 1— Halting allowance is inadmissible to work-charge estab 

lishment. 
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Exception 1.—The temporary establishment of the Forest 
Department charged to Head-A "Conservancy and works” h 
exempted from the operation of Note 1 to this Article. 06 

Exception 2.—The work-charge employees of the Kishtwar 
Irrigation Divis: < n t reated under C. O. No. 1404-C of ig5o dated 
4-12-1950 be exempted from the operation of Note 1 above. * 

Note 2—All officers will when halting on duty in th 
principal towns outside the State, draw an increase of 75 p er cent 
over and above the rates, 'or the purpose of this rule, the priociml 

towns are Bombay, Calcutta, Madras, Delhi, Simla, Amritsar Path: i . 

Allahabad, Lucknow, Patna, Nagpur, Cuttock, Shillong, Ahmuda- 
bad, Visakhapatan, ilenaras, Aligarh, Cochin, Trivendrum 
Hyderabad, Daroda, Jaipur, Banglore, Poona, ' Aera, Kannur 
Ambala, Jullender, Delna Dun, Chandigarh and such other towns as 
may, from time to time, be declared to be the principal towns. 

Note 3—A government servant who while on tour in India 
is al owed ;ree board and lodging at the expense of the Government 
or the State visited, is entitled to draw only \ the daily allowance 
ordinarily admissible to him at the station concerned. 


MILITARY OFFICERS 


336. Deleted. 


SECTION VI.— MILEAGE IN LIEU OF DAILY ALLOWANCE 


U IIFN DAILY ALLOWANCE IS EXCHANGEABLE 

. 337. An officer may, for any day, diaw in lieu of 

nis daily allowance pr > vided journey by road has 
been performed beyond a radius of 15 miles— 

(a) if he travels by railway, the allowance admissi¬ 
ble under Articles 314 to 316 ; 

(b) if he travels in one day more than 20 miles by 

road, the allowance admissible under Articles 317 
to 320. 


c) Sl 1 1 ,) j ( J L ; n y coi litioii which a competent 
authority may by general or special order 
impose, a non-gazelted ministerial or inferior 
government servant may ior any day on which 
he travels by public or hired conveyance under a 
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certificate from the 1 lead of >lis office lUat lie is 
required to do so, draw mileage allowance instead 
of daily allowance. 

Note i.-—A non-gazetted ministerial officer drawing less 1 i 1 n 
Rs- 50 P er mensem or an inferior government servant accompanying 
a Gazetted Officer on tour and travelling more t an 8 idles a day 
in hilly areas where no vehicular trat ic is possible, may draw mileage 
allowance instead of daily allowance even 1'lough the jour;.ey may 
be within 15 miles’ radius, provided the Head of his office certifies 
that the official concerned was required to engage a pony <>r ponies 
ora mazdoor or mazdoors for himself and his luggage for the journey 

so performed. 

Note 2.—A Non-Gazetted Executive Officer drawing ess than 
Rs. <0 per mensem when accompanying a Gazetted Officer on tour and 
travelling more than 20 miles a day in hilly areas where no vehicular 
traffic is possible may draw mileage allowance instead of daily allow¬ 
ance even though the journey may be within 15 miles radius, provided 
the Head of his office certifies that he was required to engage a 
pony or ponies or a mazdoor or mazdoors for himself and his luggage 
for the journey so performed. 1 his will have effect from 8th March, 
1934/25^ Phagan, 1990 vide Prime Minister’s endorsement No. 684 

dated 8th March, 1934. 

I (d) If he travels partly by road and partly by rail— 

[ (i) in respect of railway journey, the allowance 

admissible under Articles 314 to 316 ; 

If c . (ii) in respect of road journey, the allowance 

admissible under Articles 317 to 320, provid¬ 
ed the conditions of clause ( b) of this. 
Article are fulfilled, otherwise mileage 
allowance limited to daily allowance, if the 
road journey on the same day exceeds 8 
miles. 

Note —The Ministers and other Government servants who 
charge only daily allowance and actual cost of propulsion o 
Government conveyance placed at their disposa 1 are entilled 0 
charge in their travelling allowance bills, the rent actually paid by 
them under the rules relating to occupation by travellers of Dak 
Bungalows and Rest Houses, etc., in the State. 
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SECTION VII.— ACTUAL EXPENSES IN LIEU OF 

TRAVELLING ALLOWANCE AND 
HALTING ALLOWANCE. 

337-A—An officer may with the sanction oi the 
competent authority draw in lieu of the allowance 
admissible for Journeys to places outside the State and 
halts at such places, actu 1 expenses. Such expanses will, 
besides actual travelling exp in c e 3 as defined w Article 8 
oi these Regulations inclu la also charges for board and 
lodging subject to the production of vouchers in support of 
his claim. Bills in vhich actual expenses r.re claimed shall 
always require pre?,udit by the Accountant General. 

Note x. Actual expenses cun be allowed only if the amount 
admissible otherwise is inadequate an 1 tails sh'-rt of the additional 
expenditure to which the of icer is put by his stay outside the 
State. Such authority, however is not bound to accept the full 
amount claimed as actual expenses and is expected to scrutinize 
each claim on its merits keeping in view the status of the officer, the 
place visited and the exceptional circumstances which necessitated the 
claims for actual expenses in lieu of the travelling allowance and 
pass only such claims as may be reasonable. 

Note 2.—Actual travelling expenses include also charges on 
account of tip money pai- 1 to servants. 


CHAPTER XXIX—Oiher Journrys. 


SECTION I -JOINING FIRST APPOINTMENT. 

333. Travelling allowance is not ordinarily 
granted to any pirson for journeys to join a lirst appoint¬ 
ment in Government service, but whe \ it is specially 
prov’ded or agreed upon beforehand by the Minister 
concerned in the case of non-gazetted officers and by the 
Government in other cases ; n the interests oi Govern¬ 
ment work, travelling allowance may be given undir the 
Rul es for journeys on tour classing tiie officer under Article 
303 as if he had already joined such appointment. 


Exception —See Article 341. 
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SECTION II— JOURNEYS ON TRANSFER 

GENERAL RULES. 

^HBS39. In the case of all journeys on tiansfer, an 
officer is entitled to traveling allowance at double the 
ordinary rates prescribed, if he is transferred for the public 
convenience and not at his own request or in consequence 
of misconduct, and if he is entitled to pay during the 
time occupied in such journey. 

fifole 1—Article 104-A applies here also. 

Note 2 —Constables of the Police Department may be 
showed double mileage only if transferred from a Police stalion in 
one District to a Police station in another District, and double daily 
allowance when they are transferred from one Police station to 
another in the same District. 

339-A. A Government servant who travel-! by air 
on transfer is entitled to draw the travelling allowance 
which would have been admissible had the journey or 
journeys been performed by the normal mode of convey¬ 
ance, viz. by road or rail. 

TRANSFER NOT ON PUBLIC GROUNDS. 

349. When a .11 officer is transferred otherwise than 
for public convenience, a copy of the order of transfer 
shall be sent to the Accountant-General. In the absem 
of such information, the Accountant-General, shad assume 

that the officer has been transferred for public con¬ 
venience. 


EXCEPTIONS. 

Pp r 341. Treasurers transferred from one station to 
another under orders of the General Treasurer are not 
entitled to any travelling allowance from the Government 
Treasury, but they will get travelling allowance for their 
first appointment in a Frontier District. 


Note .—Treasuers transferred from one place to another in 

Oovermnent interest are entitled to travelling allowance. Their 

travelling allowance bills will be countersigned by the General 
Treasurer. 
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t deleted. 

Deleted. 

Deleted. 

Deleted. 

Deleted. 

APPOINTMENT changed in transit. 

347. An officer whose appointment is changed while 
in transit from one appointment <0 another, is entitled 
to travelling allowance from his old station to the place 
(on the route to the first station to which he was 
proceeding) at which he receives his further orders, and 
thence to his new station. 

WHEN LEAVE INTERVENES. 

348. An officer who is tiansferred from one station 
;o another, is entitled to travelling allowance from his old 
station to his new station even though leave not exceeding 
four months intervenes. 

^49. The travelling allowance of an officer who 
receives orders of transfer during his privilege leave, will be 
calculated from his old station, or from the place where 
lie reedves t he orders o r transfer whichever calculation 
will entitle him to the lesser travelling allowance. 

INFERIOR SERVANTS. 

350. Save as provided in Article 331, an officer in 
inferior sen ice may not draw travelling ahowance for a 
journey on transfer except under special orders of the 
authority next above that competent to make the transfer. 

351. The following in r erior officers may be granted 
travelling allowance for journeys on transfer;— 

(a) inferior officers of the Police Department; 

( b ) inferior officers of Revenue and Excise 

Departments. 


342 . 

343. 

344. 

345 . 

346. 









No. 4(0)] The Jammu and Kashmir Govt. Gazette, 24th January, 1957. 161 
CHAP. XXIX] MOTHER JOURENYS. 

8ECTION III— JOURNEY TO HILL STATIONS. 

Travelling Allowance Rules for Special Localities. 

352. F or journeys performed elsewhere than on the 
roads m ntioned in Sched de VII, the mileage aid daily 
allowances may be drawn by officers c f classes IV to IX 
at the rates as prescribed above with an addition o> 25 
per cent. 

This concess'on will be applicable to Gilgit District 

also. 


SECTION IV— JOURNEYS TO A l l END EXAMINATION. 

DEPARTMENTAL EXAMINATION. 

353- An officer is entiled to trave ling allowance twice 
but not mo r e than twice for each standard, lor journeys 
to and from consequent on attendance at an obligatory 
Departmental Exam in at’on. 


Note .—The Government may extend the provisions of this Article 
to any Departmental Examination even though it is rot obligatory. 

354. If a candidate appears to have cu’pably neg¬ 
lected the duty of preparing himself fer a.i obligatory 
examination during the period available for the purpose, 
the controlling officer may disallow the travelling 
allowance to which he would otherwise have been entitled 
under Article 353. 

355. The selected candidate for training in India 
will be allowed travelling allowance for all journeys at 
ordinary tour rates as admissible under these Regulations 
reckoned on his pay, if already in Government service and 
on his stipend if anon-official. In making out claims 
for travelling allowance the stipendiaries will be guided i_y 
the general rules in these Regulations an 1 their claims will 
be subject to other restrictions embodied in these rules. 
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355-A. Government servants eligible to the benefits 
of the Government Insurance Fund may, provided their 
pay does not exeed Rs. 50 per mensem draw actual 
travelling allowance for journeys undertaken in connec¬ 
tion with their medical examination for admission to the 
State Insurance Fund subject to the conditions that — 

(a) a proposer who has been passed by the Medi¬ 
cal Officer actually takes out a policy within 
the period prescribed bj' the rules of the fund; 
and 

(b) that a proposer who has taken out a policy 
pays the premium on it for a period not less 
than twelve months. The travelling allowance 
will be charged to the Department concerned. 


SECTION V— JOURNEYS OCCASIONED BY LEAVE OR 

RETIREMENT. 


356. Save as otherwise provided, an officer is not 
entitled to tra\ elling al lowance for a journey— 

(i) when proceeding on leave ; 

(ii) on rejoining from leave ; 

(iii) during leave of any kind ; or 

(iv) on retirement or dismissal from Govern¬ 

ment service. 

Exception : —Government officials not belonging to the districts 
of their employment serving in the frontier Districts of Gil git and 
Ladakh are entitled (when they avail themselves of leave), to travelling 
allowance for the journey from the station at which they are serving, 

1 > Srinagar or to the place at which they actually spend their le v« 
whichever is less, and also for the return journey, provided that no 

officer mav .< v.,il himself of this con p ion more than once in three 

years. 
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RECALL FROM LEAVE. 

357. An officer lecal'ed to duty before the expiry o! 
leave is e-t tied, if return to duty is compulsory and 
jf the leave is curtailed by one month or moie, to travel¬ 
ling allowance for the journey from the place at which 
tlie order of recall reaches him. If the amount of th.- 
leave curtailed is less than one month, the foiegong 
privileges may bo given or withheld at the discreton of 
the authority recalling the officer. 

S ECTION VI-JOURNEVI TO ATTEND COURTS. 

: TO GIVE EVIDENCE. 

358 (a) The Minister-in-charge may sanction travel¬ 
ling allowance in case in which a Government servant is 
( compelled to defend himself in a criminal or civil case 
brought against h'm arising out of acts done by him in 
the discharge of h : s off cial duties and in which the 

■ Government has dee ded to undertake his defence at 

■ public expense, provided the officer concerned is honour¬ 
ably acquitted of charge brought against ldm. 


(b) An officer summoned to give evidence of facts 
wlvcl have come to his knowledge o v of matters w th 
which he has had to deal in his official capacity— 

dr; (j) j n criminal cases cognizable by Police, or 

(ii) in civil cases to which the Government is 
a party, or 

(hi) in a departmental enquiry held by a properly 
constituted authority under the Government, 

mav draw f ravelling allowance under 1 be Rules 
for journeys on tour ; provided that he must obtain 
from the Court concerned a certificate to the above 
•effect. 

Note 1.—A Police officer is granted no allowance by the 
Court but is given a certificate of attendance. 

Note 2-—State Oolice officers whenever attending Courts 
out side the State on official duty in connection with prosecution 
of cases, etc., will be paid travelling allowance from he State. 
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Note 3.-- An officer on leave summoned to give evidence 
of the kind contemplated in this Article i s entitled to travelling 
allowance under this Article from and to the place from which 
he is summoned as if he were on duty. 

359 . (a) An officer summoned to give eviden e 

under other circumstances is not entitled, by reason 
of his being an officer of the Government, to any 

allowance other than that admissible by the Rules 
of the Court. 


(b) But if 
of subs'stence 
anv allowance 


the Court 
allowance 
for 


pays him any sum by way 
or compensation apart from 
travelling expenses, he must repay 
that amount to the Government before 

pay for iheday or days of absence. 


drawing full 


Note. Grant of ravelling allowance under this rule is subject 
to the submission by the officer concerned of certificate of 
attend 1 u e given by the Court or authority which summoned him. 


SECTION VII— JOURNEYS ON OTHER OCCASIONS. 

To attend Pasteur Institute. 


The lules 1 elating to travelling allowance 
concessions to officials bitten by rabid animals and 

who proceed for treatment to the Pasteur Institute 
are given in Appendix IX of the Financial Code. 

J-A. Halting allowance will not be admissible 
to Government servants deputed to decompany students 
appearing at the various centres of Matriculation and 
School Leaving Certificate Examinations within the 
Government territories for the days for which they 

receive invigilation fee from the Jammu and Kashmir 

University. 

%/ 

' RAVELLING ALLOWANCE TO NON-OFFiOIAL MEMBERS 

oft: it Jammu and kashmir constituent assembly. 

RuJej ga/erniiig Allowance' to the Members of 
the Jammu and Kashmir Constituent A ss embl y 

Legislative Assirrfciy 

360-B. (1) !he members of the Assembly 

will D e entiiled to the following rates of travelling 
allowance ad daily allowance in respect of their 
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journeys to attend a Session of tlie Assembly or .'or 
transacting any other business connected! with their 
duties as such members : — 

(a) Journey by road .— Road mileage at the 

rate of annas six per mile between the place 
of usual residence of a member and the 
place where the Assembly meets or such 
other business is conducted, provided the 
journey is not within a radius of 8 
miles of the place where the Assembly 
meets or such other business is transacted. 

(b) Journey by air .—A member who performs 

the journey by air— 

(i) between Srinagar and Jammu and vice 
versa may draw travelling allowance 
at 1| times the fare for air journey, 

iil) from any place within the State from 
where he is deputed to any place out¬ 
side the State may draw travelling 
allowance equivalent to one and one 
fourth of the standard air fare. 

tc) Journey by rail —one and one-half of 

the railway fare of the first class. 

(2) In calculating mileage adowjnee for journey 
by road, fractions of a mile shall be omitted from 
the tota 1 of a bill for any journey but riot from tHe 
various items which make up the bill. 

(3) Daily allowance .—A consolidaied daily allowance 
of rupees ten per diem each day of residence at 
the place where the Assemtyy meets or the other 
business is transacted until the close of the Session 
or the completion of the other business including 
residence not exceed rg one day before the commence¬ 
ment of the Session and after its close, rro\ided he 
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attends all meetings of the Assjmbly during the 
Session or in case of absence from any meeting, has 
explained such absence to the satisfaction of the 
President, provided further that where such absence 
has been exp!a : ned to the satisfaction of tine President, 
allowance shall be drawn at the following rates : - 

fa) for the first 6 days of absence in a Session, 

full rates ; 

(oh tor a further j 2 days o' absence in a Session, 
half rates ; 

(c) for days of absence in excess of eighteen 
in a Session, no allowance. 

(-1 j When there is an inteival of not more than 

a week between the termination of the meeting-: of i he 

Session or a Committe and the commencement of those 
of another Session or Comm'ttee at the same place 
both of which a member is required to attend ancl 
when such a member remains at the place during 
the interval, he will be entitled to draw daily allowance 
for such period of residence or draw travelling allowance 
for going to and coming back from his usual place 
of residence, whichever is less. 

( 5 ) Tiie allowance for non-members elected or nomi¬ 
nated to Committees set up by the Assembly shall 
be the same as for the members of the Assembly. 

|53§(b) A member who claims any travelling or daily 
allowance under these rules shall support his claim 
by recording a certificate on the concerned bill in 
the following foim :— • j 

“Certified that no amount has been claimed 
for this journey period in the bill drawn from 
any other source or previously”. 

( 7 ) Bil s shall be prepared in duplicate on printed 
form to be obtained from the office of the 
Assembly Secretary, and be returned to him duly 
filled in and signed and one of the copies being 
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stamped and receipted. The hours of departure and 
arrival shall he noted in the column for the purpose, 
j'h ' entries in the bi.ll shal be complete 1 , the dates 
of journey including the return journey to be claimed 
sha'l >e entered and the total claim shall be entered 
in the figures as well as in words. 

181 Such bills of the members will be paid before 
audit after preliminary check by the <T 1 ice of the 
Assembly Secretary, end be countersigned b\ 

President endorsed in the name oi Office 1 . of 

the Treasury at which the member desires to receive 
payment and such treasury Officei shall arrange the 
payment thereof forthwith ' to the concerned member 
or to any other person authorised by the member in 

this behalf. 

L) Notwithstanding anything contained in these 
rules, no Minister or Deputy Minister sh. 1 be entitled 
to any travelling or daily allowance under^these rules. 
\ Parliamentary Secretary shall not be entitled to any 
daily allowance under these rules. 

(10 1 Immediately after the close o! the Sessio; 
the travelling allowance bills of the members will be 
postaudited and objections, if any, shall be intimated 

lie membe*- by the audit not later than three 10 ths 
from th*' date of the encashment of the * ill. 

( 11 ) In case of disputes regarding interpretation of 
these roles by the audit, the ruling of the Preside ■ 
shall be final aid binding on the audit. 


350-C. The Ch ef Parliamentary Secretary a 
Parlime itary Secretaries shall be allowed the same travel¬ 
ling allowance and daily allowance as are admissible 
under these Regulation to officers specified in Glass II _ot 
Article 309. They will not be e ititled to any daily 
allowance during the sittings of the Assembly or any 
of its Comm ttees. They a e jclassea ni 1 !: flu r . 


JOURNEYS TO ATTEND TECHNICAL CONFERENCES 
AND DEPARTMENTAL MEETINGS IN INDIA, -TC. 


360-D. A competent authority may permit officers 
as also clerks accompanying them in cxrep'ional ca.se>> 
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to attend technical < onferences and Departmental meet¬ 
ings in, India, provided such visits are in the interest 
of the Department and the Finance Department has no 
obj ection. 

360-E. A ' ompe ent authority may give permission 
to professors and teachers to accompany teams and 
allow them travelling allowance as admissible under rules. 

Exception No travelling allowance will be allowed tor participation 
in scientific conferences mentioned in sub-clause ( e) under Article. 133. 

JOURNEYS OUTSIDE INDIA. 

360-F. (a) Travelling allowance for journeys out¬ 

side India is paid in accordance with the orders of 
Government in each case which will specify the class 
of accommodation by steamer and rail. 

\(b) If in the case of journeys by steamer the or¬ 
ders do not specify the line, the o ficer will be deemed 
to have sailed by any line except the P. & O. 

(c) Bills for journeys will be prepared on the 
travelling allowance bill form with necessary particulars. 
For steam r ioumeys the receipt o'" letters from the 
Shipping Company or the Agents, stating the amount 
of the fare paid will be attached to the bill. For rail¬ 
way journeys the officer will give a certificate as 
to the actual amount paid. 

(d) A daily allowance may be sanctioned to cover 
board and lodging and other sundry charges ; other¬ 
wise Article 3 O 8 -A will apply to those charges. 

(<?) As far as passible a flat rate will be sanc¬ 
tioned for miscellaneous expenses when actual expenses 
are sanctioned for board and ’odgirg. 

(/) Conti lgent expenditure, if any, will be claimed 
in an ordinary contingent bill. 

T. A. TO NON-OFFICIAL MEMBERS OF COMMITTEES 

CONSTITUTED BY GOVERNMENT. 

360-Ct. Except in the case of attendance at Sub¬ 
committees o f the Assembly, the Assemblv members 
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and other non-official members of the Boyd of In¬ 
dustries and similar other Boards or Committees will 
be allowed daily allowance and mileage at Rs. iO/- per day 
and annas -/ 6 /- per mile respectively. Such other mem¬ 
bers would be paid according to Class IV under 
Article 309 of these Regulations if railway journeys 

■arc under taken. These orders shall apply in all cases 
other than those in which the Government have al¬ 
ready made special orders. But for journeys between 
places connected by aii service, travelling allowance will be 
regulated in accordance with Article 320-D. 

o 


CHAPTER XXX—Special Rules for Annual Move of 

Government. 


JOURNEYS BETWEEN JAMMU AND SRINAGAR. 

GENERAL RULES. 

361. Officers moving with tie headquarters of 
the Government for the journey between Jammu tnd 
Srinagar and vice versa draw travelling allowance accor¬ 
ding to their class at the rates mentioned m Article 
363 and the journey for the purpose of travelling allowance 
only, is treated as on transfer. 

362. No daily allowance isadmissible for haltsmade 
in course or journeys other han on tour. But i<>r 
[journeys between Jammu and Srinagar with the read- 
quarters of Government , daily allowance ay Ire given 
for halts on duty specially ordered by the Head of 
the Department. 

ANNUAL MOVE OF GOVERNMENT. 

363 . (I) The following lumpsum allowances lor 
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tlie road journey may be allowed : 

Class of Officers. 


6 


7 


Fixed mileage 
a 1 Iowan ce. 


Rs. 


a. p 


j. Prime Minister 


* « 


* * 


400 0 0 


2. M misters, Advisers, President Assembly 

and Judges of the High Court . . 

3. Deputy Ministers 


300 0 0 
250 0 0 


4. ( b dicers other than those in Classes 1 to 3 

above) drawing Rs. 750 or more 150 12 0 

5 . Officers (other than those in Classes 1 to 4 

above drawing from Rs. 5 OO to Rs. 749. . 125 10 0 


< officers (other than those in Classes 1 to 5 

above) drawing from Rs. 300 to Rs. 499 . . 100 8 0 

Officers (other than those in Classes l to 6 
above) drawing from Rs. 1 00 to Rs. 299 . . 75 6 0 


8 . Officers (other than those in Classes J to 7 

above) drawing from Rs. 50 to Rs. 99... 50 4 0 

9. Officers (other than those in Classes 1 to 8 

above) drawing less than Rs. 5 O ... 37 ii 0 


10 . Inferior Servant 


* • 


20 0 0 


f(2) For railway journey between Jammu and 

Rawalpindi— 

(.<*) Oniceri of the 1 st 9 classes actually travelling 
by the Rawalpindi route will draw for them¬ 
selves double railway fare admissible 
to their respective classes under the 

Travelling Allowance Rules, for their families 
single railway fare admissible to their respec- 
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tivc classes for < ach adult member and \ fare 
for each member between the ages of 3 and 
12 years, the maximum amount admissible 
for an officer and his family not to exceed 
four full fares of hi- class. 

(ft) Inferior servants will draw single 3rd class 
i?ilwav fare and dailv allowance only. 

J w 

p{ 0 (g j,_Charges for the officers of the 2nd to 9th classes, for 

the railway journey must be supported by a certificate from t.!.e 
Head of the Department giving the relationship and ages for 
members of the family who might have travelled with the officer, 
and the fact that they are residing with and wholly dependent, o 
the officer. A similar certificate vril be required 'om offic ers of 
the ist class if rail fares are charged for any member of their 

family- 

Note 2.—When owing to tarly snowtall, etc., journey 's adopted 
by the Hawlian route instead of Rawalpindi in the interest of 
Government work, the same rates as ;< under his Article 

will be allowed. 

y 0 }e 3—Police Orderlies attached to officers moving with die 
Government should be given travelling allowance on occasion of 
Government move from Srinagar to Jammu and vice versa nt 

move rates. 

Note 4.—‘‘Chauffeurs performing journeys on the occasion of 
annual move of Government are entitled to full travelling allowance 
admissible under this Article.** 


Note 5.—Service as chauffeur of the Propaganda Van of the 
Rural Development Department should be treated as supen^r, 
an I the annual move travelling alio wan regulat 1 accordingly. 

364. As long as the B.mihal-pass is open, travel¬ 
ing allowance by rail between Jaumvi and Srinagar vui 
Rawalpindi in connection with Government move 
or other ordinary tours should no; exceed the travelling 
a,llowance admissible via Banihal. 

365 . The Heads of Departments undertaking tour 
journeys in connection with the annual move journey 
may, with the previous sanction of the Mit ist<-r-m-chmge 
be permitted to draw ordinary travelling allowance i< 
the actual journeys performed plus travelling allow- 
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ance at move rates minus ordinary mileage rates from 
Jammu to Srinagar or vice versa. 

306. Tf any member of the officer’s family is pre¬ 
vented by good and suffer n‘ cause from (ravelling 
with him by railway, his or her journey may be charm 
for within these limits; provided he or she” follows the 
officer within two months of the date of his transfer 

or precedes him by a period not exceeding one month. 


CHAPTER XXX A. 

RULES REGULATING THE GRANT OF TRAVELLING 

ALLOWANCE TO GOVERNMENT SERVANTS WITH 
HEADQUARTERS AT JAMMU OR SRINAGAR 
FOR JOURNEY TO THE HEADQUAR¬ 
TERS OF GOVERNMENT. 

367 Unless 11 re previous sanction of the competent 
authority has been obtained, travel ing allowance will not 
be admissible between Srinagar or Jammu and the 
1! ladquaters of Government for any direct journey by 
the Government servant except journey — 

(a) for which travelling allowance is permitted 
under these rules ; 

(b) to attev.l a meeting of the State Legislative 

Asset n bly. 1 

367 -A. Travelling allowance may be drawn as for 
a journey on tour by a Head of Department when 
travelling on duty to the 1 Headquarters of Government 
and vice versa, within his sphere of duties for one journey 
each way whether such journey is performed direct or 
by detour lo; inspection purposes. Such a Government 
servant will however, forfeit all claims to travelling 
allowance for the halt at (■ veinme ;t Headquarters and 
the Journey between Government Headquarters and 
the Stations visited immediately before and after the 
halt at Gove. t Head marters ii he prolongs his 
siay beyond a period oi It) days or the period necessary 
for (he performance of the duty on which the journey 
is made, whichever is less. 0 











No. 4(«)j The Jammu and Kashmir Govt. Gazette, 24th January, 1957. 173 

CHAP. XXX-a] rules regulating grant of t. a. 

367-B- Travelling allowance may be drawn for more 
than one journey either way only if the following con¬ 
ditions are satisfied : — 

(i) that for a journey between his Headquarters 
and Go vernment Headquarters - 

(o) It involves a tour of more than 7 days, 

( b) the tour does not end with or include a 

halt of more than 3 nights at the Govern¬ 
ment He adquarters, 

(c) the Minister-in-charge certifies that the tour 

was made in the interest of Government ; 

(ii) that for the journey between the Govern¬ 
ment Headquarters and his 1 1 eadquarters— 

(a) it involves a tour of more than 7 days, 

(b) halts aie made during the tour at not less 
than 3 places of the direct route between 
his Headquarters and the Government 
Headquarters, 

(c) the Minister-in-charge certifies tha the 

tour was made in the interest of Govern¬ 
ment ; 

(iii) that the interest of Government could not 
have been equally served in the course of a journev for 
which traveling allowance is admissible under Article 

367-A. 

367-C. Articles 367-A and 367-B apply to journeys 
beginning at the Headquarters and en< ing at the Read- 
quarteis of Government or vice versa. For journeys pe - 
formed after arriva; at Government Headquarters, 
travelling allowance may bo drawn to a place which 
cannot be conveniently visited en route .from the ohicer’s 
Headquarters to Government Headquai cers or vice 
versa and which is nearer to the Government 
Headquarters than to his own Headquarters, 
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RULES REGULATING GRANT OF T. A. CHAP. XXX-A~~ 

but a Government servant wiJ] not get any travel¬ 
ling allowance irora such a place back to Government 
Headquarters unless it falls on the shortest or the 
cheapest route o his own Headquarters in which case 
he wi.:i get no travelling allowance or halts at 
Government Headquarters even if such halts are permit¬ 
ted by the Minister-in-charge. 

367 -O. When a Head of Department with jurisdic¬ 
tion in both provinces is permitted by Government 
for his own convenience to perform his duties at the 
Headquarters cl vroveinment for a specified period. he 
is not entitled to daily allowance or mileage allowance 
for the journey to or from Government headquarters 
01 tor a period he halts at it, and such a Government 
servant must go to Government Headquarters and 
back to his headquarters without expenses to Govern¬ 
ment. Absence from Headquarters in such cases should in 
110 way interfere with the discharge of the entire dut'es 
01 his office and will not be admitted in extenuation 

of neglect or shortcoming in the performance of duties. 

Note, —Recessing officers and their establishment will, in 
connection with their recess between their permanent Headquarters 
and those of the Government, draw tiavelling allowance at move rates 
admissible to the personnel of moving officers for one side of the 
journey and at ordinary tour rates for the other side. 

This will come into force with effect from the move which 
was to take place in November, 1947. 

367 -E. A Head of Department of the class men¬ 
tioned in Article 367-D is not entitled to any travelling 
allowance ior jpurneys performed during the course of 
residence at Government Headquarters but with the 
previous sanction of the Minister-in-charge, travelling 
allowance may be drawn from Government Headquar¬ 
ters to a place whicn cannot conveniently be visited 
en route from his Headquarters to Government Head- 
[carters or vice versa and which is nearer to the 
Government Headquarters than to his own Head¬ 
quarters, 
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CHAP, xxxi] rules of procedure. 

chapter XXXI—Rules of Procedure. 

COUNTERSIGNATURE. 


3 C 8 . No bill for travelling allowance (other than 
permanent allowance) of an oliicer should be paid unless 
it is (1) countersigned as per note below, and (ii) presen¬ 
ted within three months from the completion of the month 
to which the journey pertains. Bills over due by three 
months will require preaudit by the Accountant General. 
However, a travelling allowance claim may at the option 
of the claimant be preaudited even though it is not over 
due by three months. 


Note 1.—Travelling allowance bills over duo by three months 
should be accompanied by an explanation for the delay approved 
by the Head of the Department concerned. 


Note 2.—Travelling allowance bilis of Non-Guzclted Govern¬ 
ment servants will be countersigned by the Gazetted Oiucer- 
in-charge of the establishment to which the Government servant 
belongs and the travelling allowance bills of all Gazette* loficers 
except Speaker Legislative Assembly, Advisers, Judges of 
the High Court of Judicature and Heads of Departments Class I 
will be countersigned by the next higher administrative officer j but 
travelling allowance for journeys beyond jurisdiction of the counter¬ 
signing officer is to be passed by the oliicer having jurisdiction over 
the area visited. For journeys on the annual move between Jammu 
and Srinagar and vice versa, no countersignature wi 1 be necessary on 
the bills of Gazetted Officers. 


Note 3.—Travelling allowance c;aims for journeys performed by— 
(i) officers of the Forest Department to Amritsar and 

Pathankot j 


(ii) the management o; Rosin and Turpentine Factory and 
Kashmir Willows, Miran Sahib to Pathankot, Amritsar, Batala, 
Jullundur and Delhi are exempt from countersignature of the 
Development Minister and the restriction of obtaining previous 
sanction for performance of such i.ourneys ’s relaxed in their 
favour. 


Note 4— The Deputy Director Education is authorised to 
Countersign travelling allowance bills in the case of offices and Depart” 
taents presided over by officers of Class 1 L. 
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RULES OF PROCEDURE. [CHAP. XXXI 

CON ! ROLUNG AND AUDIT OFFICERS’ DUTIES. 

369. It is the duty of a Controlling Officer, before 
signing or countersigning travelling allowance bill— 

(a) to scrutinize the necessity, frequency and 
duration of journeys and halts for which 
travelling allowance i c claimed, and to disallow 
the wh <le or a \y part of travelling allowance 
claimed for any journey or halt if he con¬ 
siders that a journey was unnecessary or 
unduly protracted or that a halt was of 
excessive duration ; 

(b) to scrutinize carefully the distances entered 
in travelling allowance bills ; 

(c) to check any tendency to abuse the option 

of exchanging da'ly allowance for mileage 
allowance ; 

(d to observe any subs’diary rules, which a com¬ 
petent authorit}' may make for his guidance; 
and 


(e) to exercise strict check while countersigning 
the bills to see that rules in ihese Regulations 
are strictly complied with so that drawal of 
excess amounts from the treasuriesis reduced 
to the minimum. 


370 . The countersignature does not dispense with 
tl' e necessity for form d aud : t by the Accounant-Gene- 
ral with reference to rales, distances and general 
conditions. The Accountant-General will accept counter- 
signature by tie proper authority as final evidence 
that the facts of journey on which the claim is founded 
ate correct, <11 id that the claim is admissible with 
refete-ice to /\tticle 3 (> 9 , Rut he shouid bring to the 
notice of the Government through tin Munister-in-charge 
any esse in which e coisideis that any rule is being 
unreasonably a; plied. He will further retrench the 
amounts drawn irregularly or in excess without enter¬ 
ing into correspondence where he is satisfied that 













No. 4(«M Tte Jammuand Kashm ir Govt,' Gazette, 24th J anuary, *957* *77 




CHAP. XXXI] 


rules of PROCEDURE 


excess amount has been drawn without regard to the 

rules, 

Note 1.—The Accountant General will scrutimze .the ^ reagona 

for the delay referred to in note 1 to n 3^ the 

.atisfied with the explanation, it will be open to mm 1 5 

matter to the notice of the Government. 

NoU .-The Accountant 

S p rrnc. "vTerrtC'Icquntant Oener.l is aatMed that excess 
amount has beon drawn without regard to the rul . 

370 -A. It is essential that tke cemntersigni^ 

ordinates should be strictly “urs should 

as a matter of routine, that the ]our every 

accompany the travelling a °^he'Mature of the work 
journey performed Justified by the fixed travellillg 

and inspection done. In the ca^e the m i ir ; mum 

allowance, the cheers should no y ^ a i so show 

the work done outside # the headqu w erior 

subject to closer supervision on the part o r 

officers. 

37O-B. Mileage charged lor 

of the Miniser-m-charge m the - rtment in the ca5 e 

Department and oft a Head 1 effe ct that the required 
of subordinate officers to the eneem the 

inspection work was properly and ful y 

officer during such journey. 

Note —The Director Food 

journeys of the Food Control establishment where tn 

miles a day. 

INCIDENCE OF CHARGE. 

3 71 . The travelling allowance rfanofficer^on vvhat^ 

ever duty he may be employed, 1 allowance of an officer 
head as his pav, and the trave mg another is debited 

to the department to which he is transferred. 
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R TT LES OF PROCEDURE 


fCHAP. XxXI. 


• ' Uty a J°wance and travelling allowance to officials attend- 

Sf If T*? 11 ™ 1 5 nd Kashmir i University work under para (iv) clause 

thi UnjversityRules, ' P y * he UniveIS “y as admissible under 
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SCHEDULE I 
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SCHEDULE I. 


For t lie purpose of exercise 
the officers have been classified 


of powers detailed in this 
as below;—- 


Schedule 



Class 

Hon’ble Phief justice 
Judicature. 


of the High Court of 


2. Chief Secreatry. 

pL Accountant-General. 

4. Financial Commissioner. 

5. Chief Conservator of Forests. 

^ Directqr Health Services. 

7. Director of Education and Research & Publica- 


8. Director of Industries and Commerce. 

9. Inspector General of Police. 

10, Chief Engineer, Public Works Department 

11. Chief Engineer, Electrical Department. 

-U. Excise and Taxation Commissioner. 

13. Transport Controller. 

14. Controller Stationery and Printin 

15. Director of Sericulture and Mulberry Culture. 

16. Military Secretary to Sadar-i-Riyasat. 

17. Director General Dehat Sudhar. 
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18- Director Tourism. 

19. Chief Engineer, Irrigation 1 apartment. 

20. Trade Commissioner, New Delhi- 

ncu~:’ Class 11 . 

1. Session Judges including Law Secretary. 

2. District Magistrates and Additional District 

Magistrates 

3. Deputy Inspector General of Police. 

4. State Surgeon and Superintended u State Hospitals. 

5. General Treasurer. 

6. Registrar Co-operative Societies. 

7 Deputy Excise and Taxation Commissioner. 

8 . Director Agriculture. 

9. Conservators of Forests. 

10. Tuberculosis Specialist. 

11. Superintendents of Jails. 

12. Chemical Examiner. 

13. Principals of College.^. 

14. Director Land Records. 

' Inspectors of bchools including Inspector of 
Technical Schools. 

16. Director, Animal Husbandry. 

1 7 . Superintendent Research and Archaeology. 
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*8. Chief Inspectress Girls Education. 

19. Director of Supplies. 

20. Advocate General. 

21* Assitant Director Research and Publications. 

22. Secretary to oadar-i-Riyasat. 

23. Deputy Accountant General. 

24. Chief of the deace Brigade except that he 

cannot— 

(a) convey administrative approval for works 

other than Residential Buildings upto Rs. 5Q0: 

(b) to make purchases in open market at market 

rates when no response is obtained by tender 
notice. 

23. Electrical Engineer. 

26- All Secretaries to Government. 

2/. 1 rade Agent Pathankot. 

28. Trade Agent Amritsar. 

29. Commandant, J & K Home Guards. 

30 Superintendent, Ranbir Government Press* 

31. Chief Medical Officers. 

o2. 1 haimacologist. Drug Research Laboratory 

33. Provincial Tawaza Officers. 

34. Principal Information Officer. 

• 35. Commissioners. 
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Class III. 

1 . Deputy Commissioners. 

2. Divisional Engineers. 

3. Deputy Conservators of Forests. 

4 Registrar, High Court of Judicature. 

5. Mineral Survey Officer. 

6. Superintendents Central Jails, Srinagar and 
Jammu. 

7 . Assistant Accountant General. 

8 . Treasury Officers. 

9 . Assistant Electrical Engineers. 

10. Superintendents of Police including Traffic 

Superintendent. 

11 . Deputy Registrar Co-operative Department. 

12 . Deputy Director Kashmir Valley Food Control. 

i >. Officer-in-charge Bureau of Information. 

Deputy Transport Controllers. 

15. Special Revenue Officer, Frontier. 

16. Deputy Director Agriculture. 

17. Deputy Directors of Animal Husbandry Depart¬ 
ment. 

18. Manager Cattle Breeding and Research Farms. 
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Class IV. 


1. Sub-Judges. 

# 

2. Assistant Surgeons including Denta Surgeons. 

3. Assistant Engineers. 

4. Assistant Accounts Officers. 

5. Undersecretaries to Government and Deputy 

Registrar High Court. 

6. Munsiffs. 

7. Assistant Superintendents of Police. 

8. Assistant Conservators of Forests. 

9. Medical Officers-in-charge Sub-Jails. 

10. Mining Officer. 

11. 1 -'eputy Director of Horticulture. 

12. Deputy Director of Sericulture. 

13. Tehsildars. 

14. Assistant Director Tourism. 

15. Senior Entomological Assistant. 

16. Deputy Director of Agriculture. 

17 . Assistant Registrars Co-operative Societies. 

18. Head Masters of Teachers Training School and 

High Schools and Assistant inspectors of 
Schools. 

D>. Inspectress of Girls’ Schools. 


20. 


Head Mistress of Girls’ High Schools. 















21 . Superintendents Stationery Depot. 

22. Sub-Registrars. 

23. Epidemologist. 

24. Mycologist. 

25. Crop. Botanist. 
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Note 1. Powers of making 
officers are— 

1. Chief Justice and fudges ol'] 

the High Court. | 

V 

t 

2. Ministers. I 

J 

1. Class /.—Officers. J 

2. Director Kashmir Valley Food 

Control. 

I 

3. Director Agriculture I 

4. Director Sericulture 

5. Registrar Co-operative r 

6 . Director Land Records. 1 


J 

Class //. — Officers (excluding Direc¬ 
tor Kashmir Vally Food Control.. 
Director Agriculture, Director 
Sericulture, Registrar Co-opera¬ 
tive, Director Land Records and 
the General Treasurer . 


Class ///. — Officers. 


appointments delegated to th< 

AH Non-gazettcd appointments in 
the Department under them. The 
Development Minister can make 
appointments on Work-Charge up 
to a limit of Rs. 250 p.m. 

All Non-Gazetted appointments 
carrying a salary of and up to 
Rs. loop, m, in the departments 
under them. In the case of ap- 
pomtments in time scale ol which 
the maximum is above Rs. X oo 
p. m. the appoint ment will require 
sanction of the Ministe r provided 
that in the case of Naib-Tehsil- 
dais the Revenue Commissioner 
shall be competent, to make ap¬ 
pointment only from candidates 
approved by the Government 
and in strict order of seniority' 
according to their dates of their 
qualifying as such candidates 
and all other appointments shall 
require the sanction of the 
Government. 

Appointments upto a maximum of 

Rs. 55 p. m. in the departments 
under them. In the case of ap¬ 
pointments in time scale of which 
the maximum is over Rs. 55 p.m., 
the sanction of the Head of the 
Department or the Minister as the 
case may be, will be necessary. In 
the case of the Police Executive 
Staff, the Senior Superintendent 
of Pol ice shall make appointments 
up to and including the grade of 
Head constal les onlv. In the 
case of Excise and Taxation Ex¬ 
ecutive Staff, the inspectors 
shall be empowered to appoint 
only guards. In the case 
of Forest Executive Staff, Conser¬ 
vators shall have the powei to 
appoint upto Foresters only. 

Appointments to posts in the office 
establishment the maximum of 
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Class IV- —Officers. 


General Treasurer. 


whose scales of pay does not ex¬ 
ceed Rs. 35 p m., provided that— 

(a) a Dy. Commissioner shall be 

empowered to make execu¬ 
tive appointments also in his 
District upto the same limit ; 

(b) a District Superintendent of 
Pol,ce will not be empowered 
to make any appointment 
in the Police Force ; 

(cd a Divisional Forest Officer will 
be empowered to make ap¬ 
pointment to the executive 
Forest Service of officials be¬ 
low the rank of Foresters. 

Appointment of peons (including 
Far ashes, G ardn ers, Kliidmat- 

gars, Khalasis, Process Servers, 
and Callers in Girls Schools). 

To make appointments of 
Treasurers, Stamp Tchvildars, 
and Shroffs Potadars in Govern¬ 
ment Treasuries. 


Note 2.*— 
or punish in 
official whom 
to appoint. 


An officer is empowered to reduce, suspend, dismiss 
anv other manner permissible on lor rules anv 
file or any officer subordinate to him is empowered 


Note a._Officers marked “A” aud Assistant Surgeons at 

Central^ Hospitals, Assistant Superintendents of Police at Head- 
ouarters Office Deputy Inspectors of Excise and taxation wi ex rci e 
2 n?y Sh powerfas ar/delegated to them by the officers under 

whom they directly work. 


Noted— Deputy Ministers will have the same adminis- 
trative and financial powers as the Ministers except that the powers 

of placing Gazetted Officers under suspension vested in the Minist 

under Cabinet Order No. 289-C of 194 $ will notbe exercised^ 
them except with the previous approval of the Minis.er conccr 
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DELEGATION OF POWERS. 





* 












Serial No. 
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Reference to Article 
in J & K. C. S. R. 
under which delega¬ 
tion made 


Nature of Power 







6 

7 

8 



14-B 


20 


22-C, 22-D, 22-E 
324 and 328 

35 -B 


35 -B 


35 -B 


35 -B 

35 -B 

37 


To treat as duty period of compulsory 
waiting by Government servant for 
posting after his being relieved from 
his former post. 


io fix Head-quarters of Sub-Divisional 

Officers in each Division. 


To sanction 
allowances. 


conveyance and other 


To make temporary appointments of 
n on-hereditary State Subjects 

> n 1 female Sub-Assistant 
Surgeons, Matrons, Compounders, 

1 Nurses and Mid-Wives. 



To employ compounders and 
menial staff temporarily for three 
months to combat epidemics without 
the production of hereditary State 
Subject certificate. 

To employ qualified non-State Subjects 
1 r gazetted posts during epidemics. 


To employ qualified non-State Subjects 

for noi -gazetted posts during 
epidemics. 


To sanction appointment of non-Stste 
Subject female teachers in Gover nm ent 

Girls Schools. 


1 o relax age limit up to 35 years. 

* * 




To permit or require the charge of an 
appointment (excepting Heads of 
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To whom delegated 

Extent 

All Ministers. 

With the concurrence of the Finance De¬ 
partment provided the period of each 
waiting does not exceed one month in 
any case. 

Chief Engineers, Public 

Works and Electric 

Departments. 

Full powers. 

Prime Minister. 

Upto Rg. 10 p. m. in each case with 
the concurrence of the Finance Depart¬ 
ment. 

Home Minister. 

(i) Provided no qualified State Subject 
candidate is available; (iil Subject 
to an intimation being given to 
the Government. 

Director Health Services. 

On his b^ing satisfied that t le employees 
are bona fide hereditary State Subjects 
and appending a certificate to this 
effect over his own signatures. 

Home Minister. 

4 

When duly qualified State Subjects are 
not available. 

Director Health Services. 

-do- 

l 

Education Minister. 

% t V « 2M | I ! , — 

Full powers. 

Ministers. 

In respect of appointment v\ithin fue*. 

[| competence. 

Ministers, Chief Justice and 
Judges of the High Court. 

Under special reasons of public nature, 

provided it is certified in writing that 
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Reference to Article 
in J & K. C. S, R. 
under which delega¬ 
tion made 


11 


39 


Nature of power 


Departments with jurisdiction in both 
Provinces) being made over in any 
particular case at a place other than 
its Head-quarters. 

To permit or require the charge of a 
non-gazetted appointment being made 
over at a place other than the Head¬ 
quarters of the officers concerned. 



To permit or require the charge of a 
gazetted or non-gazetted appointment 
being made over at a ;>lace other 
than the Head-quarters of the officer 
concerned. 



To sanction honoraria or bonus subject 
to the conditions imposed in Articles 
47 and 48. 



To grant reward of Rs. 50 for recapturing 
of escaped convicts. 



To confirm grant of reward to Zamin- 
dars and Lambardars for production 
I of opium of good quality. 

To grant reward under the rules pro¬ 
vided in Schedule III whenever 
and to whatever extent he thinks fit 
to any Excise and Taxation Officer or 
other officer or person who may be 
instrumental to the detection or 
punishment of an offence against the 
Customs and Excise Acts 



To sanction the award of prizes with- 
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To whom delegated 


Extent 



this waa done in 1 ie public interest. 


Class I Officer. 


provided that he certifies in writing 
that this was done in the public 


interest. 


Director of Education. 

Provided he certifies in writing that 
this was done in the public interest. 

(j) Ministers. 

(ii) Chief Justice and 1 

Judges of High Court. I 

(i) In respect of all officers below the 
rank of Heads of Departments in both 
Provinces with the consent of the 

Finance! Department. 

(ii) In respect of officers below the rank 
of District and Sessions Judges, provided 
th 6 Finance Depa r 1111 11t a g re os. 

Home Minister. 

Full powers. 

Excise and Taxation Com¬ 
missioner. 

Full powers up to Rs. 200 in a year. 

1 

—do— 

Full powers. 

Minister-in-charge Animal 
Husbandry Deptt._ 

I * 

1 —do— 
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£ 

•n 

V 

in 


Reference to Article 

in J & K. C. S. R. 

under which 
delegation made 


Nature of Power 


18 


48-A 




48-A 


in the limit of Rs. 500 for each 
live-stock show (Animal Husbandry) 
according to local circumstances. 

To sanction award of prises within the 
^ ! iiI ! Ns. 150 for each Agricultural 
show according to local circumstances. 

To grant reward on occasions of Jhirri 

and Bhimber cattle fairs and horse 

shows to officials of (lilferent depart¬ 
ments. 



: To grant rewards on occasion of Jhirri 

and Bhimber Cattle fairs and horse 

shows to Wrestlers, Acrobats, Jockeys 
etc. J ' 

To utilize out. of grant for rewards lor 
good work in criminal cases a sum 
not exceeding Ns. 50 j n a year in 
payment of petty rewards to constables 
for cleanliness of uniforms, arms and 
accoutrements. 

^ 1 1 1 ■ - h tlie acceptance of a fee or pres¬ 
ent or reward from a private person 
° r .1 private body whose funds are not 
administered by the Government for 
work done for person or body subject 

to other conditions prescribed in this 
Article. 



To permit officers to accept the offer of 
an University for appointment as 
h ,xaminers on sue h remuneration as the 
University may grant. 
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To whom delegated 


Minister-in-charge Agricul 

ture. 


Commissioner Jammu. 


-do- 


Senior Superintendent of 
Police. 


(i) Ministers 


(ii) Chief Justice and 
judges of High Court. 


Extent 


Full powers. 


Not exceeding one month's pay of the 
grantee, in any case the total amount 
not to exceed Rs. 200. 


Up to Rs. 10 in individual cases, the total 
amount not to exceed Rs. 150. 


Subject to confirmation by the Inspector 
General of Police. 


( 1 ) By a Non-Gazetted Officer with the 
consent of the Finance Department, 
provided the amount of such fee, pre¬ 
sent or reward does not exceed 
Rs. 500. 

(ii) By Subordinate Officers below the 
rank of District and Sessions Judge 
with the consent of the Finance 
Department, provided the amount of 
fee, present or reward does not exceed 
Rs. 500 in each case. 


Ministers. 


F ull powers. 
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Reference to Article 

# 

0 

in J & K. C. S. R. 

£ 

under which delega- 


tion made 1 

M 

ni 


CO 


24 

50 (a) 

25 

53 


Nature of Power 



To sanction reward offered to the 
Police by private persons or Institutions. 


To sanction temporary appointments on 
work- charge basis of Upper Subordina¬ 
tes, Sub-Engineers and Assistant Engi¬ 
neers. 



To make temporary appointments of Sub- 
Assistant Surgeans from amongst un¬ 
qualified Senior and Experienced Com¬ 
pounders of the Medical Department. 

To sanction the appointment of Non- 
Gazetted Staff at the time of outbreak 
of Epidemic. 



To sanction temporary appointments in 
connection with surveys and Chemical 
and-non-Chemical Experiments with-in 
budget grant. 




I’o sanction temporary establishment 
within budget grant. 
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Xo whom delegated 


(i) Minister-in-charge Police. 

(ii) Inspector General of Police 

Public Works Minister in¬ 
charge v*. Works Deptt. 


Extent 


(i") Full powers 


(ii) 


Ui to Rs. 100 in each individual case. 


Full powers 




Minister-in-charge Health 

Deptt. 


(i)Minister-in-charge Health 
Deptt. 


(ii) Director Public Health 


Minister-in-charge Industries 


Provided fully qualified ieentiates are 
not available. 


/:\ Provided the period ot such appoint- 

( ' ment i. not more then 3 months end 
the new appointments are made on 
the minimum of the sanctioned scale { 
for the posts beyond 3 months with 

concurrence of Finance Department 

fiil Provided that (I) the staff is him ed 
to actual requirements not exceeding 

3 A ±'„ dors “TT dSnfcctors >) 

The appointments are made on the mini- 
mmn of usual pays of these posts. ( 3 ) 
The period of such posts is not more 
thi iY months or till the epidemic 

‘ ia.U, whichever is less 

(jj) With *the ^concurrence of Finance 

(iii) The Pa p eriod is not l0Qger than 6 

(iv) Areporti* submitted to Government 




Chief Conservator ol Forests. 
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33-A 


-B 


54 


54 


1 

Serial No. 

Reference to Article 
in J & K C. S. R. 

under which dele¬ 
gation made 

3° 

53 

3i 

1 53 

28 

54 

32 

53 

33 

53 a 


Nature of 


To sanction appointment of staff 


To santion appointments on work-char 
establishment up to Rs. 100 p. m. 

Do. upto Rs. 30 p. m. 


To sanction appointments of temporar 

establishment of Jail manufactory b' 

debit to Manufactory grant up to R« 
100 p. m. r 

To sanction temporary establishmenl 
by debit tu 47 Misc. Departments 
Director Tourism, Supplies and Services 


To sanction deputation o; non-Gaxetted 
Office; s to India for purposes of 
framing in the interests of Depart¬ 
ments concerned and to grant deputa¬ 
tion allowance to them. 


To sanction : fation of non-nazettei 

officers and outsiders for training in th< 
Institutions of the State. 
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To whom delegated 


Extent 



(i) Director Rural Deve*op-^| 
ment and Co-operative. | 



(ii) Director Agriculture, 
/jjj) Director Animal Hus¬ 
bandry. 




* 


To the extent exerciseable >y Class 
officers. 



Chief Engineers Elect rical and 
Public Works Departments. 


Full powers. 


Director Health Services. 


Full powers. 


Director Tourism. 


Ministers. 


Ministers. 


Upto Rs. 100/- p. for each person 
employed for a period not exceeding 5 
months, provided the pay and allowance 
of no such appointment shall exceed 
the maximum of prescribed rates in 
cases where such rates have been 
definitely laid down by a higher 
authority for any particular 01 class >>f 

appointment. 


In consultation with Finance Department 

Ttiit «penditure is born, by the State. 

(ii) the officer is to be trained for an 
( appointment for which no trained 

officer is available within the State. 

( iii) the training can not be given within 
the State. 


Subject to Rules 
laid down in 

Government. 


that may have been 
this behalf by the 
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O 


rt 

• H 

U 

O 

c n 


34 


Reference to Article 
in J. & K. C. S. R. 
under which dele¬ 
gation made 


53 


Nature of Power 


To sanction temporary (officiating & s 

P. T.) appointments in Gazetted Service 
against clear vacancies. 


35 


36 


37 


55 


53 & 55 


53 & 56 


53 


To depute untrained Rangers for train¬ 
ing at Chitarnar Forest School. 

To sanction deputation of non-official 

State subjects of Class I for training 
in India at their own expenses. 


To sanction deputation of 
Surgeons to post-Graduate 
and outside India. 


Assistant 
course in 


To sanction the deputation of officials 
and non-oi'icials (Education) for 
training. 
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To whom delegated 


Extent 


All Ministers. 


Provided that — 


(0 


(«) 


the rate of pay 
to which the appoint¬ 
ment has been made 
does not exceed 

200-25-400 j 

the person ap¬ 
pointed is either the 

senior-most officer 
due for promotion or 
bis appointment is 
ordered as a make 
shit arrangement 
without prejudice to 
the claims of his 
senior and is as for 
as possible in accor¬ 
dance with the 
requirements of Re¬ 
cruitment Rules 
(Gazetted) • 

(iii) Government sanction 
to the confirmation of 
the action taken is 
obtained within a 
period of three months. 

Chief Conservator of Forests With previous ^approval of the Minister- 

in-charge. 


Prime Minister (S. S. Board), 


Health Minister. 


Education Minister. 


Full powers. 


Do. 


Full powers if no extra cost is involved 
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Serial No. 

. ' 

Referene to Article 
in J & K. C. S. R. 
under which delega¬ 
tion made 

I 

[ 

II Nature of Power 


53 

To sanction deputation of gazetted and 
non-gazetted staff for visits to libraries 
and Research institutions outside the 
State for seeking expert guidance in 
arranging copies of manuscripts. 

38 

' 57 1 

To suspend the lien of a non-gazetted 
Officer on his original appointment 
under the conditions imposed in the rules. 

39 

66 & 67 

To sanction acting arrangements. 

4 ° 

68 

To sanction grant of acting allowance 
at rates higher than those admissible 
under Article 67 

4i 

a 6 g 

To allow a peon the minimum salary 
of the post when appointed to officiate 
as clerk. 

42 j 

73 1 

To sanction periodical increments, 

i 



74-B 


To withhold, under rule 30 (ii) of K.''.S. 
Rules increments. 

























■ 
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To whom delegated 

Extent 

Director of Education 

Research ^and Publication, 

Full powers. - 

• 

Ministers, Chief Justice & 
Judges of the High Court, 
and Class I Officers. 

Provided Finance Department has no 
objection. 

See Delegation against 
Art. 112(b). 

* • 

Ministers, Chief 'Justice & 
Judges of the High Court. 

Full powers. 

All Ministers and Officers 
of Class I. 

Do. 

i ;(i) Ministers. 

(ii) Chief Justice & Judges 
of the High Court. 

«(iii) Class I Officers. 

(iv) [Class II and III Officers. 

(i) To all Gazetted Officers serving under 

them. 

(ii) All officers under the control of 

the High Court. 

(iii) To all non-Gazetted Officers in the 

Department. 

(iv) To all whom they are empowered to 

appoint. 

Ministers. 

In case of Gazetted Officers serving under 
them and drawing a pay not exceeding 
Rs. 300 or drawing a time-scale the 
maximum of which does not exceed Rs. 
300 p.m. and in case of a ] non-Gazetted 
Officers under their administrative 
control. 

Class I Officers, 

In case of non-Gazetted Officers under 
their administrative control. 


Glass II and III Officers. 


Of all Non-Gazetted Officers whom 
they are empowered to appoint. 
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Reference to Article 
in J & K. C. S. R. 
under which delega¬ 
tion made. 


Nature of Power 


44 


45 


46 


47 


48 


49 


50 


5 1 


52 


76 


77 


77 


78 


93 & 94 


93 & 94 


94 


93 & 94 


<6 and 97 


To allow officers (excepting Heads of 
Departments with jurisdiction in both 
Provinces) working under their control 
to cross the effiicency bar. 

To grant all work-charge employees any 
stage in the time-scale of the po 3 t held 
by them. 


b v w1 v v £ ST - 

teacher up to maximum pay in a High 
School. 

To permit Government servants to count 
fo» increment leave without pay. 


To allow such joining time t St ^re-Keep 
ers and Munshies aa may be considered 
necessary. 

To allow time spent in the transfer of 
charge on occasion oi the transfer of 
subordinates of the Forest Department 
from one beat to the other. 

To extend the transit period and permit 
their subordinate officers moving with 
Government to its Head-quarters earlier 
or later than the date iixed for the mo\e 
by a period not exceeding io> da} 8 * 

To allow time spent in transfer of 
of store, stock, school and library* etc. to 

a reasonable extent. 

To extend the period of Joining timejj 

officers who due to circumstances beyon- 

their control, may fail to Join the n*w 

_•_*-i. the prescribed 


appointment wit iin 
period. 
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To whom delegated 


Extent 



Ministers. 



Provided a certificate is re orded for the 
information of Accountant General that 
1 he officers work has been uniformly satis 
factory and he is entitled to cross the bar 

Provided it is not higher than that drawn 
previously in that scale. 


Education Minister. 


Minister. 


Chief Engineers P. W. end 
Electrical Departments. 


With the consent of the Finance 
Department. 


Provided the leave was taken on account 
of illness or some other cause beyond 
the control of the Govt, servant concern¬ 
ed and the Finance Department agrees. 

Provided maximum limit of 30 days is 
not exceeded. 


Minister-in-charge Forests 


Within the maximum limit of 15 days. 


Minister. 


For special reasons which 
corded. 


Education Minister. 


Provided maximum joining time of 30 

days i3 not exceeded. 


(i) Ministers. 

(ii) Chief Justice & Judges 
of the High Court. 


(il Full powers. , , 

(iil of all officers of and up to the rank o 

Sub-iudges ; beyond that with the con¬ 
currence of the Finance Department. 
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o 



.3 

*C 

a 


Reterence to Article 
in J & K. <f. S. R. 
under which delega¬ 
tion made 


■ * 


Nature of Power 







58 (b) 


112 (b) 


To exempt from loss of appointment of 
i the officer who failed to join hjs new 
appointment owing to a change of ap¬ 
pointment within the prescribed period 
due to circumstances beyond his control. 

To permit re-instatement or otherwise 
after release from detention under Pre¬ 
ventive Detention Act. 

To grant subject to the provisions of 
i Article 112 (b), K.S.R. leave of all kinds 
and to sanction acting arrangements in 
i strict order of seniority in connection 
with such leave irrespective of the fact 
whether the officer appointed to act is 
a Gazetted or a non-Gazetted Officer. 

To grant privilege leave in favour of 
Heads of Departments with jurisdiction 
in both provinces. 

To grant all kinds of leave including 
special disability eave and to sanction 
acting arrangements in (i) leave 
arrangements, and (ii) deputation 
vacancies of a duration lees than six 
months, in accordance with rules and 
orders in force, 

Kole .—Officers of Class 1 when 
exercising these powers should not 
consider themselves competent to make 
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To whom delegated 


Extent 


,iii ; Class I Of&cer. j 

(iv) Class II Officer. 

(v) Class HI Officer. 

(iii) of officers drawing not more ;aau 

Rs. 100 ; 

iv) of officers drawing not more than 

Rs- 55 : ., 

IV) of officers drawing not more than 

Rs. 35- 

(i) Ministers. 

(ii) Chief Justice and Judges 
of the High Court. 

1 

(i) Full powers in respect of non- 
Gazelted appointments. 

(ii) Full powers in respect of non- 

Gazetted appointments. 

and in the case of Gazetted officers, 

with the concurrence of Finance 

Department. 

Minister-in-charge. 

In respect of both Gazetted and non- 
Gazetted officers. 

Ministers. 

Full powers except in the case of Head* 
of Departments with jurisdiction in 
both the Provinces, provided in the 
case of Gazetted Officers the leave is 
re poited as admissible by the Accoun¬ 
tant-General and in the c&se °f nun* 
Gazetted Officers by the Head of Office- 

Cabinet. . 


Chief Justice. 

President Assembly. 

Chief Secretary. 

Accountant General 

Finance Commissioner. 

All Officers below the rank of Sub- Judges. 
Asstt. Secretary Legislative Assembly. 
Deputy Chief Secretary. 

Assistant Accountant General. 

Deputy Commissioner. 

Chief Conservator 
of Forests 

Director Health Services. 

, Divisional Foiest Officer 

1 and including Assistant Surgeon. 
Inspectors and Professors. 




























2T0 The Jammu and Kashmir Govt. Gazette, 24th January, 1957. [No. 4G) 


| Serial No. 

1_ 

Reference to Rules 
in J. & K. C. S. R. 

under which 
delegation made. 

Nature of Power. 


" " i 

acting appointments to a gazetted post 
in leave arrangements— 



(a) of a person who is not qualified to 
act or is not in the list of approved 
candidates for acting in such gazetted 
appointment; or 



(b) of a person who does not already 
belong to the class, category or grade 
from which alone he could be recruited ; 
or 


• 

(c) of a person whose acting appointment 
would involve the supercession of any 
person senior to him in such class, 
category or grade. 

59 ( b ) 

112 (b) 

T0 sanction all kinds of leave. 

60 (b) 

m. xi2 (b) 

j 

To grant all kinds of leave and sanction 
acting arrangements in accordance 
with the rules and orders in force. 

61 (b) 

112 (b) j 

1 

[ 

To grant leave of all kinds to Jail and 
Press ofiicials dtawing less than Rs. 25 
p. m. 

63 (b) 

■ 112 (b) 

To grant leave admissible under rules 
to office petty and menial establish¬ 
ment as well as lower subordinates. 

63 (b) 

112 (b) 

To sanction leave of all kinds in case of 
employees subordinate to them drawing 
salary upto Rs, 35 p. m. 
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To whom delegated. 


Extent. 



Director of Education. 


Director Industries. 
Inspector General of 
Police. 

Chief Engineer, 

Public Works Department. 
Chief Engineer, 
Eletrical. 



Assistant Director Civil Supplies. 
Divisional Engineer. 

Senior Electrical Engineer. 
Inspectors. 


Excise and Taxation, 

Commissioner. 


(i) Director Rural and 
Co-operative 
Department. 

(ii) Director Agri¬ 
culture. 

(iii) Director Animal 
Husbundry. 

Class II, lit and 
IV Officers. 


To the extent exerciseable by C ass I 
officers. 


To officials whom they are empowered 
to appoint. 


Director Health Services. 


Full powers. 


Divisional Engineers, Elec¬ 
trical Engineer. 


Eull powers. 


Assistant Inspector of Provided no acting arrangement is made 
Schools, Head Masters, ! during the period of such leave. 

Head Mistresses and Ins¬ 
pectresses of Schools* 1 —^ 























ariuary 


Reference to Article 

i J. & K. C. S. R. 

under which 
delegation made. 


Nature of Power. 


ii2 (b) 


(b) 


1 12 (b) 


i 12 (b) 


12 (b) 


To grant leave to Session Judges and 
sanction arrangements in connection 
with leave to all Gazetted Officers 
below the rank of District and Sessions 
Judges. 

To grant privilege leave to Sub-Judges, 
Munsiffs, Registrar Small Causes Court 
and Sub-Registrar. 

To sanction all kinds of leave to menial 
stal t with powers to make acting ar¬ 
rangements. 

To grant one month's privilege leave to 
Ministerial staff of the Court. 

To grant leave to his subordinate staff 
drawing Rs. 30 p. m. and below— 


Ii3 (b) 


(i I to grant leave to Sub-Inspectors 
(Government paid) ; 

(ii) to grant leave to Moharrirs (Bank 
Paid) ; 

(iii) to grant privilege leave admissible 
under rules to government paid 
clerks of his office and subordinate 
offices and to sanction arrangements ; 

(iv) to grant privilege eave to peons 
of his office ^ Government paid; and 

o sanction arrangements. 

To grant privilege leave to 
his office and subordinate 

* # . _ a * ^ % 



ms omce ana s 
(Government paid). 
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0 whom delegated. 

Extent. 

High Court. 


Full powers. 

Session Judge. 


For a period not exceeding two weeks. 

Sub-Judges and Munsiffis. 

Full powers. 

Do. 


Do. 

Trade Comm i agioner 
New Delhi, 

for 

Do. 

Deputy Registrar Co-opera¬ 
tive. 

i 1) Upto one month. 

Do. 


(ii) Upto two months and consequent 
arrangements. 

Deputy Registrar 
Co-operative. 

Co- 

(iii) Full powers. 

Do. 


(iv) Do. 

Assistant Registrar 
operative. 

Co- 

I Full powers. 



































214 The Jammu and Kashmir Govt. 

^- ■ - - ■ - f -— 


Gaze; te, 24th January, 1957. [No. 4(„ j 



Serial No. 

i ' 

Reference to Article 
in J & K. C. S. R. 

under which dele- f 
gation made. 1 

7° 

112 (b) I 

7 i 

112 (b) 

72 ! 

N 

112 (c) 

73 

j 

112 (c) |1 

74 

129 



Nature of Power. 



* 


To grant leave of all kinds to cleii- 
cal establishment and Assistant 
Inspectors. 

To grant leave to and make officiat¬ 
ing arrangements according to stand¬ 
ing orders for all employees drawing 
a pay of Rs. 100 p. m. or below. 

To grant permission to serve else¬ 
where or take up private employ¬ 
ment during the period of leave 
including leave preparatory to retire¬ 
ment. 

To grant permission to take up private 
employment during any other kind 
of leave. 

To commute retrospectively periods of 

absence without leave into leave with¬ 


out allowances. 


i 

f 

j 


75 j 133 

« 

s 


76 

77 

I 


133 




; f'o grant leave to subordinate Officers 
including office establishment and 
menial staff. 

I To grant casual leave to Forest Guards, 
Range Clerks and peons. 

To grant causai leave to Conservators, 
Game Warden and Assistant Game 
Warden and his Office Establishment. 

i 
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To whom delegated. 

Extent. 

<• 

Deputy Excise and Taxation 
Commissioner, 

Porivded no substitutes are employed 
in such arrangements. 

Chief Inspectress 

Education. 

Full powers. 

All Ministers. , 


Cabinet. 


(ij Chief Justice and Judges 
of the High Court. 

(i) Full powers in the case of officers 
whom the I ligh Court has the powers 
to appoint. 

(ii) Ministers. 

tii Full powers except in the case of 
Heads of Departments with juris¬ 
diction in both Pro\inces. 

(iii) Class I Officers. 

(iii) Full powers in respect of an officer 
whose appointment rests with him. 

Class II, III and IV 
Officers. 

Full powers. 

Range Officer. 


Chief Conservator 
of Forests 

Full powers. 
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Reference to Article 
in J&K C S.R. under 
which delegation 
made. 


Nature of Power. 



I 

| 


To prevent an officer from availing him¬ 
self of the vacation or vacations by 
reasons of his having to remain at his 
post on duty. 

To grant special disability leave to a 
Government Servant who is disabled by 
injury intentionally inflicted or caused 
in or in consequence of due performance 
of hisl duties. 



To dispose of cases regarding recovery 
of leave and pension contribution. 



To relax the condition of having rendered 
five years service qualifying for pension 
in case of an officer lent to other em¬ 
ployees. 

To sanction deputation of non-gazetted 
officers to commercial organisations 
and other institutions in the State. 

To declare in ihe case of an interruption 
in the service of an officer (excluding 
Heads of Department with juridiction 
in both Provinces) owing to unauthoris¬ 
ed absence in continuation of authoris¬ 
ed leave of absence that the past 
service of the officer will not be for¬ 
feited on the re-instatement of such an 
oldcer inspite ot the fact that the 
I office of the absent officer is substan¬ 
tively fil ed up in consequence of such 
an interruption. 

To commute retrospectively periods of 
absence without leave iuto leave without 
allowa nces. 
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To whom delegated. 

Extent. 

Minister-in-charge £duca~ 

cation, 

Director Education. 

- In case of Gazetted Officers. 

In case of Non-Gazetted Officers 

Ministers. 

Class I Officers 

Full powers. 

Same as against Article 112(b) 

Ministers, Chief Justice and 
Judges of the High Court 
and Class I Officers. 

So far as the rules regarding leave and 
pension contribution are strictly 
followed and that no special treat¬ 
ment outside the rules is accorded in 
any individual case. 

Ministers. 

In case of non-Gazetted Officer. 

Minister. 

-do- 

Minister. 

Provided the consent of the Finance 
Department is obtained and the decla¬ 
ration is made within one year from 
the end of the unauthorised leave of 
absence in an order to be communit- 
cated to the Accountant General that 
the previous service of the officer or 
any part of it shall not be forfeited. 

* 

See Article 129. 
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Serial 

No. 


Reference to Article 
in J& K C.S. R.under 
which delegation 
made. 


Nature of Power. 







To sanction— 

(a) interruptions or breaks in seivice not 
exceeding six months in duration ; and 

(b) upon any conditions which they may 
think fit to impose, the condition of a 
deficiency in qualifying service upto a 
limit of three months. 



226 


To sanction retirement. 





239-^ 



To permit calculation of gratuity or 
per sion of an oilicer whose pay has been 
reduced during last 3 years of his service 
olht.rw he than as a penalty upon average 
of his pay during the last three years of 
his service calculated upon tho basis that 
there had been no such reduction during 
the last years of his sei vice. 



































No 


,(„)] The Jammu and Kas hmir Govt. Gazette, 2„th January, . 957^19 



To whom delegated. 


Extent. 



{iV Ministers, 


(i) Except in th L c.* 0 < n Headset Dj. 


partment with jurisdiction in born 
vinces and with the consent of 
■Finance Department 


the 


(ii) Chief Justice and Judges 
of the High Court. 


(ii) Except in case of all subordinate 
offices under the High Court. 


(i) Chief Justice & Judges of 
the High Couit. 

(ii) Ministers. 


(iii) Class I, II & HI Officers. 


(1) Ministers. 

(ii; Chief Justice and Judges 
of the High Ceuit and 
Class I Officers. 


n In the case of subordinate officers below 
the rank of District & Sessions Judges. 

[ii) In respect of Gazetted Offices below 
1 the rank of Heads of Departments with 

jurisdiction in both Provinces provided 
such officers have attained the age of 

superannuation. 

(iii) In respect of officers whom they are 

^mnowered to appoint. 


(i) Provided the Finance Department has 

no objection. 

ii i In respect cf officers whoa* appoint- 
ment rests with them, provided Finance 
Department has no objection. j 
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Serial 

No. 


Reference to Articlo 
in J.&K. C.S.R. under 
which delegation 
made. 


Nat are of Power. 


88 


249 


89 


256 


9 ° 


265 


To sanction compensatory gratuities or 
extraordinary pension to all officers 
under his control for accidents occur- 
dut? m The discharge of his official 


To sanction extension of 

3 mon tiis prescribed 
Article. 


the period of 
under this 


To 


siyn entries in the service 
* ’ office establishment. 


book 




92 

93 


f 


287 

291 




To sanction ordinary pension in case 
non-Gazetted establishment of 

t o ice department, Traffic Con¬ 
trol and Fire Brigade whose appoint¬ 
ments after they are vacated by the 
retiring officers are not filled by any 
higher authority. * 

1/ 

To exercise powers of Minister-in-charge 

of Police. 6 

To sa ,ci on dl pensions except in the 

case of Ministers, Heads of Depart¬ 
ments. Judges of the High Court & Dis¬ 
trict & Sessions Judges To sanction 
ordinary pension duo under rules to 

all non-Gazetted staff. 
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fo whom delegated. 

Extent. 

Chief Justice and Judges 
of the Hig^ Court. 1 

""provided the Finance Department 
I agrees. 

(i) Ministers. 

(ii) Chief Justice and 

Judges of the High Court. 

(i) In the case of officers drawing 
upto Rs.1,000 p. m. 

(ii) Full powers. 

I 


Heads of Office, and Sec¬ 
retaries and Deputy 
Secretaries in Secretariat 
offices. 


Full powers. 



Inspector General of Police 


Inspector General of Police 


Ministers, Chief justice 
and Judges oi the High 
Court. 

Class I Officers. 


Provided the amount of pension is veri¬ 
fied by the Accountant-General as 
strict v admissible under the rules. 


Full powers. 

if reported by the Accountant-General 
as admissible under rules. 

Provided the Accountant-General has no 

obj ection and no condonation oi break 
in service or any otbor lrn-gulaiity is 

involved. 
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O 

£ 

• r—I 

u 

o 

U~) 


94 


95 


96 


97 


98 



Reference to Article 
in J&K C.S.R. under 
which delegation 

made. 


291-A 


292-A 


301 


3°5 


305 


Nature of i’ower 




1 To sanction pension to non-Gazetted 
establishment under their control on 
the same conditions as in the case of 
Departmental Heads. 


To issue anticipatory pension 
orders upto a limit of | f h of 

sion admissible for the service 
verified. 


payment 

1 he pen- 
ac j ually 


To sanction payment of the arrears of 
pension dues o a retired Government 
servant irrespective of any time limit. 

1 o s'rU'.ction tour programme of his 
subordinates. 


To sanction relaxation of ihe provisions 
of these Regulations of relating to Tra¬ 
velling Allowance. 


99 


100 


308-A 


308-A 


To sanction Travelling Allowance as admis 
siblc under rules !or journeys beyond the 
State territory. 


To sanction actual expenses incurred 
such as train, bus or taxi charges to 
foreign training stipendiaries for short 
journeys in connection with their 
training. 
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To whom delegated 


Commissioners, Fiontier 
Deputy Commissioners. 


Accountant-G eneral. 


Extent 


Provided the Accountant-Genaral has no 
objection and no condition of break in 
service or any other itregulanty is 

involved. 

Full powers. 


Do. 


do. 


Class I and 
Class II Officers. 


C) Ministers and Chief Justice, 


(il) Judges of the High Court. 


do. 


(i) Ministers. 

(ii) Chief Justice and 

|udges of the High Court, 

(iii) Class I Officers. 

Prime Minister (S. S. Board.) 


(h In favour of ail subordinate officers, 
provided the Finance Department has 
no objection. 

tiil In favour of non-Gezetted Officers 
' and menials, provided Finance Depart 

ment agrees. 

(i)&(ii) Provided journey is undertaken 
in the performance of normal business 
of the Department. 


(iii) 


in respect of non-Gazetted Oideers. 

\ 9 

(i) Provided ti e journey undertaken is 

beyond a radius of 5 miles from a 
stipendiary’s temporary headquarters. 

(ii) The expenditure is certiued by the 
Head of the Institution as absolutely 
necessary in the interest of training. 


























Sena] No. 
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Reference to Article 
in Jc&K. C.S.R.under 
which delegation made 


Nature of Power. 



iox 


Note to 309-B 


To declare for purpose of travelling 
allowance the class of retired Govern¬ 
ment servants. 


102 


315 


To sanction mileage of next higher class 
for railway journeys on trains which 
do not provide the class of accommoda¬ 
tion which a stipendiary is ordinarily 
entitled to under the rules. 


103 


320-A (a) 


To permit under the conditions imposed 
journeys by road between places con¬ 
nected by air services. 


104 

320-A (b) 

io 5 

322 -A 

106 

328 

X07 

32S 

xo8 

331 

109 

332 






Noie.-ln case of Ministers, financial Ad¬ 
viser and Judges of the High Court, 
their own certificate would be suffi¬ 
cient. 

To permit officers to travel by air in 
case of urgency in the interest of 
public service. 

To relax pre-vis ions for camp scale on 
special occasions in individual cases. 


To sanction conveyance and other allow¬ 
ances. 

To sanction grant of conveyance allow 
ance to particular officers wbhin the 
scale sanctioned by Government. 


iTo sanction actual expenses for journeys 
performed within a radius ot 8 miles. 

To grant prolonged halting allowance, 
provided the conditions laid down in 
the rules are fulfilled. 

I * 


























































No 4(0)] The Jammu and Kashmir Govfc. Gazette, 24th January, I 957 < 



To whom delegated. 

Extent. 

Ministers. 

Class I Officers. 

Full powers. 

In respect of non-Gazetted servants. 

L 


Prime Minister.S. S. Board. 


Provided (i) the stipendiary actually 
travels by that train, and (ii) the jour¬ 
ney by that train is certified as neces¬ 
sary in the interest of his training by 
the Head of the Institute. 


(i) Ministers. 

(ii) Class I Officers. 


(i) Full powers. 

(ii) Full powers in respect ol Officers 
under them. 


(i) ! Ministers. 

(ii) Class I Officers. 


(i)Ful) powers. 

(ii)Full powers in case of non-Uazettea 
Officers under their control. 


(i) Ministers. (i) Full powers. , 

(ii) Heads of Departments (ii) In respect o of he era under them 
(Class I) 


Prime Minister. 


Chief Engineer P. \V. D. 


gee Article 22-E. 

Provided officers 3 -re such, whose appoint¬ 
ment rests within his competence. 


Health Minister 

(i) Chief Justice and Jud¬ 
ges of the High Court. 


Incas* officers employed on epidemic 
duty. 

(i) In respect of Gazetted Officers and 
non-Gazetted Officers upto 3 days, pro¬ 
vided a certificate ie recorded that 
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o 

55 


I 


Reference to Article 
in J.& i'C. C.S.R. under 
which delegation 

made. 


Nature of Power. 


no 


1 



112 

113 



m 





337 - a 



To sanction without the Finance Department 
consultation prolonged halting bills ex¬ 
ceeding 30 days of the Food Control 
Staff detailed to muffasil duty in con¬ 
nection with shali advances disburse¬ 
ment and shali collection. 

To sanction prolonged halts and change 
in the programme of funale travelling 
Dispensaries. 

To sanction prolonged halting allowance 
to stipendiaries for halts during train¬ 
ing upto 30 days. 

To sanction actual expenses in lieu of 
travelling allowances and haltage. 

I'o transfer Gazetted and non-Gaze' t ed 
Officers under their control. 













































To whom delegated. 


Extent. 

* 



(ii) Ministers. 


(Hi) Claes I Officers, 


Revenue Minister . 


the halting was absolutely necessary 
in the interest of Government work & 
the Finance Department has no objection, 
(ii) Upto 30 days in respect of non- 
Gazetted Officers. Upto 30 days in res¬ 
pect of Gazetted Officers excluding 
Heads of Departments with jurisdic- 
tionn in both Provinces with previous 
concurrence of the Finance Department, 
(jiil Upto 20 days in respect of non- 
Gazctted Officers drawing not more 
than Rs 100 p.m„ provided a certificate 
is recorded that the conditions of 
Article 332 have been fulfilled. 

Full powers, provided such bills are pre¬ 
audited by the Accountant-General as 
usual and passed for payment by the 
Director Food Control. 


Director Health Services. 


Fullp owers. 


Prime Minister (S. S. 
Board). 


Provided the Finance Department is 

consulted. 


(i) Ministers. 

(ii) Class I Officers. 


(i) Full powers. 

(ii) In respect of non-Gazetted Officers 
under them. 


(i) Ministers. 


(ii) Chief Justice, 

(iii) Accountant-General 


(i) Full powers except in the case of Heads 
of Departments with jurisdiction in 
both Provinces. 

lii) Of'icers(below the rank of Sub-Judges, 
(iii) Officers below the rank of Assistant 
Accountant-General. In case of Audit 
Officers Customs Revenue Audit. 































is 


,2 

*E 

CO 


Reference to Rules 
in J.&Ki C.S.R. under 
which delegation 
made. 


Nature of Power 


* 



To transfer Government and Bank Paid 
Inspector. 

To transfer Moharrirs 'Bank paid). 

To transfer and order posting of Forest 
Guards within their range. 

To sanction transfer of employees drawing 
a salary upto Rs. 25 p m. or less. 

To permit all officers under their control 
to attend technical conference and 
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To whom delegated. 

Extent. 


he will be competent to effect 

the transfer only in consultation 
with the Cxeise and Taxation Com mi s- 

(iv) Revenue Commissioner. 
(vV'hief Conservator of Forests. 

(vi) Director of Health Services. 

(vii) Director Education. 

(viii) inspector General of Police. 

(ix) Chief Engineer I*. W. D. 

(x) Chief Engineer Electric. 

(xi) Excise and Texation Com- 

sioner. 

(iv) Officers below the rank of Deputy Com¬ 
missioner. 

(v) Officers below the rank of Divisional 
Forest Officers. 

(vi) Officers below the rank of Superinten¬ 
dent State Civil Hospitals, 

(vii Officers below the rank of Inspectors 
; and Professors. 

(viii)Officers below the rank of District 
Superintendent of Police. 

(ix) Officers below the rank of Divisional 
Engineers. 

(x) Officers below the rank Senior Electrical 
Engineer. 

(xi) Officers below the rank of Inspectors. 

missioned 

(xii) Class IT Officers. 

(xiii) Class III Officers. 

(xii) All Non-Gazetted Officers under him. 
'(xiii) Any officer nor drawing more than 
Rs -35 p m. buFa Deputy Commissioner can 
transfer within his jurisdiction ail sub¬ 
ordinates below the rank of Naib-TebsiU 
dars. 

Deputy Registrar Co-opera¬ 
tive. 

Full powers. 

Assistant Registrar. 

Eull powers. H 

Rangers. 

Upto Rs. 15 p. m. 

Assistant Inspector, Ifead 
Masters, Head Mistresses 
and Inspectors of Schools. 

Full powers. 

Ministers. 

Provided the Finance Department lias no 
: objection. 
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Reference fo Rules 
in J.&K. G.S.R. under 
which delegation 
made. 





Nature of i’ower. 


Departmental meetings in India, provid¬ 
ed such visits are in the interest of the 
Department. 


120 




360-E 


I 


To permit professors and Teachers to 
accompany teams and allow them travell¬ 
ing allowance as admissible under rules. 

To sanction travelling allowance under 
rules for journeys beyond State territory 
in the case of Non- 1 Gazetted <hfi C ers to 
attend technical conferences and Depart¬ 
mental meeting in India. 


122 > 360- 


j'o sanction Travelling Allowance at the 
rates admissible under for journey 
beyond the State territory. 






I 

To permit Government servants to under¬ 
take direct journey between Srinagar or 
r Jammu and the Headquarters of Govern¬ 
ment. i 

. m m 

A 

To move any Forest Officer to any place 
within h,s jurisdiction in the interestj of 
Government work. 

To countersign travelling allowance bills 
of treasurers on their transfer from one 
station to another. 

To countersign travelling allowance bills 
for journeys perfomed outside jurisdic¬ 
tion. 





































■ 
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To whom delegated. 


Extent. 





Education Minister. 


Full powers. 


Class I Officers. 


(i) Inspectar General of 
Police. 

(ii) Senior Superintendent 
of Police. 


Ministers. 


Except clerks who accompany officers at¬ 
tending technical conferences and Depart- 
mental meetings in India in whose case 
sanction of the Minister-in*charge to per¬ 
mit their accompanying in exceptional 
cases is necessary. 

(i) In respect of all police officers above 
the rank of Inspectors, provided the 
journey undertaken is in the performance 
of normal business of the Departments. 

(ii) In respect of all the police officers of 
and below the rank of Inspectors. 

Full powers. 


Chief Conservator Forests. 


Do. 


General Treasurer. 



Chief Conservator Forests. 


Full powers and in the case of journey per¬ 
formed outside the State territory he can 
sanction travelling allowance in case of 
non-Gazetted Officers only. 























232 The Jam mu and Kashmir Govt. Gazette, 24th January, 1957. [No. 4(a) 



’ial No. 

Reference to Rules 
in J. & K. C .S. R. 

under which dele¬ 
gation made. 

Nature of Power. 

o> 

CO 



12 7 

Schedule IV para (vii) 



To sanction Presidency Town allowarce 
and conveyance allowance to students 
under training in India. 

128 

Schedule IV para (vii) 

To sanction family allowance subject to a 

maximum of Rs. 150 p. m. and 50% of 

their pay to officials deputed for training 

overseas. 

I2Q 


To sign the reassignment from and the 
notice from on behalf of the Govern¬ 
ment. 
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To whom delegated# 


Extent. 



Prime Minister (S. S. 
Board j„ 


With the previous consultation of the Finance 
Department subject to rules in force. 



With the previous consultation of the Finance 
Department. 


Chief Secretary, 


insurance policies assigned to Govern¬ 
ment by loan scholars. 
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SCHEDULE II.—(Article 20-B) 


List 0 ? Appointments specially classed as Inferior. 

1. Carpenters, Nalbands and Iron-smiths of the 
Baggikbana and Mistris in Corps. The Mistry o 
the State Band should not be considerc a 
menial but classed as a IV class o icer as a 

special case. 

Exception.— The service of carpenters of rawaza Depart¬ 
ment at Rs. 40/-p. m. and above retired on or af er 

20-8-1942/5-5-1999 i s superior. 

2. Daftries and Mochis. 

2-A. Constables o f Police'Department. 

*. Head Watchers and Watchers in the Game Pre¬ 
servation Departmant, Watchers and Skinner 
Dog Boy (taxidermist) in Hunting Grounds and 
Game Rakhs Department and Jamadars or Chob- 
dars in all other Departments are inferior. 

Note t.- Jamadars and Head Watchers in Game Rakhs 
Department will despite the implications of their 
designations, be treated as superior. 

Note z.—The services of i'amadars of Game Preservation 
Department as Jamadars who retire with effect fiom 
8th April, 1933/27^1 Chet, 19S9 are treated as supei» 

ior. 

Note 3.—The services of Big Game Shikari es, Assistant 
Big Game Shikaries, Small Game and Fisimg S11 car¬ 
ies are superior for the purpose ol pension. 

Note 4 .—The services already rendered by the Deputy 
Jamadars, Game Preservation Department retiring 
after the date of Government orders viz. 27th Nov¬ 
ember 1936/13* Maghar, 1993 Wl1 bc tieated as 
superior lor purposes of pension. 

Note 5.—The services of Wat chers of Fisheries and Gain¬ 
es Department those transferred to the Forest De- 
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P a riment as a’so those retained by the Tawaza De 


partmerit on 


0 * 1*2010 

21 - 4-1953 are declared superior for 


purposes of pension only, like the permanent Guards 
the Forest 1'epartment. 


distributors and others whose work is purelv 
mechanical such as Rollermen or Inkmen, EIv- 
^oys or Takers- ff, : Printing and Lithographic 
establishments except sangsazes and book-bind- 

o hold permanent appointments 
and whose pay exceeds Ts. 1.0 per mensem and 
picssmcn drawing Rs. 15 per mensem or over 
who are treated as superior servants for purposes 
of grant of leave allowance and pension. 


5. Drivers and Rough Riders. 

6 . Fnrashcs and Tamadars drawing more than 
Rs. 10 per mensem. 


7. The services of Forest Guards retired on or after 

2nd September, 1936/18th Bhadon. 1993 counts as 

superior irrespective of the rate of pay drawn by 
them. 


The set vices of Grazing chaprasis now designated 
as Grazing Forest Guards retired on or after 
30-1-45/ 18-10-2* 01 count as superior from the 
date the grazing^ establishment was brought on 

permanent list, viz. 16-3-1042/3-12-1998. 

gardeners and Head Gardeners drawing below 
R>. 20 /- p. m. and Jamadars of Garoen Farms. 

• tixcsfihon ,Tho services of the following now des¬ 

ignated as Head (.ardeners retired on or after 2 o- 6 -iQiS/i 6 -V 20 oS 
is superior:— 7 y J 


( 1 ) Two Head Gardeners 
^BSbalamar Bagh and 

/ON _^isbat .. Id scale New scale 

( 2 ) Two Head Gardene rs for 22-2-40 35-3-65 

Flower Nursery and Ex¬ 
hibition Ground .. 20-1-35 30-2-50 
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Old scale New scale 

( 3 ) One Jamadar Lai Mandi 

Garden ... 20-1-35 30-2-50 

(4) One amadar for Farm. ... 22 /-(consolidated) 

-|- Ration Allow¬ 
ance of Rs. 12/- 
p. m. 

9. Hanjis and Jamadars. 

10. Matrons and Dais in Jails and Hospitals. 

Note .’—Services of Dais of the Medical Department are 

treated as superior. 

11. Menial and inferior servants of all kinds includ¬ 

ing Bandookis and Chobdars except their Kote 
Havildars and Jamadars, as well as Jamadar of 
main Deorhi. 

12. Messengers, Orderlies and their Petty Officers. 

Exception .— Orderlies in the State Stables are treated as 

superior. 

13. Mistris in the Public Works Department on 

pay less than Rs. 25 per mensem for the pur¬ 
poses of pension and Mistris in the Public 
Works Department and Work-charge 
Establishment including work agents, whose 
pay does not exceed Rs. 20 per mensem for 
the purposes of travelling allowance. 

14. With effect rom 31st January, 19T 1.9th Magh, 

1975, the service of Jail jamadars and Dafadars 
is superior irrespective of their pay. 

Note. —The services of Chief Head Warders and lead Warders 
of the Jail Department are superior. (Council Order No. 26, dated 
17th January, 1935). 

15. Warders and Turnkeys in Jails. 

16. All other service including that of Printer in 

Photography and permanent Teachers and 
Moharrirs or Clerks drawing less than Rs. .1 
per mensem, is superior service as they are 
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treated as Class i V officers for the purposes 
of travelling allowance. 

17. Khidmatgars in Medical Department at Rs. 8 per 

mensem. 

i 3. Lightmen in Reception Department. 

19. Cutting Machinemen in the Ranbir Government 

Press. . - ;r 'i 

20 . Syce in Nagbani stable, etc, 

Mahawats of Elephant Shed, etc. 

21. In all cases when the pay of an official not 
specially classed as superior continues to be Rs. 10 per 
mensem or below, the provisions of Article 190 will 
strictly apply. 


Exception .—(a) The service of Compounders and Vaccinators 
drawing Rs. 10 per mensem and below is superior for pur¬ 
poses of pension in the case of persons retired after 30th 
May, 1931. 

(6) The service of 1 Iead-Constahles of Police Department 
1 rawing Rs. 10 per mensem is superior for purposes of 
pension. 

‘'Services of the Seed Examiner of the Sericulture and 
Mulbery Culture departments be treated as superior for 
purposes of travelling allowance with effect from 5-10-1953/ 

20-6-2010. 


For purposes oi pension reference be made to Note (51 under Article 
249 of the Regulations. 

(c) The sendee of Excise Guards retired after 21-7-1942/6*4-1599 
is treated as superior irrespective of the rate of pay drawn 
by them. 


(<f) The service 
retired after 
irrespective of 


watchers of the Tawaza Department 
•1943/!-i2- I 999 is treated as superior 

_1_ ~ - £ _ J_ 1 __ 11_ 


(e) The service of the following employees of the Tawaza 
Department retired on or after 26 -io-i944/ii-7»20o: is 
treated aa superior;— 
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(i) Mead Farashes on pay Rs. 20 and above. 

(ii) Tent repairers, 

(iii) Chattri bardare, 

(iv) Furriers, 


do Rs. 35 
do Rs. 25 

do Rs. 40 


do 

do 

do 


if) The service of literate workers of the Prevent afclc Diseases 

y Bureau retired on or after 5-6-1944/23-2-2002 is treated *s 

superior. 


(p) The service of linemen and cleaners of the 
Department retired on or after 10-10-1946/24111 
is treated as superior for purposes of pension. 


Electrical 
Assuj, 2003 


22. Patwaris including Irrigation Patwaries on pay 
below Rs- 10 per mensem. 


'I 

23. Watch-makers, Gold- 1 
smiths, Tailors I 


("I'hooe drawing pay ess 
! than Rs. 25 per mensem 
treated as inferior and 
others superior. 


22. 




Musicians 


Dyers, Tin Polishers, 
Dhobies, Nachabands, 
Barbers 

Circketeers 


I Those drawing pay at Rs. 
j 20 and above treated as 

of His late High- j superior, 
ness the Maha- 1 

L r aja PartapTreated Inferior lrrespec- 

1 Singh Sahib | five of their pay. 

I Bahadur. | . . ,. , 

I j Superior irrespective of 

I | their pay. 


27. Sian (cooks) 



| Those drawing above Rs. 20 
I treated as superior. 


28. Gauge readers 


l he service of gauge read¬ 
ers retired on or after 
10th Feb., 1928/ 29th 
Magh, 1994 is classed a s 
superior from the date 
their pay Was raised- 
Service as a Bee keepe r 
should be treated as 
superior. 
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SCHEDULE III.— (Articles 48 & 48-A). 

Reward to forest employees. 


I. The Chief Conservator of Forests is authorised to 
Pay o.s rewards to forest employees a portion oi the com¬ 
pensation money realized for damages to forests. 

It* To encourage the prevention of Kuth smuggling, 
the fo lowing rewards may be paid to any non-gazetted 
oiiicer of the. Government or to any private person who is 
instrumental in nr gi ves information leading to the detec¬ 
tion of offences under the Kuth Act or the recovery of the 
stolen kuth upto Rs. 50 in each case and in addition, where 
stolen kuth ol more than one maund is recovered, uoto 
Re. 50 for each maund so recovered. 

Note —Rewards upto Rs. 300 in each case may be sanctioned 
by the Chief Conservator of Forests; sums in excess of this require the 
previous approval of the Minister-in-Charge. 

III. All forest officers below the rank of Assistanl 
Divisional Forest Officer and all other Government 
servants whose pay does not exceed one hundred rupees 
as well as persons who are not public servants, are 
eligible for rewards under these rules:— 

(a) On conviction of an offender or on directing 
the confiscation of property under the Jammu and 
Kashmir Forest Act, 1987 the Magistrate by whom 
tl.e case has been decided, is authorized to grant 
sue') rewards and in such proportion as he may think fit 
to any person or persons who have contributed to the 
seizure of the property confiscated or the conviction of 
the offender, provided that the total amount of reward 
shall not exceed the estimated value of the property 
confiscated plus the amount of any fine imposed. 

(A) If in any case the fine and the proceeds of 
the property confiscated cannot be immediately realized 
the Magistrate deciding the case shall at once pay the 
reward (provided that it does not exceed Rs. 50). 
Tf in any case the Magistrate considers that more than 
Rs. 50 should be distributed as reward he shall distribute 
Rs. 50 at once and shall submit his recommendations 
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for larger rewards to the Chief Conservator of Forests 
who shall have power to sanction rewards not excfe eff¬ 
ing Rs. 100/-. If the Chief Conservator of Forests 
considers a high reward than Rs. 100/- called for, he 
shall refer the case to the Minister-in-Charge who may 
sanction distribution of a sum not exceeding Ks. OU/- 
and may refer the case for the orders of the Gov-in meiit 

for larger amount. 


In case the Magistrate has not at his disj 
out of which the reward can be paid or in the case of an 
order of confiscation where by law the Forest ^fhcer ta. es 
charge of the property, the Forest Officer-m-charge of the 
Division shall on requisition, furnish the Magistrate with 

the necessary funds. 


(c) In any case the rewards shall be paid within^ <-ae 
limit and under the sanction provided in rules (a) and (o) 
even though the fine may not have been realized. In cases 
in which the Forest Officer has furnished the funds under 
the rule, the fine on recovery shall be paid over to him. 


id) If after payment of the reward the conviction is 
reversed in appeal, the amount paid away in reward shall 
not be recovered from the persons to whom it has been 
paid unless it shall appear that they have acted 

fraudulantly in the case. 


fe) In case where under the Jammu and Kashmir 
Forest Act, 1987, a Forest Officer has accepted a sum 

of money as compensation for any damage which may have 

been committed, the Chief Conservator of Forests may 
authorize the payment of a portion of the amount realized 
not exceeding three-fourths upto a maximum of Ks. iuu/- 
as a reward to any person or persons who may have contri¬ 
buted to the discovery of the offender. 

(A If i 1 any case the Chief Conservator of forests 
considers that more than Rs. 100/- should be distributed 
as rewards, he shall distribute Rs. 100/- at once and shall 
submit his recommendation for a larger reward with his 
reasons for the same to the Minister-in-Charge who shall 
have power to sanction rewards not exceeding Ks. IDU/- 
land may refer the case for orders of the Government for 

larger amounts. 
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IV. To a police or other officer or private person 
assisting in an enquiry in a criminal case and provided 
the assistance rendered is considered worthy o! reward in 
the best interest o the administration or to a Fire 
Brigade or other of ficer or private person for assistance, 
rendered for extinguishing fire, the rewards to the 
members of he Fire-Brigade or the public being granted 
in very exceptional cases only, the Deputy Inspector General 
of Police may give a reward not exceeding Rs, 25/-. 
Rewards exceeding Rs. 25/- but not Rs. 100/- in favour 
of employees of Police (Department upto the rank of 
Inspectors or private persons require sanction of the 
Inspector General of Police, those exceeding Rs. 100/- that 
of the Minister-in-C|iarge, but all such rewards should be 
within the budget provision for the purpose. 

Note.—Pr ovjncial 1 deputy Inspector Genera 1 of Police mav utilize 
out ol the grant for re war i r or good work in criminal cases a sum not 
exceeding Rs. 50/- in a year in payments of petty rewards to constables 
for cleanliness of uniforms, arms and accoutrements subject to confir¬ 
mation by the Inspector-General of Police. 

V. Petty rewards are allowed to the field establish¬ 
ment by settlement officers for good work done and to 
Shikaries and watchers in the Game Preservation Department. 

VI. The Excise and Taxation Commissioner has been 
empowered to grant rewards under the following rules, when¬ 
ever and to what-ever extent he thinks fit to_any Excise officer 
or other officer or person who may be instrumental to the 
detection or punishment of an offence against the Excise 
Act Samvat 1858 : — 

n) Out of the fines imposed, 50% • f the profit to the 
Department after deducting from the total amount realized 
all excise duties and charges due from the offender ; 

V ) Out of sale proceeds of attached or confiscated 
property, 50% ; 

(cl In cases when no Line is imposed, such amount not 
exceeding Rs. 50/- in each case as the summoning officer 
may think fit ; 
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( d ) When an offence is detected as a result o r in¬ 
formation M ven hy any person, not a member of the 
Department, such person should receive hal the reward, 
the rest being distributed in proportion to their pay 
among the persons co-operated in the detection or punish¬ 
ment of the offence. In other cases the whole reward 
should be distributed as above ; 

(e) To encourage production of opium of good quality, 
the Excise and Taxation Commissioner lias been empowered 
to grant rewards upto Rs. 200/- in a year to Lambardars, etc. 
No rewards or khillats will be granted to any State 
official without the previous sanction of the Government. 


ViI. Petty rewards to ( Government servants or 
other persons are granted on the occasion of religious and 
public festivals out o f budget allotment for the festivity 
concerned under the established practice not exceeding 
the r ixed rates. 


VIII. Government servants appointed as Supervisors 
and Invigilators or the Kashmir Civil Service competitive 
examinations are paid remuneration at the rate o^ Rs. 5/- 
and Rs. 2/- respectively ior each session. 


(a) Government servants selected as Examiners for 
these examinations are paid the uniform rate of Rs. 60/- 
and Re. 1/- allowed to other examiners for setting each 
question paper and for marking each script respectively. 


(b) An officer appointed as Superintendent Kashmir 
Civil S ervice Examination will be paid an honoraria equal 
to an amount not exceeding one month's pay of sue!) 
officer subject to a limit of Rs. 500/-. 


(c) Fees to the superintendents of examinations 
and the inferior staff attached to them drawn from 
Departments other than the revenue at the rate of Rs. 5/- 
and Re. 1/- per sitting respectively for the conduct of 
the Departmental examination of the Revenue Department, 
by debit o the contingent grant of the Revenue Secre¬ 
tariat with effect from 1952 yvill be paid. 
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IX. The Commissioner of Jammu is empowered tc 
grant rewards on the occasion of the Jhirri and Bhimber 
cattle fairs and horse shows to— 

(*) Officials of different Departments not exceed¬ 
ing one month’s pay of the grantee in any case, 
the total amount not to exceed Rs. 200/-; 

O') Wrestlers, Acrobats, Jockeys, etc. up to Rs. 10/- 
in individuals cases, the total amount not to 

exceed Rs. 150/-. 

X. The Minister inCharge ot the Veterinary 
Department is authorized to sanction the award of prizes 
within the limits of Rs. 500/- for each live-stock show 
according to local circumstances. 

XI. The Minister-in-Charge of the Agriculture 
Department is authorized to sanction award of prizes 
within the limit of Rs. 150 - for each Agricultural show 
according to local circumstances. 

XII. Remuneration granted out of the judicial 
record fund by the Presiding Judges to the senior most 
hand on the establishment of his Court not below the rark 
of Reader for comparision and attestation of copies of 
judgement, etc. granted under the copying rules not 
exceeding l/10th ol the total amount of the copying fee 
realized Irom an applicant. 

XII I. S:\ikarkhana employees get a reward of Rs. 10 
and Rs. 5 for destruction of a panthar in the Rakhs of 
lie Rash :ctr aim Jammu Provinces respectively. 

\IV. The Minister in Charge of the Mining 
Department is empowered to grant rewards not exceeding 
Rs. 100/- in each case to Government officials or private 
persons for assistance rendered in safeguarding the 
interests of the Mining Department on giving information 
or help leading to the detection or seizure of illicitly 
acquired precious stones, etc. 

XV. Watchers of the Game Preservation Depart¬ 
ment shall not be debarred from receiving the rewards as 
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per clause (f) Article 159 of the Financial Code nor the 
watchers of the Fisheries from receiving these re erred to 
in Part I of the said clause. 

XVL (<?) Medicai officers are allowed fee lor post¬ 
mortem and Medico Legal Examinations not f alling within 
their ordinary duties as per Rule 184 of the Fina 'cial Code. 

(b \ Petty rewards not exceeding Rs. 4/- in each case 
are granted to Dais of Hospitals for bringing bad labour 
case as per clause (g) o f Article 159 of the Financial Code. 

XVII. The Settlement Commissioner is empowered 
to give rewards within the budget grants not exceeding 
Rs. 10/- per mensem each to such Naib-Tehsildars whose 
demarcation work is considered sitis f actory. 

XVIII. The Exhibition Committee is empowered to 
sanction rewards in f avour of perso' s who do good work 
i 1 connection with the Government Exhibitio * by debit 
to the Exhibition grant. 

XIX. lewards for municipal serva*its whose 
appoi -tment rests with the Government will be sanctioned 
by the Government and for others by the Minister-iu- 
charge. Municipalities, provided,— 

(n) the rewards in a iy case do not exceed one 
month’s pay of the grantee, 

(A) that when rewards are granted either unneces¬ 
sarily or too frequently, the Accountant 
General will bring such cases to the notice of 
the Government. 
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SCHEDULE IV. -(Article 162-A) 

Study Leave 

These rules are not intended to meet t!le cases of Gov- 
ernment servants selected by the Government for 
special courses o instructions or training either 
in or outside India. :ruch cases will continue to be 
dealt with on merits under special terms governing 
their selection. I he rules apply to Public Works 
Department, Medica 1 Department, Education De¬ 
partment, Archaeological Department, Meteorolo¬ 
gical department, Electrical Department, Audit and 
Accounts Department, Co operative Department, 
Agriculture [Department, Veterinary Department, 
Mining Department, Sericulture and Industries 
Departments, and Forest Department. These rules 
may be extended by the authority empowered to 
sanction study leave under Rule (xivj to any Go¬ 
vernment servant including a Government servant 
serving in a local fund not belonging to any of 
the 1 [departments mentioned above, provided the 
Dead of the Department or the Ministe - *in- 
Charge who recommends the leave is of opinion 
that leave should be granted in public interest 
to pursue a special course of study or nvestiga- 
tion of a scientihc or technical nature— 

(i) Extra leave on half average salary for the purpose 
of study may be taken either in or outside India. 
It may be granted to a government servant of any 
of Departments named above, provided that 
when a Government ervant borne permanently 
on the cadre of one Department is serving tem¬ 
porarily in another Department, the grant of 
leave is subject to the condition (#) that the 
authority recommending leave can make local 
arrangements to carry on his work in his absence, 
and (6)1 that the consent of the Department to 
which he is permanently attached s obtained 
before the leave is recommended. Study leave 
should not ordinarily be granted to a Govern¬ 
ment servant of less than five years permanent 
service or to Government servants who have 
attained forty years of age. Government servants 
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who are not hereditary State-Subject, should not 
also be admitted to the benefit of lese ivies. 

(«) Grant of study leave should be made with due 
regard to the exigencises of the public service- 
In no case should the grant of this leave in combi¬ 
nation with leave other than extraordinary 
leave or leave on medical certificate involve an 
absence of over 28 months including any perioc 
of vacation, with which the study ieave or other 
leave may be combined om a Govpriimerit 
servant’s regular duties or exceed two years in the 
whole period of Government servant’s service, 
nor should it be granted with such frequency as 
to remove him from contact with his regular 
work. A period of twelve months at one time 
should ordinarily be regarded as a suitable maxi¬ 
mum and should not be exceeded save i 
exceptional reasons. 

(/>'?') A t overnment servant whose study eave is ca ¬ 
bined with any other leave should be required 
to take his period of study leave at such a time 
as to retain at its conclusion a balance of 
other previously sanctioned leave sufficient to 
cover the period spent in returning to duty. 

(iv) When a Government servant has been granted 
a difinite period of study jleave and finds 
subsequently that his course of study will 
fall short of the sanctioned period to 
considerable extent, his absence from duty 
shoud be reduced by the excess period of study 
leave unless he produces the assent of the 
sanctioning authority to his taking it as ordinary 
leave. 

(v: All applications for study leave should be sub¬ 
mitted through proper channel with the audit 
officer’s certi icate and the course o: courses 
contemplated and any examination which the 
candidate proposes to undergo should be 
clearly speci ied therein. If it is not possible 
for the Government servant to give ull details 
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as above in his original application, or if he 
wishes to make any change in the programme 
which has been approved, he should submit 
particulars as soo as possible to the Secretary, 
Scholarship Selection Board. In such cases he 
should not unless prepared to do so at his 
own risk, commence the course of study nor 
wear any expenses in connection therewith 
unless receives approval to the course. 

(- /■ No course of study will be recognised as 

quali ying 'or the gra t o study allowance or 

study leave or any other purpose unless it has 

been approved in at least broad outline by the 

sanctioning authority in accordance with rule (v) 
above. 


(■’•'0 A study allowance will be granted for the 
period spent in prosecuting a de inite period of 
study at a recognised institution or in any 
u. ite tour of inspection ot any special class 
of work, as well as 'or the period covered by 
any exaroi avoir at the end o' the course o' study. 
The rates of study allowance in India will 
be those prescribed u der Article 335 of these 
Regulations 'or the purpose of daily allowance. 
The rates or study allowance outside India 
wid be fixed by the Govern.nent i i each case 

( Hi) A study allowance will be admissible upto 14 
days *or any period ot vacantio. A period 
during which • a Government servant inter- 
' w hv v ui'se for his own co '.vemence 
cannot be considered as vacation. Study allow¬ 
ance may be granted at the discretion of the 
1 lovernment for any period upto 14 days at 
one time, during which the oHicer is prevented 
by sickness duly certified by a medical practi¬ 
tioner irom pursuing the sanctio ed course 
of stilt.y. In the case o' a Government servant 
retiring from service without returning to 
duty after a period of study leave, the study 
allowance will be forfeited. If the Government 
servant is under Civil Leave Rules, the studv 

w 
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leave will be converted into ordinary leave to 
tlie extent of ordinary leave standing to his 
credit at the date of retirement. Any balance 
of the period o^ study Leave mem ed, above 
which cannot be so converted will be excluded 
in reckoning service ‘or pension. 

ix) A Government servant of the Vacation Depart¬ 
ment can draw study allowance during vacation 
if he prosecutes his studies during the period 
The period of such a vacation will be taken 
into account in calculating the maximum period 
of two years or which study 
admissible (vide Rule 12 of Study Leave Rules). 

( x ) Government servants granted study leave should 

be required to meet the cost of fees paid for 
courses of study. In no case will tne Govern¬ 
ment be prepared to consider p oposals that such 
lees should be paid by the Government. 

(xi) ()n completion of the course of study, a certificate 

on the proper form together with the certi icates o 
examination passed or of special study shall be for¬ 
warded to the office o ; the Scholarship Selection 
Board. In the case of definite course of study at a 
recognised institution, arrangements for the pay¬ 
ment of study allowance will be made by the 
Accountant General as in the rase oi scholars 
selected by the Government. When the program me 
of study approved under rule (v ) c oes not nclude or 
does not consist entirely of such a course oi study., 
the Government servant shall submit to he office 
o 1 the Civil Service Recruitment and Scholarship 
Selection Board a diary showing how his time 
has been spent and a report indicating fully the 
nature o r methods and operations which have been 
stud.ed and including suggestions as to the possi¬ 
bility of applying such methods or operations :o 
the Government. The Board will deride whether 
the diary and report and the Examination, etc. 
passed by the o icial show that the time Govern¬ 
ment servant has been properly employed and 
wil determine accordingly for what period the 
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leave allowance including the study leave allow¬ 
ance referred to in rules (vii) and i(viii) may be 
granted. 

(sit) Study leave wilJ count as service for promotion 

and pension but not for leave. It will not affect 

any leave which may already be due to a Govern¬ 
ment servant. 

( Ant ) Goring tlie study leave, a Government servant 

will. draw halt the average salary subject to the 
maximum laid down in Article 165 of these 
Regulations A Government servant may, subject 
to the approval of the proper authorities being ob¬ 
tained, undertake or commence a course of study 
during th ' period of privilege leave and subject 
to rules (vii) and (viii) draw study allowance in res¬ 
pect t hereof, provided study allowance is not drawn 
for an aggregate period exceeding two years during 
the whole of a Government servant’s service. 

The Prime Minister (Givi: Service Recruitment 
and Scholarship Selection Board) on the re¬ 
commendation of the Minister-in*Charge and with 
ie consent of the Finance Department may grant 
study leave under these rules for purposes of study 
in India. Cast’s for study leave outside India will 
be sanctioned by Government with the previous 
concurrence of the finance Department. 

(xv) Government servants who are granted study 

leave under these rules shall be bound to serve 
the (lovernment at least for a period of seven 
years immediately at ret the completion of their 
course of study for which study leave was 
granted in their favour, provided that the Govern- 
nent nay in relaxation of the provisions of this 
rule in a particular case reduce the period of 
service or dispense with this obligation altogether. 

(xn) In the event of default on the part o f the 
Government servants in discharging the obliga¬ 
tions resting on them under rule (xv), they shall 
he 1 able to refund to the Government in one 
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instalment the leave allowance drawn during 
the period of study leave including the daily 
allowance plus penalty upto Rs. 2,OCK in cases 
where study leave is granted 'or study in India 
and upto Rs. 5,000 in cases where study leave 
is granted 'or study in foreign countries. 
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SCHEDULE V.—[Article 167 (3) ]. 

Rewards to Patwaries. 

Rewards may be granted by the Financial Commis¬ 
sioner and in the case of districts under Settlement by 
Settlement Officers to Patwaries who retire after 25 
years’ service in the permanent appointment of Patwaries 
subject to the rules and conditions hereinafter stated. 

I. A Patwari who, at the time he retires belongs 
to 1st grade, will be entitled to a reward of 
Rs. 125 ; and a Patwari who belongs to 2nd 
grade to a reward of Rs. 100 ; and a Patwari 
who belongs r> the 3rd grade to a reward of 
Rs. 75. The amount of the above rewards 
represents the maximum allowable in each 
class of cases and it is discretionary with the 
Financial Commissioner or the Settlement 
Officer to sanction a lesser sum for valid 
reasons e. g. where the Patwari’s record has 
been only fair or where his son has been 
appointed in his stead. 

' i Service for the purpose of these rules must be 
continuous but the Financia Commissioner 
or the Settlement Otficer may condone any 
break not exceeding 12 months in duration. 

III. With the previous sanction of the Revenue 

Minister, the Financial Commissioner and 
Settlement Officer may grant rewards in 
special cases to Patwaries who have been 
required to retire on account ot physical un* 
ness before completing 25 years’ service, 
provided they served 15 years. 

IV. Rewards cannot in any case be claimed under 
these rules as of right. They will be granted 
only in recognition o> approved service. 

Applications for reward must be made out 
on the form appended and forwarded to 
the Accountant-General for preaudit in 
accordance with the above rules. 
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V. The charges for the rewards shall be borne 
by the Patwar Pund but in the case of the 
Tehsi s where Patwaries are paid from General 
Revenue ]or where the Patwaries cess collec¬ 
tions cannot completely meet the Patwaries 
charges, reward shall be debited to tie 
General Revenues. 

N'>te.—These rules shall not be appli<abje to Assistant or 
Probationer Patwaries. 











District. 
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Form of application for grant of reward to a retiring Patwari. 
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Note 1.—The original verification report. Character Roll or Service 

Book in support of service should be attached to this. 

2 , Detail of service honld also Ik given i n remarks column. 
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SCHEDULE VI.— [Article 171 (b)j 

' ' Compassionate Fund 

1. Tile Compassionate i’und h>s been started for 
the relief of families of Government servants left in 
indige it cii-xurnstances through the premature death of the 
person upon whom they depend : or support. 

2. The proceeds of this Fund in the shape of interest 
on capital will be treated as annual basic grant to be 
utilized lor the grant of relie c to the destitute widows and 
other dependants of deceased officers. The amount ol the 
basic grant will be cumulative, the unexpended balance oi 
one year’s grant being carried forward to the credit of 
similar expenditure in succeeding years. 

3. The principal conditions laid down for regulating 
grants from the Fund are : — 

(a) Grants from the iund will be restricted to 

cases of exceptional character only. 

(f>) The deceased offeer must have rendered 

meritorious services as a public servant. 
Unusual meritorious service shall give 
special claim 'or consideration. 

(c) Death due to special devotion to duty shall 

establish a strong claim for consideration. 

( d ) In more ordinary cases preference shall be 

given to dependants of officers who have 
completed many years’ service and have just 
failed to claim their pension. 

( 1 e ) Other things being equal preference will be 

given to dependants of those who have been 
on low rates of pay. 

( f) As a general rule a grant shall not be given if 

the salary of the deceased officer exceeded 
Rs. 500 a month. 

I g) Care will be taken that too many grants are 

not made to families of officers who have 
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been serving at the Head Quarters of 

the Government 

, 4- The grants will be sanctioned in accordance with 

the following rules : — 

(i) No pension will ordinarily be granted from tie 

Fund, but in any special cases yearly grants 
made will be for a limited period on y to 

defray the expenses of the education of 
children. 

+ 

00 The amount of relief in each case should 

be equal to half of the last monthly pay or 
deceased official for each completed year 
of service both qua'Tying and non-qualifying 
subject to a maximum of Rs. 1,200, in any 
one case. 


(m‘) Applications from survivors of deceased offi- 

crals wi ess than 3 years service in the case 
o hereditary State-subjects and 5 years in 
the case o^ others should not be considered. 

Note. —'The restriction dies not apply to cases for grant of 
; relief-ftomlhe fund which fall under rule 3 clause (c) above. 

\i v ) Applications from survivors ofohicials who 

died before the commencement of Samvat 
year 1975 in the case of hereditary State- 
subjeccs an Samvat year 1980 in the case of 
others should not be entertained. 

5. J he fund will be administered by a Board 
consisting ot the following •— 

(a) Revenue Minister, 

* J 

m ♦ 

(b) Finance Minister, and 
Chief Secretary, 

_ 4 

The Secretary to Government in the Law Department 

will be ^-officio Secretary of the Board. Applications 
should be sent to-the Secretary of the Board through the 
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Minister concerned and should be accompanied by 
information as to how for the conditions mentioned in para 
;f3) above have been satisfied. 

The character Roll or service book of the deceased 
Government servant when available ( or its equivalent) 
should invariably accompany the recommendation ior the 
grant of a Compassionate Gratuity with a report from 
the Commissioner o 1 the Province in which the deceased 
family resides as to the circumstances ol the family. 

On receipt of these details the Board will pass orders 
on the case. The orders of the Board will be communi¬ 
cated to the Minister concerned and in those cases where 
a gratuity or pension is sanctioned to the Accountant 

6. The amounts granted out cf Compassionate fund 
to the widow or widows or survivors of a deceased 
Government servant will not be liable to attachment for 
his liabilities 
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SCHEDULE VII—(Article 352). 

List of roads declared as non-hilly. 


f 4 ■JAMMU PROVINCE. 

1. Jammu City Roads. 

2 - Jammu-Akhnoor Road. 

3. Jammu-Hazuribagh Road. 

4. Jammu-Suchetgarh Road. 

5. fammu-Samba Road. 

6 . Jammu-Kathua Road. 

7. Jammu-Nagbani Road. 

8 . Jammu to Marh-Garden Road. 

9. Jammu to Bhimber via Manawar Road. 

10. Kanthpore-Kathua Road. 

11. Kathua-Sarna Road. 

12. Kathua-Pathankote Road. 

13. Kathua-Madhopore Road. 

14. Samba Branch Road from Samba to mile 26th 
of Tammu-Kathua Road. 

15. Hiranagar Braiu'h Road from Hiranagar to 

Mile 1/ from ^a:hua side) o Jammu-Kathua 
Road. 


16. Dunera-Pathankote Road. 
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17. Basohli-Pathankote load. 

18. Mirpure-Jhelum Road via Gutalian. 

19. Mirpure-Sukhchainpur Road. 

20. Mirpure-Alibeg Road. 

21. Mirpure-Mangla via Gutaiian. 

22. Bhimber-Manawar Road. 

23. Bhimber-Gujrat Road. 

24. Bhimber-Lalamusa Road. 

25. Bhimber-Kharian Road. 

26. Mirpore-Kotli Road. 

27. Kotli-Rambari Road. 

28. Rambari-Poonch Road. 

29. fammu-Birpore Road. 

30. All Inspection Roads along Ranbir Canal, 

Pratap Canal, Basantpore Canal, Ujh Canal 
and other distributaries. 

31. Akhnoor to Head Pratap Canal Road. 

32. All roads and paths in Ranbirsingh|pura 
Tehsil such as Ranbirsinghpura to Arniah 
to Chakrohi to Moolo-Chak to Pindarian to 
Bishnah and to other places. 

33. Banihal Road from Jammu to Srinagar. 

34. Jammu to Katra via Suketar Road. 

m 

35. Jdhampur-Ramnagar Road. 

36. Katra-Reasi Road. 
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37. Any journey by motor. 

38. Dharmsal-j hangar to Noashera Road. 

39. Noashera-Sadhoti Road. 

40. Sadhoti-Akhnoor Road. 

41. Kathua-Basohli Road. 

KASHMIR PROVINCE. 

1. Jhelum Valley Road from KohaJa to Srinagar. 

2. Gari Habibul ah Road, Domel to Ramkote. 

3. Narbal-Tangmarg Road. 

4. Sopore-Sangrama Road. 

5. Hanjiwara-Nagam Road. 

6. Shalamar-Nishat Road. 

7. Nasimbag Road. 

8. City and Munshibagh Road. 

9. Gagribal-Buchwara Road. 

10. Srinagar-Anantnag Road. 

11. Zojila Road up to Kangan. 

12. Anantnag-Pahalgam Road. 

13. Khanabal-Kulgam Road. 

14. Verinag-Feeder Road. 

15. Anantnag-Kishtwar Road (from Anantnag to 

Jogigund 6 miles). 

16. Pampore-Shopian Road. 
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17. Srinagar-Badgam Road. 

18. Shalteng-Bandipore Road. 

19. So pore- Orugmula Road. 

20. Sopore-Bandipore Road. 

21. Kulangam-Handwara Road. 

22. Any journey by water. 

23. Paths within ‘Kashmir Valley up to the foot cjjf 
the surrounding hills. 

24. Zojila Road up to Gagingir 44 miles and not up to 
34 miles (Kangan). 

25. Kulgam-Shopian Road. 

26. Any journey by motor. 

27. Mirhama-Gudar Road. 

28. Srinagar-Nagam Road. 

29. Shalimar-Nasim Road. 



Mama Iqbal Library 
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